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Welcome to Rougemont Nursery 

 
 

Dear Parent, 

Welcome to Rougemont Nursery!  We are delighted to share information on our wonderful 
Nursery, home to children aged 3 and above.    This booklet has been produced to supply the 
information which is most needed by parents when their children begin the first stages of their 
education. In addition, the Extended Day Provision booklet details information beyond 
‘normal’ School hours, and should be read in conjunction with this Handbook. 

We want your children to obtain the greatest possible benefit from Rougemont Nursery and 
we are keen to work with you to enable this. We feel it is important that parents have a full 
understanding of the School and we hope that this handbook will prove to be a useful 
reference guide.  

If you have any concerns, queries or questions, please do not hesitate Mrs Mills who will be 
only too happy to help.   

I should like to wish your son or daughter every possible success and happiness in the coming 
year. 

Yours sincerely, 

 

 
Mrs L. Pritchard 
Head of Rougemont Preparatory School 
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Statement of Purpose 
 
 
 
 

Principal Aim 
 

Rougemont Nursery aims to provide a warm, secure, healthy and enriching environment in 
which boys and girls of 3 and 4 years of age take their first important steps on the school 
ladder.  

 

Nursery Curriculum 

Children may enter Nursery from the age of 3.  The nursery learning programme is based on 
the Foundation Phase for 3 to 7 year olds in Wales and covers six areas of learning: 
 

1. Personal, Social, Well Being and Cultural Diversity 
2. Language, Literacy and Communication Skills 
3. Mathematical Development 
4. Knowledge and Understanding of the World 
5. Physical Development 
6. Creative Development 

 
We have a low staff turnover and our highly-trained, qualified staff, provide a range of 
carefully planned and purposeful experiences such as cooking, art and craft, small world play, 
sand play and water play.  These, along with a wide range of indoor and outdoor activities, 
help to produce happy, confident and independent children who are eager to explore, learn 
and achieve their full potential in all aspects of their development.  

Please also see the Nursery Statement on page 21. 

 

 

The Nursery Learning Environment 

 
The Nursery offers a planned, structured learning programme between 09.00 and 15.15.   
 
Within the nursery, we care for the children in three main rooms with two additional secure 
outside areas.  Our children benefit from state-of-the-art facilities in a purpose built school of 
which the Nursery is a part.  Facilities include a large hall which is used for assemblies, games, 
sports activities, dance and concerts.  Our nursery children also benefit from a specialist 
teacher for music lessons. 

The rooms are well-equipped with essential pre-school education equipment and games to 
promote Foundation Phase skills which prepare the children for Reception.  All children’s work 
is planned through the six areas of learning with the emphasis on learning through play and 
positive role models. Our children regularly use the extensive school grounds and purpose 
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built outdoor classroom to explore and develop their understanding of nature and local 

environments.  

Rougemont Nursery has successfully completed the Healthy & Sustainable Pre-School Scheme 
Award promoted by the Welsh Government.  As part of the Gold Standard Healthy Snack 
Award we ask parents to provide a portion of fresh fruit or vegetables for the first snack of the 
day at 10:15 and a healthy snack as recommended on our Nursery snack list for afternoon 
break.   

 
 

Looking Forward 

 
The important transition from Nursery to Reception is prepared for throughout the year.  
Nursery children have regular contact with staff from Reception and other parts of the Infant 
Department.  In the summer term there is a familiarisation session during which the children 
visit their new classrooms and teachers. 

 
 

Parents' Consultation 

Parents of Nursery children are invited to a parental consultation three times a year and also 
receive a written report at the end of the academic year.  In addition there will be a ‘come and 
see my work’ afternoon, for parents to share the children’s work with them.  

 

Nursery Routine 

 
 

 

Nursery  

08.30       Outdoor Play 

08.50       Pupils to be in School 

08.55       Self Registration 

09.00       Start of Nursery day/ 

                 Nursery keep on running 

10.00       Outdoor play 

10.15       Snack time 

10.30       Nursery day continues 

12.00       Lunch 

12.30      Outdoor play 

13.00      Nursery day continues 

15.00      Snack time 

15.15      End of Nursery day / Jingle time 

                reviewing the day. 
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The Extended Day 

Morning supervision runs from 8am and is free of charge.  

Infant School supervision begins at the end of the school day at 4.15 pm. Children are 
supervised free of charge by school staff until 5.00 pm.  Any children remaining in school after 
this time must be registered.  We will provide a snack which will be served at 5.00pm.  

CHARGES: 

Annual Registration Fee:  £25 for each family (non-refundable) 

Charge:    £5.00 between 5.00-6.00pm 

The registration fee is collected annually and the charges will be billed in arrears depending on 
level of use.  Please note that late pick up after 6.00pm will incur a standard charge of £20.00. 

These charges allow us to cover some of our operating costs and more importantly, to provide 
an efficient service which will assist parents to plan childcare to fit in with their busy lives. 

To register your child for after school care, please request a registration form from the Infant 
Department secretary.  

Before-school care will continue to be available from 8.00am at no charge. 

Infant children should be collected from the Infant building.   

 

Meals and Snack Information 

 
Lunch for Nursery children is between 12.00 and 12.30. 
All children may either opt to have school meals or may bring a packed lunch. Children who 
wish to have a school meal opt to do so for a whole term. The fee for school meals is paid at 
the same time as the term's fees. 

Menus are available for parents in advance for a half termly period, and are on display in the 
Nursery, the entrance hall of the Infant Department and the School web site 
(http://www.rougemontschool.co.uk/). 
 
All children in the Nursery and in the rest of the Infant Department should bring 2 snacks each 
day, labelled with their name.  The morning snack must be a portion of fresh fruit or 

Nursery Sessions 
 
Registration 

 
08.50 to 09.00 

 
Full Day 

 
09.00 to 15.15 

 
Morning Session – not staying for lunch 

 
09.00 to 11.45 

 
Morning Session – staying for lunch 

 
09.00 to 12.45 

 
Afternoon Session – not staying for lunch 

 
12.45 to 15.15 

 
 

 

http://www.rougemontschool.co.uk/


7 

 

vegetables.  The afternoon snack must be taken from the list of recommended snacks (see 
Nursery notice board for details). 
 
Milk is provided for all children at snack time and during the lunch period.  Children are 
encouraged to bring water to Nursery in a clear plastic, non-spill sports bottle, to which they 
have access all day. 
 
As part of our commitment to the Healthy & Sustainable Pre-School Scheme we encourage the 
children to try different foods and ensure a well-balanced diet.  Vegetarians and special 
dietary requirements can be catered for. 
 

 

Security 

The entire site is covered by closed-circuit television cameras with recording and monitoring 
by an independent monitoring station. 

All the main buildings have access control systems and pupils and staff have identity cards 
which operate all the main doors.   

 

  

 

 

 

 

 

 

 

Term Dates 2019/2020 

Autumn Term 2019 Begins Monday 2 September 2019 

  Half Term Monday 21 October (two weeks) 

  Ends Wednesday 18th December 

 Spring Term 2020 Begins Monday 6 January 2020 

  Half Term  Monday 17 February (one week) 

  Ends  Friday 3 April 

 Summer Term 2020 Begins  Wednesday 20April 

  Half Term  Monday 25 May (one week) 

  Ends Thursday 2 July (Nursery & Prep 

School) 

Friday 3 July (Senior School) 
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Snow and Emergencies 

If it is necessary to close the School because of snow, ice or other emergencies, we shall notify 
you via e mail and we shall also place a message on the School website 
(www.rougemontschool.co.uk) as soon as we can and issue a ‘tweet’ via the School.  A 
decision on whether or not to close the School has to be taken early, by 6.30 am, before 
School buses leave to pick up pupils.  Decisions are made on the best information available at 
the time. 
 
In the event of worsening weather during the day, we may have to send pupils home before 
roads become dangerous.  In that case the School will contact parents to tell them. 
 
In some circumstances we may be able to open the School for those pupils who can travel 
safely.  There may be a restricted timetable in operation and after-school care may not be 
available.  Details will be given on the School website. 
 
A decision to close the School is not taken lightly.  We realise that it can cause inconvenience 
and difficulty for parents.  Where safety considerations require the School to be closed, 
however, we have no choice. 

Illness at Nursery 

 

The Infant Department secretary and more than 30 members of staff on-site hold First Aid 
certificates. A child who falls ill during the day is taken immediately to the secretary's office.  
Minor cuts and grazes can be dealt with straightaway. If it seems unlikely that a pupil will be 
well enough to return to Nursery, the Infant Department secretary will telephone the parent 
or guardian to advise that the child should be taken home or, in the event of an accident, to 
the casualty department of the Royal Gwent Hospital.   

In an emergency, the parent or guardian is telephoned and asked to go straight to the casualty 
department of the Royal Gwent Hospital, where one of the staff will wait with the child and 
act in loco parentis. 

If pupils are taking medicine this should be left with the Infant Department secretary who will 
store it in a refrigerator.  All medicines, including paracetamol, can only be administered with 
written permission from parents.  The form is available on the School website for parents to 
complete and return to the Infant Department secretary.  Copies are also available in each 
reception. Should it be considered necessary to administer paracetamol unexpectedly during 
the course of a day, permission slip consent will be checked.  If a permission slip is not held on 
file then verbal consent will be obtained from parents who will then be required to sign a 
permission form when they collect their child.  Notification will be given to parents detailing 
the date, time and dosage administered. 

We stress the importance of having an up-to-date emergency contact telephone number for 
every child.  Please contact the Infant Department secretary immediately if there are any 
changes in circumstance.  
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Uniform Suppliers 

 
School uniform is supplied by Macey Sports Ltd., 169 Caerleon Road, Newport, NP19 7FX.  
Telephone: 01633 259334.  Opening hours: 9.00 am – 5.30 pm, Monday to Saturday. 

 

Rougemont Nursery Uniform 

 

 

Marking of Property 

 
The names and initials of the child must be clearly marked in a permanent medium on ALL 
articles of clothing. Sewn-on name tapes are probably the best medium of marking. It is also 
advisable to mark the name in indelible ink in a less obvious place. 

All normal school utensils such as water bottles and lunch boxes, should all be clearly marked 
with the pupil’s name if practicable.  

 

Lost and Found 

 
Items which are found lying around the Nursery/School or which are handed in to the office 
and which are properly named will be handed back to the owner as soon as possible. 

Items which are not properly marked will be placed in a lost property box. Every so often items 
which have not been claimed from the lost property box by their owners will be donated to 
charity. 

 

 

 

 

*Red tracksuit 
*Red T Shirt with school logo 
 *Black shorts 
  Trainers to be mainly white with as little colour as possible 
*Red Fleece lined coat 
  Waterproof trousers and coat 
   Wellington Boots 
*Must be purchased from Macey Sports Ltd. – alternatives are not acceptable. 
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Miscellaneous 
 
Fees 

The Governors reserve the right to alter fees at any time. The School reserves the right in the 
event of non-payment of fees, to refuse the pupil admission to the Nursery/School without 
any further warning. 

Fees for each term must be received by the School within fourteen days of receipt of the 
account or not later than the first day of that term (whichever is the later), together with 
payment in full for any extras incurred by the pupil and outstanding at the date. Fees not paid 
by the due date incur interest at 1½ % per month.  Parents or guardians accept full 
responsibility for all fees both before and after a pupil reaches the age of majority at 18. 

No remission of fees can be granted when a pupil is absent through illness or any other cause. 
Parents have no claim to total or partial refund of any advance payment made in the event of 
their child not completing the period covered by payment(s) for whatever reason, voluntary or 
involuntary, either on their part or that of the School. 

Parents are required to accept financial responsibility for any loss or damage caused by their 
children to any property belonging to the School, the staff or other pupils. 

Withdrawal 

If a pupil is to be removed during or at the end of a term, the parent or guardian must give 
written notice to the Head by the first day of that term and the full fees for that term must be 
paid. If such notice is given after the first day of that term, then the full fees for the following 
term will also become payable in lieu of notice. Provisional notice cannot be accepted save in 
special circumstances by prior agreement received in writing from the Head. Such notice must 
be confirmed by the end of half term or it will be regarded as cancelled. 

Parent Teacher Association 

Welcome to Rougemont!  We are a diverse group of teachers and parents; whose children 
span from Nursery to 6th form.    Our aim is to have fun and to raise money (optional extra) for 
different school causes.  Events range from the Christmas Fayre to shopping trips, nearly new 
uniform sales to food and wine evenings.   

We would love to meet you and would appreciate your ideas for events, your help on the day 
or in arranging them and any other talents you have.  Alternatively we would appreciate your 
support for the events we put on. 

Nearly new uniform sales take place termly, but if you need something in between contact us 
via email or any school office and we would be glad to help you out. 

Details of all meeting, events and uniform sales are advertised on the notice boards in the 
school car park and on the PTA section of the school website. 

Contact us via any school office or by email:  pta@rsch.co.uk 

We look forward to hearing from you. 

 

 

 

mailto:pta@rsch.co.uk
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Communication with Parents 

Information is sent to parents on a regular basis via e-mail, (please could e-mail addresses be 
updated if any changes are made). The School publishes a termly Calendar which is available 
on-line.  The Newsletter and the School Magazine contain reports of School activities.   

Nursery staff post photographs weekly on the School website; information will also be shared 
weekly, via the Nursery notice-board, emails home and the Parent Portal.  
 (http://www.rougemontschool.co.uk/) informing parents of the activities to be undertaken 
during the following week.  The notice boards in Nursery also contain useful information 
regarding the school day. 
 
Please do not hesitate to contact us by telephone, email or letter if you have any concerns 
about your child 
 

Equal Opportunities and Partnerships 
 
Rougemont Nursery is an Equal Opportunities Employer.  Estyn Inspection reports are 
available for parents to view on the school website and all staff in both the Nursery and the 
School are checked with the Disclosure and Barring Service and work to whole school policies 
and procedures.  
 
Nursery will endeavour to provide care and education for children with specific requirements.  
We will work in partnership with the parents and any professional organisation to assess 
special educational needs and to help each child to thrive. 

 
Rougemont Nursery and Rougemont Preparatory School work in partnership with local 
universities and colleges who place students on training placements. 
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Structure of the School 
 

 
Board of Governors 
Rougemont School is a non-profit making charitable trust run by a Board of Governors. At 
Governors' Meetings, which are held once a term, the governors determine the major lines of 
school policy. In addition to the full Board meetings, a Finance and General Purposes 
Committee and an Education Committee hold regular meetings. The Headmaster, an ex officio 
non-voting member of the Board of Governors, has the delegated responsibility of executing 
the Board’s policies at Rougemont School. Members of the Board of Governors are listed in 
the table below: 
 

 

Rougemont School Board of Governors 
 
President of the Governing Body:    Mr I S Burge 
 
Chair of Governors: Mrs Shilpa Desai, BPharm, MRPharmS 
Governor of Rougemont School since 2005, Chair of Governors since September 2016. Sits on 
the Education Committee.  Born in Ahmedabad, Gujarat, India and moved to Wales in 1967.  
Graduated in Pharmacy from Cardiff University and after working for other chemists started 
Shil Pharmacy in 1988. Has one son at Rougemont. 
 
Vice Chairman: Mrs Christine Thomas, SRN, SCM, JP, MBE 
Governor of Rougemont School since 1991.  Chairman of Education Committee since 2002.  
Member of the Uniform Committee.  Trained as a nurse in London and then as a midwife in 
Edinburgh.  Worked in a number of hospitals.  A magistrate from 1984-2009, specialising in 
work in the Youth Court. Was also a member of the Lord Chancellor’s Advisory Committee.  
Two children attended Rougemont. 
 
 
Mr Ieuan Short 
Governor of Rougemont School since 1997, Chairman of Governors from 2004 until 2016.  
Owned a family business, Short Bros. (Plant) Ltd, which was concerned with the transfer of 
heavy earth-moving equipment within the steel industry.  The business was sold to an 
Australian company in 1999. Two children attended Rougemont.   
 
 
Mrs Jayne Clark,  BA, PGCE     
Governor of Rougemont School since 2005.  Sits on the Education Committee and has 
particular responsibility for special needs issues.  An experienced English teacher at secondary 
level and for the last nine years a teacher of special needs pupils in two local primary schools.  
Four daughters have attended Rougemont.  
  
 
Mr Martin Tebbutt 
Governor of Rougemont School since 2000.  Sits on the Finance and General Purposes 
Committee.  After taking an HNC in Mechanical and Production Engineering, working in 
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manufacturing.  Relocated a manufacturing company from Buckinghamshire to Cwmbran in 
1974.  Two sons attended Rougemont between 1978 and 1992. 
 
Mr Ian Hoppe ,  
Joined the Governing body in 2012.  Sits on the Finance and General Purposes Committee.  
Has three boys, two currently attending Rougemont.  Operations Director for Rowecord 
Engineering Ltd and currently serving as Deputy President of the British Constructional 
Steelwork Association. 
 
Mr Howard Clark  
Joined the Governing body in 2012.  Sits on the Finance and General Purposes Committee.  
Has had four daughters attend Rougemont. 
 
Mr Richard Green 
Joined the Governing body in 2014.  Sits on the Finance and General Purposes Committee. 
 
Mr Paul Harris 
Mr Harris joined the Governing Body in 2015.  He is a past parent and sits on the Finance and 
General Purposes Committee.  He is the former Deputy Police Commissioner for South East 
Wales. 
 
Mr Michael Cordner 
Mr Michael Cordner, a Solicitor in Newport and Cardiff.  He joined the Governing Body in 2015 
and sits on the Finance and General Purposes Committee.  Mr Cordner has two children 
currently at the school.   
 
Mrs Catherine McNamara 
Mrs McNamara joined the Governing Body in September 2018.  Mrs McNamara has two 
children currently at the School. 
 
Mr David McClelland 
Mr McClelland joined the Governing Body in 2018.  Mr McClelland has one child currently at 
the School. 
 
Mrs Margaret Tribbick 
Mrs Tribbick worked for the Inland Revenue for 30 years.  She was also a Magistrate for 11 
years and chaired in both criminal and civil Family Courts.  Mrs Tribbick also sat on the 
Independent Monitoring Board for local Usk and Prescoed prisons for 3 years and currently sits 
on the Board of Newport Women’s Aid as Trustee and Secretary. 
 
 
 
Accreditation 

The Head or the School is a member of the following associations: 
HMC Headmasters’ and Headmistresses’ Conference 

GBA Governing Bodies' Association 

ISC Independent Schools' Council 

WISC Welsh Independent Schools’ Council 

ISCO Independent Schools' Careers Organisation 

ISBA Independent Schools' Bursars' Association 
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Staff Structure 
 

SENIOR SCHOOL 2019/20 
 

Mr R Carnevale 1998 MA(Ed), BSc, PGCE Headmaster, Physics 

Mrs S Archer 2014 BSc, PGCE  Deputy Head, Senior School, Biology 

Mrs S Roberts 1999 BSc, PGCE Director of Staffing 

Ms P Rogers 2000 MA(Ed), BSc, PGCE Assistant Head (Academic), Director of 
Studies,  Geography, ICT Co-ordinator 

Mr M James 1978 MA(Ed) (Open), BEd, BA 
(Open), BSc (Open), Cert 
Maths (Open), Dip Stat 
(Open), Dip Econ 
(Open), PG Dip MHS 
(Open) 

Academic Registrar, Biology 

Mrs L Bateman 2005 BA, PGCE Head of Art 

Mr K Bell 1999 BA, PGCE Head of Boys PE and Games 

Mrs K Benson-Dugdale 2000 BMus, MA, QTS, PGEM Higher Education Advisor, Head of 
Music 

Mrs K Bridges 2019 BSc, PGCE, QTS Sciences, Maths, IT 

Mr M Bowman 2010 BSc, PGCE Mathematics 

Dr S Brown 2018 BA, BSc, PhD, PGCE Senior Laboratory Technician 

Mrs J Caddick 2019 BA,  English 

Ms A Clason-Thomas 2012 MA, BA, PGCE Assistant Head of KS3,  French, English 

Mr D Cobb 2002 BSc, PGCE, CertMaths 
(Open) 

Head of Biology 

Mrs L DeCruz 2016 BA, PGCE Head of Religious Studies 

Mr M Dibble 2019 Ma, BA, PGCE Art, DT 

Mr F Donkin 2019 BSc, PGCE PE 

Miss C Dugdale 2001 BA, PGCE, PE, Religious Studies 

Mrs K Elms 2017 BA, PGCE English, Film Studies, House Tutor 

Mrs S Elson 2007 LLB Head of Latin 

Mrs E Ferrand 1998 BEd Mathematics 

Mrs S Boon 2016 BA, PGCE Art, DT 

Mrs H Garratt 2012 BSc, PGCE Physical Education, DofE 

Mrs R Garrod 2008 BA, PGCE History, KS3 History Co-ordinator 

Mrs J Goodwin 2003 BSc,  QTS, CSciTeach Head of Physics, Head of Pupil 
Performance Y8-Y11, House Tutor Co-
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ordinator 

Mr J Hardwick 1993 BSc, PGCE Biology, Science, Careers 

Miss R Hayes 2004 BA, PGCE Head of Design & Technology, DofE 

Mrs K Hughes 2013 BSc, PGCE Head of Geography, Clubs Co-
ordinator 

Miss J Jones 2002 BA, PGCE Head of English 

Mrs A Jenkins 2004 BSc Assistant Head of KS5, Chemistry, 
Physics 

Mr M Jenkins 2003 MA, PGCE Head of History, Geography 

Mrs C Langford 2011 BSc, PGCE Head of Chemistry  

Mrs J Livings 2016 B.Ed, Postgraduate 
Diploma in Dys and 
Literacy, AMBDA, SpLD 
Assessor 

Learning Development Centre, English 

Mr P McMahon 2005 MSc, BSc, QTS Head of Computing and IT, ECDL Co-
ordinator 

Miss K Marshall 2019 BSc, PGCE Director of Sport 

Miss A Mintowt-Czyz 2011 BA, PGCE English, KS3 English Co-ordinator 

Mrs D Morgan 1998 BA, PGCE French 

Mrs S Munro 2003 DEUG, Licence, PGCE Head of French, Year 7 Pupil Progress 
Co-ordinator 

Mrs L Nepean 2019 BA, PGCE Head of Drama 

Miss C Owen 2013 BA, PGCE Head of Business Studies, House Tutor 

Miss K Page 2007 BSc, PGCE Physical Education 

Ms D Parry 2017 MA, BSc, PGCE  Learning Development Centre 

Mr E Price 2016 B.Sc, PGCE Mathematics 

Mr W Price 2017 BA, PGCE Assistant Head of KS4, Head of 
Spanish 

Mr A Rees 2004 BA, PGCE,  Physical Education, Head of Key Stage 
4, DofE 

Mr A Richards 2002 BSc, PGCE Head of Mathematics 

Mr M Savery 2016 BA, PGCE Head of Economics, Spanish 

Mr H Singer 2000 MA(Ed), BA, PGCE Head of Key Stage 3, Design & 
Technology 

Miss A Sutton 2016 MA(Ed), PGCE, BA, 
Postgraduate Diploma 
in Sp. Learning Diff. 

Head of Learning Development Centre 

Mrs T van der Linde,  2004 
 

MA(Ed), BSc, PGCE,  Head of Sixth Form, Chemistry 
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PREPARATORY SCHOOL – JUNIOR DEPARTMENT 2019/2020 
 

Mrs L Pritchard 2014 BA, PGCE Head of Preparatory School, English 

Miss L Hallas 2005 BA, PGCE Deputy Head of Prep School, English, 
History 

Mr A Bevan 2011 BA, PGCE Director of Studies in the Prep School, 
Junior Department Class Teacher 

Mrs R Carroll 2004 BA, PGCE Director of the Creative Curriculum in 
the Prep School, Junior Department 
Class Teacher, Able & Talented Co-
ordinator 

Mr C Dobbins 2001 BMus, DipMus, LRSM, 
PGCE 

Music, Games 

Mrs S Elson 2007 LLB History, Religious Studies 

Mrs K Galloway 2001  Teaching and Learning Assistant 

Mrs R Payne 2001 NNEB Teaching and Learning Assistant 

Mrs C Poore 1986 BEd Class Teacher (Juniors), Science,  

Mr A Pritchard 2016 BSc, PGCE Mathematics 

Mr S Rowlands 2000 BA, QTS Junior Department Class Teacher, 
House Tutor 

Mrs L Singer 2004 MA(Ed), BSc, PGCE Junior Department Class Teacher, PE 

Mrs A Sutton 2016 MA(Ed), PGCE, BA, 
Postgraduate Diploma 
in Sp. Learning Diff. 

English 

Mrs K Williams 1998 BEd Junior Department Class Teacher 
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PREPARATORY SCHOOL – INFANT DEPARTMENT AND NURSERY 2019/2020 

 

Infants    

Mrs L Pritchard 2014 BA, PGCE Head of Preparatory School 

Miss L Hallas 2005 BA, PGCE Deputy Head of the Prep School 

Mrs A Burridge 1998 BSc, PGCE Junior Department Class Teacher 

Mr C Dobbins 2001 BMus, DipMus, LRSM, 
PGCE 

Music 

Mrs Z Bennett 2001 NNEB Teaching and Learning Assistant 

Miss C Burdett 2019 BA, PGCE, QTS Infant Department Class Teacher  

Mrs A Exley 2006 NNEB Prep School Art co-ordinator 

Mrs S Hotchkiss 2000 BA, QTS Infant School Teacher 

Mrs L Kelley 2019 BA, QTS Infant Department Class Teacher  

Miss C Leaves 2011 BA, QTS Infant Department Class Teacher 

Mrs T Mountford 1998 BEd Infant Department Class Teacher 

Mrs N Noor 1997 BA, PGCE Infant School Class Teacher 

Mrs J Vineall 2017  Teaching and Learning Assistant 

 

Nursery    

Mrs L Pritchard 2014 BA, PGCE Head of Preparatory School 

Mrs J Forouzan 1998 NNEB Dip Nursery Teacher 

Mrs E Mian 2007 NNEB Dip Teaching & Learning Assistant  

Mrs H Ashill 1997 NNEB Teaching & Learning Assistant 

 

 

*some members of the senior teaching staff are also specialist subject teachers in the 
Junior and Infants’ Schools 

All staff undergo staff induction, appraisal and are actively involved in staff development 
programmes. 
 

The Head of the Preparatory School reports to the Headmaster, but has considerable authority 
in the day-to-day running of the Preparatory School, and  is responsible for the delivery of the 
curriculum, pastoral and discipline issues for pupils and staff, and the selection and admission 
of new pupils. 
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Head of Preparatory School: Mrs L Pritchard, BA, PGCE (2014) 

Manager: Mrs Karen Galloway (2001) 

Mrs Rachel Payne (2001) 

 

Mrs Gaynor Vincent (2004) 

Mrs Jo Webb (2000) 

Mrs Alison Lewis (2010)                  

Mrs Avril Morris (2004) 

 

Contacting the School 
 

The following persons should normally be your first contact for the business indicated: 

 

Infant Office 

Ordinary routine enquiries will be dealt with by the school secretary: 

Infant Department 01633 820166     infantschool@rsch.co.uk         

If the secretary is unable to answer your query, (s)he will pass it on to the appropriate member 
of staff. 

Nursery Teacher 

All matters to do with a child's progress and small problems or difficulties with nursery affairs 
should be addressed to the Nursery Teacher, Mrs. Forouzan.  Mrs. Forouzan will normally be 
able to deal with queries with short notice, but if she is not free please contact the Infant 
office and an appointment or phone call will be arranged at the earliest opportunity. 

More weighty matters may be passed on by any member of the Nursery staff or to Mrs. L. 
Pritchard.              

Headmaster 

All contact with the Headmaster should be directed to the Headmaster’s P.A.,  
Mrs C. Shepherd – carol.shepherd@rsch.co.uk or the Head of the Preparatory School’s PA,  

Mrs V. Mills – Vicky.mills@rsch.co.uk. 

The school has a Senior First Aider (Mrs Nicky Bates). Receptionists in all the areas of the 
school are trained in First Aid.  

 

Extended Day 
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Finance Manager 

All financial enquiries and matters relating to school transport should be directed to the 
Finance Manager. 

Rougemont Nursery is considered to be an integral part of Rougemont School and all rules 
and operational procedures which apply to the school also apply to Nursery.  
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ROUGEMONT SCHOOL 
 

Statement and appendices  
 

The following Policies can be found on the school website  
under Parent Resources; Policies, or follow this link:  
http://www.rougemontschool.co.uk/School-Policies 

 
Admissions Policy 

Anti-Bullying Policy 
Behaviour Policy 
Complaints Policy 

Equality and Diversity Policy 
Exclusions Policy 
First Aid Policy 
ICT Use Policy 

Off Site Activities Policy 
Safeguarding Policy 

Special Educational Needs Policy 
Nursery Parents’ Handbook 

Extended Day Provision Booklet 

 
 
 

 
 
 
 

http://www.rougemontschool.co.uk/School-Policies
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Nursery Statement 
 
 
This document is a statement of the aims, objectives and principles for the teaching and 
learning of Early Years at Rougemont Nursery and Rougemont Preparatory School Infant 
Department. It refers to those children who will reach the age of three within the academic 
year, and attend Nursery, and also to those children who are admitted to the Reception 
class in the September following their fourth birthday. 

 
The principles of good quality education of the under fives will contribute to the all round 
growth and development of every child. It will allow them access to a range of early 
educational experiences through both structured and spontaneous play, and will ensure 
equal opportunities are offered to girls and boys, children who have special educational 
needs and to those of different cultures. All of our children are entitled to the security that 
comes from knowing that all of the adults involved in their care are working together. This 
will include Parents, Staff, voluntary workers, Social and Health carers. 

 
Aims 
 
1. To encourage all Early Years children to become independent, confident, enthusiastic 

and enquiring. 
 
2.  To encourage the all round growth and development of each child physically, 

intellectually, emotionally, socially and aesthetically. 
 
3.  To value the contribution of parents/carers to their child’s education and develop good 

home/school links. 
 
4. To make the transition from home to Nursery/School happy and easy. 
 
5. To encourage children to develop respect and care for animals, insects, plants, their 

peers and carers, and all toys and equipment. 
 
6. To be committed to the health and safety of the children in our care.  

 
7. To promote & teach children about the importance of health, well-being and 

sustainability. 
 

Objectives  

Children will be given a wide variety of practical and concrete experiences in all areas of the 
curriculum with due regard to the individual child’s level of intellectual ability, motivation 
and aptitude. 
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Children should: 
 

 Develop speaking and listening skills 
 

 Acquire mathematical concepts such as sorting, matching, size, shape, number, 
counting and comparison 

 

 Be encouraged to explore, question, predict, observe and investigate the world 
around them 

 

 Have the opportunity to work with computers, design constructions, choose and use 
tools and materials in an appropriate way 

 

 Develop aesthetic and creative awareness through music, art, craft and dance 
 

 Develop self-confidence, co-operation, a sense of responsibility and a positive 
attitude to learning 

 
The Foundation Phase of which nursery is a part gives the children the opportunity to 
develop their skills through six key areas: 
 
1. Personal, Social, Well-Being and Cultural Diversity 
2. Language, Literacy and Communication Skills 
3. Mathematical Development 
4. Knowledge and Understanding of the World 
5. Physical Development 
6. Creative Development 
 
Children can participate in a range of activities that are structured and show progression. 
There are group, class and individual activities; some are adult directed and some child 
directed. 
The importance of well structured and purposeful play is fully recognised.  Staff endeavour to 
create a safe and stimulating environment for the children’s play activities, which will 
enhance and extend their learning. 
 
 
The Foundation Phase states: 

‘The Foundation Phase advocates children learning through first hand, experiential activities 
and play, and places a child’s personal and social development and well being at the heart of 
the curriculum.’ 
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Assessment, Recording and Reporting. 

Teachers use a range of recording techniques appropriate to the cohort of children being 
taught. 

 

Assessment of and for Learning 

 

ASPECTS Project – University of Durham on entry baseline and follow up at the end of the 
year.  

Pupil Profile Records Sheet…………..  on-going throughout the year. 

Pupil Profile evidence books ............... on-going throughout the year 

Foundation Checklist tick sheet – for use at teacher’s discretion 

Pupils’ target board – teachers set targets as a result of pupil observation. 

Narrative pupil observation – planned non-participant observation 

In the Early Years setting, formative comments are made to enable staff to plan 
appropriately. Parents of Nursery children are invited to a Parental Consultation, three times 
a year, and have a written report at the end of the academic year. 

 

Planning. 

Weekly planning shows activities in detail and allows for individual and group needs to be 
met as and when they occur. Nursery children follow termly topics, written under the 
Foundation Phase headings.  Careful planning will allow for differentiation of work.  Early 
Years Staff meet on a weekly basis to discuss common issues and exchange information.  
Opportunities for play through enhanced provision are carefully planned on a fortnightly 
basis to link to taught topics.   

 

Individual Needs. 

The majority of children will learn and progress within the School’s general arrangements, 
taking into account their wide range of abilities and interests. Those who have difficulty in 
doing so may have specific needs. Screening and assessment begins as early as possible to 
identify such children. 

Outside agencies, e.g. Educational Psychologist, Speech Therapist will be suggested to 
parents as and when necessary. 

 

I.T. 

Nursery classes have access to computers and appropriate software.  There is also access to 
programmable toys (beebots, roamers) and audio equipment. 

Outdoor Education 
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Efforts are made to ensure opportunities for learning in the outdoors are included on a 
regular basis in teachers’ planning.  Children have access to the wider school grounds 
through supervised tasks.  Recommended government ratios are adhered to in these 
circumstances.  Children have access to climbing equipment and cycles, at morning and 
afternoon break and at lunchtimes. 

 

 Equipment. 

Nursery is stocked with a wide variety of equipment, both commercially produced and school 
made, which enhance all areas of the curriculum. Nursery children have access to a climbing 
frame/slide, seesaws, prams and buggies, tricycles, sit and ride cars and scooters.                                                                                                                         

 

Health and Safety. 

First Aid equipment is kept in the school office accessible to staff only and is regularly 
checked by a qualified First Aider. Minor accidents are dealt with by staff and the incidents 
are recorded in an accident procedure book. If an accident of a more serious nature occurs 
parents will be informed, hence the need for up to date emergency contact numbers. 

Staff will administer remedies such as inhalers, providing the appropriate consent form has 
been obtained from the parent. Other requests will be dealt with on an individual basis. 

Regular checks are carried out on all apparatus and equipment to maintain a good standard 
of safety. 

 

Equal Opportunities. 

The school is committed to meet the needs of all pupils irrespective of gender, ability, ethnic 
origin or social circumstance. 

 

Home School Links. 

The school aims to foster links with parents/carers through: 

 Parents’ notice boards in both the Nursery area and Infant Department main 
entrance. 

 An on-line weekly newsletter is available to Nursery parents which informs them of all 
the activities in the coming week. 
 

 The aim is to: 

 Encourage parents to support their child’s learning through activities at home. 

 Encourage parents to support the school in charity fund-raising activities 

 Encourage parents to take an active role in the school’s Parent Teacher Association. 
 

Nursery parents will be invited to attend a welcome meeting where they can learn more 
about the activities undertaken in the nursery and the day-to-day routines. 
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Discipline. 

Early Years Staff are committed to the School’s discipline policy whereby good behaviour is 
acknowledged and rewarded, thus reinforcing acceptable behaviour.  

Incidents of persistent challenging behaviour will be dealt with in a staged process.  All staff 
adopt a range of positive behaviour management techniques.  Should inappropriate 
behaviour persist Mrs. Forouzan will discuss issues with parents before referring matters on 
to Mrs. L. Pritchard.    

 

Admissions. 

Children are admitted to Nursery at any point in a term, following their third birthday.  

To ensure a happy transition from Nursery to Reception, Nursery children visit their new 
Reception classrooms during the summer term.  Reception teachers also visit the children in 
Nursery.  Children not attending Nursery are invited in for this day. 

 

 

Reviewed September 2018 
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Settling in Statement and Procedures 
 

We want children to feel safe and happy in the absence of their parents/carers, to recognise 
other adults as a source of authority, help and friendship and to be able to share with their 
parents/carers afterwards the new learning experiences enjoyed in the nursery.    
 

We believe constructive relationships with parents/carers can be built in the following ways: 
 

 By creating opportunities for the exchange of information using: 
- the Nursery Parents’ Handbook which includes the Settling in Statement 

and Procedures (available on the school website) 
- the Starting Nursery Questionnaire for  parents to fill in and return to us 

when their child starts Nursery. 

 By encouraging parents to visit the Nursery with their children during the weeks 
before an admission is planned, and offering the opportunity of trial days or half 
days. 

 On the first morning Mrs Forouzan and Nursery staff will meet with parents/carers 
to introduce the nursery structure, routines, and to answer any questions.  Parents 
will be encouraged to leave when their child has settled. 

 By staggering the starting times at the beginning of each term to allow children to 
have more individual attention from Nursery staff on their arrival. 

 By reassuring parents/carers whose children seem to be taking a long time settling 
into the nursery, and bringing in new strategies quickly in accordance with our 
procedures to help with settling in, when appropriate. 

 By giving parents/carers updates on their child’s progress. 
 

Procedures 
 

 Our normal procedure would be for parents/carers to stay for a short period until 
the child becomes familiar with the surroundings, and then leave as quickly as 
possible. 

 Staff will be ready to take over from you with reassurances that we would phone you 
if we were unable to settle your child. 

 Great efforts would be made to distract or interest the child in what is going on and 
being close and supportive for as long as is needed. 

 If a child continues to be distressed coming into nursery we will meet to discuss the 
best way forward.   

 Informal chats at the beginning or end of the session are welcomed if it is mutually 
convenient for parent and staff. If this is not possible, nursery staff will ensure that 
they are available to talk to parents as soon as possible after the initial enquiry. 

 

Children cannot play or learn successfully if they are anxious and unhappy.  Our settling in 
procedures aim to help parents/carers and children to feel comfortable in the nursery, and 
help to ensure that all children have the opportunity to benefit from their time at nursery, 
confident in the knowledge that their parents/carers will return to collect them at the end 
of the session or day. 
 

Reviewed September 2018 
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Rougemont Nursery  
Admissions Statement and Procedures 

 
 
1.  GENERAL 
The principal aim of Rougemont Nursery’s admissions policy is to ensure, so far as possible, 
that it admits pupils who will be happy in the Nursery and who will thrive there, both 
academically and socially.  In deciding whether to make an offer of a place in the Nursery to 
a prospective pupil, the Head or his/her colleagues will take account of some or all of the 
following evidence of a prospective pupil’s suitability: 

 Interview 

 References or reports from previous nursery(s)(where appropriate) 

 Foundation Phase child development assessment profile 

 Observation of prospective pupil during sessions spent in the Nursery 
 
The Head or his/her colleagues will not make an offer of a place to a candidate whom they 
consider will not thrive academically and socially in the Nursery. Admission to the Nursery 
depends on there being a place available.  A decision of the Head or his/her colleagues not 
to offer a place at Rougemont School is final.  
 
2.  ADMISSION PROCEDURES AND DISABILITIES 
No disability suffered by a candidate is per se a bar to admission to Rougemont Nursery.  
Parents are required to make the existence of any disability or Statement of Educational 
Need known to the School prior to assessment for a place, so that any necessary 
arrangements can be made.  As with all other pupils, the Head and his/her colleagues will 
need to be satisfied that a disabled child will be able to thrive academically and socially at 
the Nursery.  The School will look to see whether reasonable adjustments can be made to 
enable a disabled child to be admitted.   
 
3.  ADMISSION TO THE NURSERY  
 
Children for admission are interviewed by the Head of the Preparatory School or his/her 
Deputy.  They will normally be asked to spend a session in Nursery before an offer is made. 
 
 
 
 
Reviewed September 2018 
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Missing Child Procedure 

To prevent a child going missing, a register is checked twice a day, morning and afternoon. 
When trips take place outings registers are taken and a duplicate left with the Infant 
Department Secretary on site. Children are supervised at all times and staff remain vigilant. 
Visitors are recorded arriving and leaving the School’s premises. 

Procedure if a child is found to be missing on site: 

 Contact the Head Teacher immediately.  
 Check the register to check and establish which child is missing.  
 Staff will check grounds and rooms to ensure the child has not hidden anywhere 

within the building.  
 Other staff will be contacted to check the child has not joined another group.  
 The Head Teacher will contact the police and the parents and a full review will be 

undertaken.  

Procedure if a child is found to be missing whilst on an outing: 

 If a child is found to be missing while on an outing the Staff supervising will contact 
the Head Teacher immediately.  

 The remainder of the group will be kept together and the register re-checked.  
 Some of the Staff will search the area for the child and wait for the Site Co-ordinator 

to advise them.  
 The Head Teacher will follow School procedures.  

 

Non Collection of Child Procedure 

The After School provision associated with Nursery closes at 18.00 daily and parents must 
pick up by this time. If a parent is unavoidably delayed due to circumstances beyond their 
control they should make all efforts to contact the School directly or the After School 
Supervisor on the After School Mobile.  

Procedure 

 If a child is not collected by 18.00 and a parent has not made contacted, the After 
School Supervisor will make every effort to contact the parents via their work, home 
and emergency contact numbers on their contact form.  

 If no contact has been made with the parents by 18.20 then the After School 
Supervisor will normally contact the duty social worker.  The duty social worker will 
advise staff as to the next course of action. 

 A member of staff will remain on site until the child is collected either by the parent 
or the situation is resolved by the duty social worker. 
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ROUGEMONT SCHOOL 
 

HEALTHY PRE-SCHOOL EATING AND FOOD STATEMENT 

 

OUR AIMS: 

 To establish sound eating habits for life through the provision of healthy snacks and 
meals that meet the nutritional requirements of a growing child. 

 To encourage good social eating practices in hygienic surroundings. 

 To encourage a positive attitude towards healthy eating through educational 
opportunities. 

 
OUR OBJECTIVES: 
 

1. Children will have the opportunity to try an increased variety of foods and will have 
access to healthy snacks; a balanced selection of healthy options will be available 
during the Breakfast Service. 
 

2. A snack menu is available to ensure a wide variety of healthy snacks are provided. 
 
 

3. Water is available at all times. 
 

4. Staff will sit with children while they eat and will provide a good role model for 
healthy eating. 
 
 

5. Children will be encouraged to develop good eating habits and will be given plenty of 
time to eat. 
 

6. Parents of children who are on special diets will be asked to provide as much 
information as possible about suitable foods and in some cases may be asked to 
provide the food themselves. 
 
 

7. Healthy food options will be used in all activities whenever possible: in play, in 
education, language, cooking and other events. 
 

8. Parents/carers will be encouraged to provide their children with snacks, food or 
drinks from the suggested menu. 
 
 

9. To increase the knowledge of staff relating to food safety issues. 
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ROUGEMONT SCHOOL 

TERMS AND CONDITIONS 

 
1 Introduction 

1.1 Terms and conditions:  These terms and conditions reflect the custom and practice of 
independent schools for many generations and together with: 

1.1.1 the letter of offer; 

1.1.2 the conditions of award if applicable; 

1.1.3 the acceptance form; and  

1.1.4 the fees list 

they form the basis of a legally binding contract between the Parents and the School for the 

provision of educational services.  These terms and conditions are intended to promote the 

education and welfare of pupils and the stability, forward-planning, proper resourcing and 

development of Rougemont School. 

1.2 Variations:  these terms and conditions, the Conditions of Award and the fees list are 
subject to change from time to time.   

1.3 Prospectus and website:  The School's prospectus and website are not contractual 
documents.  Please see clause 11.5 for further information.  The School website contains a 
number of policies and procedures which can be viewed by parents.  Printed copies are 
available from the School on written request. 

1.4 Fees and notice:  The rules concerning fees and notice are of particular importance and are 
set out in Section 4 and Section 9.   

1.5 Managing change:  Rougemont School, as any other school, is likely to undergo a number of 
changes during the time your child is a pupil here.  Please see Section 11 for further details 
of the changes that may be made and the consultation and notice procedures that will 
apply.   
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2 Terminology 

2.1 School or We or Us:  means Rougemont School Trust Limited trading as Rougemont School  
as now or in the future constituted (and any successor).  The School is constituted as a 
charitable company limited by guarantee. 

2.2 School Governors or Governing Body:  means the Governors of the School who are 
appointed from time to time under the terms of its governing instrument and who are 
responsible for governance of the School.   

2.3 Head:  means the Headmaster of Rougemont School as appointed by the School Governors 
and includes the Head of the Preparatory School where applicable.  The Head is responsible 
for the day-to-day running of the School. 

2.4 Parents or You:  means any person who has signed the acceptance form.  The Parents are 
legally responsible, jointly and severally, for complying with their obligations under these 
terms and conditions.  Fees payable by a third party (for example, an employer, 
grandparent, step-parent without Parental Responsibility or third party credit provider) will 
be subject to a separate agreement between the School, the Parents and the third party.  
Please also see clause 4.3 and clause 11.6. 

2.5 Parental Responsibility:  Those who have Parental Responsibility (i.e. legal responsibility for 
the child) are entitled to receive relevant information concerning the child whether or not 
they are a party to this contract unless a court order has been made to the contrary, or there 
are other reasons which justify withholding information to safeguard the best interests and 
welfare of the child. 

2.6 Pupil:  means the child named on the acceptance form.  The age of the Pupil will be 
calculated in accordance with British custom.   

3 Admission and entry to the School 

3.1 Registration and admission:  Applicants will be considered as candidates for admission and 
entry to the School when the Registration form has been completed and returned to us and 
the non-returnable Registration Fee paid.  Admission will be subject to the availability of a 
place and the Pupil and the Parents satisfying the admission requirements at the relevant 
time.  Admission occurs when the Parents accept the offer of a place.  Entry occurs on the 
date when the Pupil attends the School for the first time under these terms and conditions.   

3.2 Equality:  The School is a mainstream day school for boys and girls aged from 3 - 18 years.  
The School has a Christian ethos and welcomes staff and children from many different ethnic 
groups, backgrounds and creeds.  Human rights and freedoms are respected.  At present, 
our physical facilities for the disabled are limited but we will do all that is reasonable to 
ensure that the School's culture, policies and procedures are made accessible to children 
who have disabilities and to comply with our legal and moral responsibilities under equality 
legislation in order to accommodate the needs of applicants and pupils who have disabilities 
for which, after reasonable adjustments, we can cater adequately.   

3.3 Offer of a place and deposit:  A deposit (Acceptance Deposit) as shown on the fees list for 
the relevant year will be payable when parents accept the offer of a place.  The Acceptance 
Deposit will be retained in the general funds of the School until the Pupil leaves and will be 
repaid by means of a credit without interest to the final payment of Fees or other sums due 
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to the School on leaving, unless stated otherwise in these terms and conditions or unless the 
Parents wish to donate the Acceptance Deposit to the School's Foundation.    

4 Fees 

4.1 Fees:  may include alone or in combination any of the Registration Fee, the Acceptance 
Deposit, tuition fees, fees for extra tuition, other extras such as clothing and equipment, 
photographs or other items ordered by the Parents or the Pupil or charges arising in respect 
of educational visits, or damage where the Pupil alone or with others has caused wilful loss 
or damage to School property or the property of any other person (fair wear and tear 
excluded), or bank charges arising from default in Fees payment or late payment charges if 
incurred.   

4.2 Payment of Fees:  The Parents jointly and severally agree to pay the Fees applicable to each 
Term directly to the School.  Except where a separate agreement has been made between 
the Parents and the School for the deferment of payment of Fees, Fees for each Term are 
due and payable as cleared funds before the commencement of the School Term to which 
they relate.  If an item on the fees invoice is under query, the balance of that fees invoice 
must be paid. 

4.3 Payment of Fees by a third party:  An agreement with a third party (such as an employer, 
grandparent, step-parent without parental responsibility or third party credit provider) to 
pay the Fees or any other sum due to the School does not release the Parents from liability if 
the third party defaults and does not affect the operation of any other of these terms and 
conditions unless an express release has been given in writing, signed by the Finance 
Manager.  The School reserves the right to refuse a payment from a third party.   

4.4 Indemnity:  The Parents shall indemnify the School against all losses, expenses (including 
legal expenses) and interest suffered or incurred by the School if the School is required to 
repay all or part of any sum paid to it by a third party credit provider on behalf of the 
Parents. 

4.5 Refund or waiver:  Save where there is a legal liability under a court order or under the 
provisions of this agreement to make a refund Fees will not be refunded or waived if: 

4.5.1 the Pupil is absent through illness; or 

4.5.2 a Term is shortened or a vacation extended; or 

4.5.3 the Pupil is released home before or after public examinations or otherwise before 
the normal end of a Term; or  

4.5.4 the School is temporarily closed due to adverse weather conditions; or  

4.5.5 for any reason other than exceptionally and at the sole discretion of the Head in a 
case of genuine hardship. 

See also Section 10 for information about events beyond the control of the parties. 

4.6 Exclusion for non-payment:  The School reserves the right to exclude the Pupil on three 
days' written notice if Fees are overdue for payment.  If the Pupil is excluded for a period of 
28 days, he / she will be deemed withdrawn without Notice and a Term's Fees in lieu of 
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notice will be payable in accordance with Section 9.  Exclusion in these circumstances is not 
a disciplinary matter and the right to a Governors' Review will not normally arise.  The 
School may withhold any information, character references or property while Fees remain 
overdue but will not do so in a way that would cause direct, identifiable and unfair prejudice 
to the legitimate rights and interests of the Pupil 

4.7 Late payment:  Save where alternative provisions for the payment of interest are contained 
in a separate consumer credit agreement made between the Parents and the School, simple 
interest may be charged on a day-to-day basis on Fees which are unpaid.  The rate of 
interest charged will be at up to 1.5% per month accruing on a daily basis which represents a 
genuine pre-estimate of the cost to the School of a default.  The Parents shall also be liable 
to pay all costs, fees, disbursements and charges including legal fees and costs reasonably 
incurred by the School in the recovery of any unpaid Fees regardless of the value of the 
School's claim. 

4.8 Part-payment:  Any sum tendered that is less than the sum due and owing may be accepted 
by the School on account only.  Late payment charges may be applied to any unpaid balance 
of Fees, as set out in clause 4.7.   

4.9 Appropriation:  Save where the Parents expressly state the contrary, the School shall 
allocate payments made to the earliest balance on the Fees account.  The Parents agree that 
a payment made in respect of one child may also be appropriated by the School to the 
unpaid account of any other child of the Parents.  

4.10 Instalment arrangements:  An agreement by the School to accept payment of current and / 
or past and /or future Fees by instalments is concessionary and will be subject to separate 
agreement(s) between the Parents and the School.  Where there are inconsistencies 
between these terms and conditions and those of any instalment agreement or invoice 
issued by the School to the Parents (as applicable), the terms and conditions of the 
instalment agreement or the invoice shall prevail.  

4.11 Composition schemes:  An arrangement under which a lump sum advance payment of Fees 
is made by or on behalf of the Parents will be the subject of a separate agreement.   

4.12 Scholarships and bursaries:  Every scholarship, exhibition, bursary or other award or 
concession is a discretionary privilege, subject to high standards of attendance, diligence and 
behaviour on the Pupil's part and to the Parents treating the School and its staff reasonably.  
The terms on which such awards are offered and accepted will be notified to Parents at the 
time of offer.  Any value attached to a scholarship shall be deducted from Fees before any 
bursary or other concession is calculated or assessed.  A copy of the School's Bursary Policy 
is available from the School on written request.  

4.13 Fees increases:  Fees are reviewed annually and are subject to increase from time to time.  If 
the Parents receive less than a Term's notice of a Fees increase they may give to the School 
written notice of withdrawal of the Pupil within 21 days and will not be liable to pay Fees in 
lieu of notice and the Acceptance Deposit will be refunded without interest less any sums 
owing to the School. 

4.14 Information about fees:  The Parents consent to the School making enquiries of the Pupil's 
previous schools for confirmation that all sums due and owing to such schools have been 
paid.  The Parents also consent to the School informing any other school or educational 
establishment to which the Pupil is to be transferred if any Fees of this School are unpaid.   
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4.15 Anti-money laundering :  From time to time the School may need to obtain satisfactory 
evidence such as sight of a passport of the identity of a person who is paying Fees.     

5 Educational matters 

5.1 Provision of education:  The School will do all that is reasonable to provide an educational 
environment and teaching of a range, standard and quality which is suitable for each pupil 
and to provide education to at least the standard required by law in the particular 
circumstances.  The School cannot guarantee that the Pupil will achieve his / her desired 
examination results or that results will be sufficient to gain entry to other educational 
establishments.     

5.2 Organisation of the curriculum:  We reserve the right to organise the curriculum and its 
delivery in a way which, in the professional judgement of the Head, is most appropriate to 
the School community as a whole.  Our policy on streaming, setting and class sizes may 
change from year to year and from time to time and will depend mainly on the mixture of 
abilities and aptitudes among the pupils.  If the Parents have specific requirements or 
concerns about any aspect of the Pupil's education or progress they should contact the 
Pupil's tutor, or other appropriate member of staff, as soon as possible, or contact the Head 
in the case of a serious concern.   

5.3 Progress reports:  The School shall monitor the Pupil's progress and shall report regularly to 
the Parents by means of grades, full written reports and parents' meetings.   

5.4 Sex education:  The Pupil will receive health and life skills education appropriate to his / her 
age in accordance with the curriculum from time to time unless the Parents have given 
formal notice in writing that they do not wish the Pupil to take part in this aspect of the 
curriculum.   

5.5 Public examinations:  The Head may, after consultation with the Parents and the Pupil, 
decline to enter the Pupil's name for a public examination if, in the exercise of his / her 
professional judgement, the Head considers that by doing so the Pupil's prospects in other 
examinations would be impaired and / or if the Pupil has not prepared for the examination 
with sufficient diligence, for example, because the Pupil has not worked or revised in 
accordance with advice or instruction from his / her tutors.   

5.6 Reports and references:  Information supplied to the Parents and others concerning the 
progress and character of the Pupil, and about examination, further education and career 
prospects, and any references shall be given conscientiously and with all due care and skill 
but otherwise without liability on the part of the School.  

5.7 Learning difficulties:  The School shall do all that is reasonable to detect and deal 
appropriately with a learning difficulty which is considered to be a "special educational 
need".  The School staff are not, however, qualified to make a medical diagnosis of 
conditions such as those commonly referred to as dyslexia, or of other learning difficulties.   

5.8 Screening for learning difficulties:  The screening tests available to Schools are indicative 
only: they are not infallible.  The Parents will be notified if a screening test indicates that the 
Pupil may have a learning difficulty.  A formal assessment can be arranged by the School at 
the Parents' expense or by the Parents themselves.   



35 

 

5.9 Information about learning difficulties:  The Parents shall notify the Head when completing 
the School's Confidential Information form and subsequently in writing if they are aware or 
suspect that the Pupil (or anyone in his or her immediate family) has a learning difficulty and 
the Parents must provide the School with copies of all written reports and other relevant 
information.  The Parents will be asked to withdraw the Pupil, without being charged Fees in 
lieu of notice if, in the professional judgement of the Head and after consultation with the 
Parents and with the Pupil (where appropriate), the School is unable to provide adequately 
for the Pupil's special educational needs.  The School reserves the right to charge for the 
provision of additional teaching.   

5.10 Moving up the School:  It is assumed that if the Pupil satisfies the relevant criteria at the 
time he / she will progress through the School and will ultimately complete the Upper Sixth 
Year (Year 13).  It is a condition of entry to the Lower Sixth Form (Year 12) that pupils must 
attain a stipulated number of GCSE passes at specified grades.  The Parents will be consulted 
before the end of the Spring Term if there appears to be any reason why the Pupil may be 
refused a place at the next stage of the School.  The Parents must give a term's notice in 
writing (i.e. before the start of the Summer Term) in accordance with the Provisions about 
notice in Section 9 below if they do not intend the Pupil to proceed to the next stage of the 
School, or a term's Fees in lieu of notice will be payable.   

5.11 School's intellectual property:  The School reserves all rights and interest in any copyright, 
design right, registered design, patent or trademark (intellectual property) arising as a result 
of the actions or work of the Pupil in conjunction with any member of staff and / or other 
pupils at the School for a purpose associated with the School.  The School will acknowledge 
and allow to be acknowledged the Pupil's role in the creation / development of intellectual 
property.   

5.12 Pupil's intellectual property:  The Parents consent for themselves and (so far as they are 
entitled to do so) on behalf of the Pupil, to the School retaining the Pupil's original work 
until, in the professional judgement of the Head, it is appropriate to release the work to the 
Pupil.  Certain coursework may have to be retained for longer than other work in order to 
reduce the risk of cheating.  We will take reasonable care to preserve the Pupil's work 
undamaged but cannot accept liability for loss or damage caused to this or any other 
property of the Pupil by factors outside the direct control of the Head or staff. 

5.13 Educational visits:  A variety of educational visits will be provided for the Pupil.  By signing 
the Acceptance Form or agreeing to be bound by these terms and conditions the Parents 
consent to the Pupil taking part in any educational visit.  Educational visits which: 

5.13.1 cost more than £50; or  

5.13.2 require overseas travel; or  

5.13.3 involve an overnight stay; or 

5.13.4 occur during a weekend or School vacation; or 

5.13.5 involve some element of high risk or adventure activity will be subject to a separate 
agreement.  The cost of such a visit will be payable in advance.  The Pupil shall be 
subject to School discipline in all respects whilst engaged in an educational visit.  All 
additional costs (such as medical costs, taxis, air fares, or professional advice) 
incurred to protect the Pupil's safety and welfare, or to respond to breaches of 
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discipline, will be added to the fees invoice.  The School reserves the right to prevent 
the Pupil from taking part in an educational visit while overdue fees remain unpaid. 

6 Pastoral care 

6.1 The School's commitment:  We will do all that is reasonable to safeguard and promote the 
Pupil's welfare and to provide pastoral care to at least the standard required by law in the 
particular circumstances.  We will respect the Pupil's human rights and freedoms which 
must, however, be balanced with the lawful needs and rules of the School community and 
the rights and freedoms of others. 

6.2 Complaints:  Any question, concern or complaint about the pastoral care or safety of a pupil 
or any educational issue or other matter connected to the School must be notified to the 
School as soon as practicable.  A copy of the School's complaints procedure can be supplied 
on request.  See also clause 8.18. 

6.3 Pupil's rights:  The Pupil, if of sufficient maturity and understanding, has certain legal rights 
that the School must observe.  These include the right to give or withhold consent in a 
variety of circumstances and certain rights to confidentiality and, usually, the right to have 
contact with his / her parents.  If a conflict of interest arises between the Parents and the 
Pupil, the rights of, and duties owed to, the Pupil will in most cases take precedence over 
the rights of, and duties owed to, the Parents.   

6.4 Head's authority:  The Parents authorise the Head to take and / or authorise in good faith all 
decisions which the Head considers on proper grounds will safeguard and promote the 
Pupil's welfare.  Please see Section 7. 

6.5 Ethos:  The ethos of the School is to foster good relationships between pupils and between 
members of staff and pupils.  Bullying, harassment, victimisation and discrimination will not 
be tolerated.  The School and its staff will act fairly in relation to the Pupil and the Parents 
and we expect the same of the Pupil and the Parents in relation to the School or its staff.   

6.6 Physical contact:  The Parents consent to such physical contact with the Pupil: 

6.6.1 as may accord with good practice; or 

6.6.2 as may be appropriate and proper for teaching and instruction; or 

6.6.3 for providing comfort to the Pupil in distress; or 

6.6.4 to maintain safety and good order; or 

6.6.5 in connection with the Pupil's health and welfare.   

The Parents also consent to the Pupil participating in contact and non-contact sports and other 
activities as part of the normal School programme or extra-curricular programme.  The Parents 
acknowledge that while the School will provide appropriate supervision the risk of injury cannot be 

eliminated. 

6.7 Disclosures:  The Parents must, as soon as possible, disclose to the School in confidence: 

6.7.1 any known medical condition, health problem or allergy affecting the Pupil; 
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6.7.2 any history of a learning difficulty on the part of the Pupil or any member of his / her 
immediate family;  

6.7.3 any disability, special educational need or any behavioural, emotional difficulty and / 
or social difficulty on the part of the Pupil;  

6.7.4 any family circumstances or court order which might affect the Pupil's welfare or 
happiness;  

6.7.5 any concerns about the Pupil's safety; 

6.7.6 any change in the financial circumstances of the Parents in receipt of a bursary from 
the School. 

6.8 Confidentiality:  The Parents authorise the Head to override their own and (so far as they 
are entitled to do so) the Pupil's rights to confidentiality, and to impart confidential 
information on a need-to-know basis where necessary to safeguard or promote the Pupil's 
welfare or to avert a perceived risk of serious harm to the Pupil or to another person at the 
School.  In some cases, members of staff may need to be informed of any particular 
vulnerability the Pupil may have.  The School reserves the right to monitor the Pupil's use of 
: 

6.8.1 e-mail; 

6.8.2 the internet; and 

6.8.3 mobile electronic devices. 

See also the School's policy on acceptable use of IT and e-mail.   

6.9 Special precautions:  The Head needs to be aware of any matters that are relevant to the 
Pupil's safety and security.  The Head must therefore be notified in writing immediately of 
any court orders or situations of risk in relation to the Pupil for whom any special safety 
precautions may be needed.  Parents may be excluded from School premises if the Head, 
acting in a proper manner, considers such exclusion to be in the best interests of the Pupil or 
any other member of the School community. 

6.10 Leaving School premises:  The School will do all that is reasonable to ensure that the Pupil 
remains in the care of the School during School hours but we cannot accept responsibility for 
the Pupil if he / she leaves School premises in breach of School rules or regulations.  The 
School is not legally entitled to prevent a pupil aged 16 years or over from leaving School 
premises during School hours.   

6.11 Residence during term time:  The Pupil is required during term time, and at weekends and 
half term, to live with the Parents or a legal guardian or with an education guardian 
acceptable to the School.  The Head must be notified in writing immediately if the Pupil will 
be residing during term time under the care of someone other than the Parents.  

6.12 Communications from parents:  Communications or instructions from one of the Parents or 
any person with Parental Responsibility shall be deemed by the School to be received from 
both Parents.  This requirement does not apply to the giving of notice for the cancellation of 
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the place or the withdrawal of the Pupil from the School.  Those persons who are required 
to consent to or to give notice of cancellation or withdrawal are set out in clause 9.2. 

6.13 Absence of parents:  When both Parents will be absent from the Pupil's home overnight or 
for a 24 hour period or longer, the Head must be told in writing the name, address and 
telephone number for 24 hour contact with the adult who will have the care of the Pupil.  

6.14 Education guardians:  The Parents if resident outside the United Kingdom must before Entry 
appoint an education guardian for the Pupil in the United Kingdom who has been given legal 
authority to act on behalf of the Parents in all respects and to whom the School can apply 
for authorities when necessary.  The School can accept no responsibility for the Pupil when 
he / she is in the care of  the Parents or the education guardian.  The Parents or the 
education guardian must make holiday arrangements, including travel to and from the 
School, in advance.  The responsibility for choosing an appropriate education guardian rests 
solely with the Parents.  The Parents are responsible in each case for satisfying themselves 
as to the suitability of an education guardian.  The Parents shall immediately on 
appointment provide the School with up to date contact details for the appointed education 
guardian and shall immediately notify the School of any changes to those details. 

6.15 Photographs or images:  By signing the Acceptance Form or agreeing to  these terms and 
conditions the Parents consent to the School obtaining and using photographs or images of 
the Pupil for: 

6.15.1 use in the School's promotional material such as the prospectus, the website or 
social media; 

6.15.2 press and media purposes; 

6.15.3 educational purposes as part of the curriculum or extra-curricular activities.   

We would not disclose the home address of the Pupil without the Parents' consent.  If the 
Parents do not want the Pupil's photograph or image to appear in any of the School's 
promotional material they must make sure the Pupil knows this and must notify the Head in 
writing immediately, requesting an acknowledgement of their letter.   

6.16 Transport:  The Parents consent to the Pupil travelling by any form of public transport and / 
or in a motor vehicle driven by a responsible adult who is duly licensed and insured to drive 
a vehicle of that type.   

6.17 Pupil's personal property:  The Pupil is responsible for the security and safe use of all his / 
her personal property including money, mobile phones, locker keys, watches, computers, 
musical instruments and sports equipment, and for property lent to them by the School, 
including door access cards.   

6.18 Insurance:  The Parents are responsible for insurance of the Pupil's personal property whilst 
at School or on the way to and from School or any School-sponsored activity away from 
School premises.   

6.19 School's liability:  Unless negligent or guilty of some other wrongdoing causing injury, loss or 
damage, the School does not accept responsibility for accidental injury or other loss caused 
to the Pupil or the Parents or for loss or damage to property.   
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7 Health and medical matters 

7.1 Medical declaration:  The Parents will be asked to complete a Confidential Information form 
concerning the Pupil's health and must inform the Head in writing if the Pupil develops any 
known medical condition, health problem or allergy, or will be unable to take part in games 
or sporting activities, or has been in contact with anyone with an infectious or contagious 
disease.   

7.2 Medical care:  The Parents must comply with the Senior First Aider’s recommendations 
which may include a reasonable decision to release the Pupil home when he / she is unwell.   

7.3 Pupil's health:  The Head may at any time require a medical opinion or certificate as to the 
Pupil's general health where the Head considers it necessary as a matter of professional 
judgement in the interests of the Pupil and / or the School community.  The Pupil if of 
sufficient age and maturity is entitled to insist on confidentiality which can be overridden in 
the Pupil's own interests or where necessary for the protection of other members of the 
School community.   

7.4 Medical information:  Throughout the Pupil's time as a member of the School, the Senior 
First Aider shall have the right to disclose confidential information about the Pupil if it is 
considered to be in the Pupil's own interests or necessary for the protection of other 
members of the School community.  Such information will be given and received on a 
confidential, need-to-know basis.  

7.5 Emergency medical treatment:  The Parents authorise the Head to consent on their behalf 
to the Pupil receiving emergency medical treatment including blood transfusions within the 
United Kingdom, general anaesthetic and operations performed by the National Health 
Service or at a private hospital and where certified by an appropriately qualified person as 
necessary for the Pupil's welfare and if the Parents cannot be contacted in time.   

8 Behaviour and discipline 

8.1 School regime:  The Parents accept that the School will be run in accordance with the 
authorities delegated by the Governing Body to the Head.  The Head is entitled to exercise a 
wide discretion in relation to the School's policies, rules and regime and will exercise those 
discretions in a reasonable and lawful manner, and with procedural fairness when the status 
of the Pupil is at issue. 

8.2 Conduct and attendance:  We attach importance to courtesy, integrity, good manners, good 
discipline and respect for the needs of others.  The Parents warrant that the Pupil will take a 
full part in the activities of the School, will attend each School day, will be punctual, will 
work hard, will be well-behaved and will comply with the School rules about the wearing of 
uniform and general appearance.   

8.3 School rules:  The School rules which apply are set out in the Parent Handbook, the School 
website and other documents published from time to time.  The Parents are requested to 
read these documents carefully with the Pupil before they accept the offer of a place. 

8.4 School discipline:  The Parents accept the authority of the Head and of other members of 
staff on the Head's behalf to take all reasonable disciplinary or preventative action necessary 
to safeguard and promote the welfare of the Pupil and the School community as a whole.  
The School's disciplinary policy which is current at the time and published on the School 
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website applies to all pupils when they are on School premises, or in the care of the School, 
or wearing School uniform, or otherwise representing or associated with the School. 

8.5 Investigative action:  A complaint or rumour of misconduct will be investigated.  The Pupil 
may be questioned and his / her belongings may be searched in appropriate circumstances.  
All reasonable care will be taken to protect the Pupil's human rights and freedoms and to 
ensure that the Parents are informed as soon as reasonably practicable after it becomes 
clear that the Pupil may face formal disciplinary action, and also to make arrangements for 
the Pupil to be accompanied and assisted by the Parents, education guardian or a teacher of 
the Pupil's choice.   

8.6 Procedural fairness:  Investigation of a complaint that could lead to expulsion, removal or 
withdrawal of the Pupil in any of the circumstances explained below shall be carried out in a 
fair and unbiased manner.  All reasonable efforts will be made to notify the Parents or 
education guardian so that they can attend a meeting with the Head before a decision is 
taken in such a case.  In the absence of the Parents or education guardian, the Pupil will be 
assisted by an adult (usually a teacher) of his / her choice.   

8.7 Divulging information:  Except as required by law, the School and its staff shall not be 
required to divulge to the Parents or others any confidential information or the identities of 
pupils or others who have given information which has led to the complaint or which the 
Head has acquired during an investigation.   

8.8 Drugs and alcohol:  The Pupil may be given the opportunity to provide a biological sample 
under medical supervision if involvement with drugs is suspected, or a sample of breath to 
test for alcohol consumed in breach of School rules or policy.  A sample or test in these 
circumstances will not form part of the Pupil's permanent medical record.   

8.9 Sanctions:  The School's current policies on sanctions are available to the Parents on request 
before they accept the offer of a place.  Those policies may undergo reasonable change from 
time to time but will not authorise any form of unlawful activity.  Sanctions may include a 
requirement to undertake menial but not degrading tasks on behalf of the School or external 
community, detention for a reasonable period, withdrawal of privileges, suspension, or 
alternatively being removed or expelled.  

8.10 Definitions of sanctions:  The definitions in this clause apply in these terms and conditions. 

Expulsion:  means that the Pupil is required to leave the School permanently in 
circumstances described in clause 8.11 

Removal:  means that the permanent removal of the Pupil from the School is required in 
circumstances described in clause 8.13. 

Suspension:  means that the Pupil is sent or released home for a limited period as either a 
disciplinary sanction or pending the outcome of an investigation or pending a Governors' 
Review. 

Withdrawal:  has the meaning set out in clause 9.9. 

8.11 Expulsion:  The Pupil may be formally expelled from the School if it is proved on the balance 
of probabilities that the Pupil has committed a very grave breach of discipline or a serious 
criminal offence.  Expulsion is reserved for the most serious breaches.  The Head shall act 
with procedural fairness in all such cases.  The Head's decision to expel shall be subject to a 
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Governors' Review if requested by the Parents.  The Parents will be given a copy of the 
Review procedure current at the time.  The Pupil shall be suspended from the School 
pending the outcome of the Review.  See clause 8.16 and clause 8.17. 

8.12 Fees following expulsion:  If the Pupil is expelled, there will be no refund of the Acceptance 
Deposit or of Fees for the current or past terms.  There will be no charge to Fees in lieu of 
notice but, save for any contrary provisions in any other agreement made between the 
Parents and the School, all arrears of Fees and any other sums due to the School will be 
payable. 

8.13 Removal in other circumstances:  The Parents may be required to remove the Pupil 
permanently from the School if, after consultation with the Parents and if appropriate the 
Pupil, the Head is of the opinion that: 

8.13.1 by reason of the Pupil's conduct, behaviour or progress, the Pupil is unwilling or 
unable to benefit sufficiently from the educational opportunities and / or the 
community life offered by the School; or  

8.13.2 if the Parents have treated the School or members of its staff or any member of the 
School community unreasonably; then in these circumstances, and at the sole 
discretion of the Head, Withdrawal of the Pupil by the Parents may be permitted as 
an alternative to Removal being required.  The Head shall act with procedural 
fairness in all such cases, and shall have regard to the interests of the Pupil and the 
Parents as well as those of the School.  The Head's decision to require the Removal 
of the Pupil shall be subject to a Governors' Review if requested by the Parents.  The 
Parents will be given a copy of the Review procedure current at the time.  The Pupil 
shall be suspended from the School pending the outcome of the Review.  See 
clause 8.16 and clause 8.17. 

8.14 Fees following removal:  If the Pupil is removed or withdrawn in the circumstances 
described in clause 8.13, the provisions relating to Fees shall be as set out in clause 8.12 save 
that the Acceptance Deposit will be refunded without interest less any sums owing to the 
School. 

8.15 Leaving status:  The School reserves the right to record the leaving status of the Pupil on the 
Pupil's file immediately after Expulsion or Removal or Withdrawal. 

8.16 Governors' review:  The Parents may request a review by Governors (Governors' Review) of 
a decision to expel or require the removal of the Pupil from the School (but not a decision to 
suspend the Pupil unless the suspension is for 11 School days or more, or would prevent the 
Pupil taking a public examination).  The request shall be made as soon as possible and in any 
event within seven days of the Head's decision being notified to the Parents.  The Parents 
will be entitled to know the names of the Governors who make up the review panel and may 
ask for the appointment of an independent panel member nominated by Chair of Governors 
and approved by the Parents, such approval not to be unreasonably withheld.   

8.17 Review procedure:  The Head will advise the Parents of the procedure (current at that time) 
under which a Governors' Review shall be conducted by a panel of three Governors 
(including an independent member if requested).  If the Parents request a Governors' 
Review, the Pupil will be suspended from School until the review procedure has been 
completed.  While suspended, the Pupil shall remain away from School and will have no 
right to enter School premises during that time without written permission from the Head.  



42 

 

A Governors' Review will be conducted under fair procedures in accordance with the 
requirements of natural justice. 

8.18 Complaints procedure:  A complaint about any matter of School policy or administration not 
involving an Expulsion or Removal of the Pupil must be made in accordance with the 
School's complaints procedure, a copy of which is available on request.  Every reasonable 
complaint shall receive fair and proper consideration and a timely response.   

9 Provisions about notice 

9.1 Term:  means the period between and including the first and last days of the relevant school 
term. 

9.2 Notice:  means (unless the contrary is stated in these terms and conditions) a term's written 
notice given by: 

9.2.1 both Parents; or 

9.2.2 one of the Parents with the prior written consent of the other parent; and  

9.2.3 any other person with Parental Responsibility 

before the first day of Term addressed to and received by the Head personally or the Bursar 

on the Head's behalf.  It is expected that the Parents will consult with the Head before giving 

Notice to withdraw the Pupil. 

9.3 A Term's Written Notice:  means Notice given before the first day of a Term and expiring at 
the end of that Term.  A Term's Written Notice must be given if: 

9.3.1 the Parents wish to cancel the place after acceptance; or  

9.3.2 the Parents wish to withdraw the Pupil who has entered the School; or  

9.3.3 following the GCSE year or AS Level year, the Pupil will not return for the following 
year even if he / she has achieved the required grades. 

9.4 Provisional notice:  is valid only for the Term in which it is given.  Provisional notice must be 
given in writing and received by the Head personally or the Bursar on the Head's behalf.   

9.5 Fees in lieu of notice:  in circumstances where the Parents have not given a Term's Written 
Notice, Fees in lieu of notice means Fees in full at the rate applicable for the next Term 
following Withdrawal and not limited to the parental contribution in the case of a 
scholarship, exhibition, bursary or other award or concession.  One Term's Fees in lieu of 
notice represents a genuine pre-estimate of the School's loss in these circumstances, and 
sometimes the actual loss to the School will be much greater.  This rule is necessary to 
promote stability and the School's ability to plan its staffing and other resources.  

9.6 Cancellation:  means the cancellation of a place at the School which has been accepted by 
the Parents and which occurs before the Pupil enters the School or where the Pupil does not 
enter the School.  Please see clause 3.1 for details of when Entry to the School occurs. 
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9.7 Cancelling acceptance:  The Cancellation of the place after acceptance can cause long-term 
loss to the School if it occurs after other families have taken their decisions about schooling 
for their children.  A genuine pre-estimate of loss is fees for between one and five years.  
Nonetheless, the School agrees to limit the liability of the Parents to: 

9.7.1 one Term's Fees at the rate payable for the Term of Entry, less the Acceptance 
Deposit, payable as a debt if less than a Term's Written Notice of Cancellation has 
been given; or 

9.7.2 the Acceptance Deposit if more than a Term's Written Notice has been given.  Cases 
of serious illness or genuine hardship may receive special consideration on written 
request.   

9.8 Cancelling a place offered in the Term before Entry:  If the offer of a place is made in the 
Term immediately prior to the Term of Entry the Parents may cancel their acceptance in 
writing at any time up to four weeks from the date of the acceptance form.  The Acceptance 
Deposit will then be retained by the School.  If the Parents give notice of cancellation after 
this date or give no notice of cancellation they will incur a liability to pay one Term's Fees at 
the rate payable for the Term of Entry, less the Acceptance Deposit, payable as a debt.     

9.9 Withdrawal:  means the withdrawal of the Pupil from the School by the Parents or the Pupil 
with or without Notice required under these terms and conditions at any time after the Pupil 
has entered the School.  Please see clause 3.1 for details of when Entry to the School occurs.  
See also clause 4.6, clause 9.10 and clause 9.11. 

9.10 Withdrawal by the Parents:  If the Pupil is withdrawn on less than a Term's Written Notice, 
or excluded for more than 28 days for non-payment of Fees as set out in clause 4.6, Fees in 
lieu of notice less the Acceptance Deposit will be due and payable as a debt immediately 
unless the place is filled immediately and without loss to the School.     

9.11 Withdrawal by the Pupil:  The Pupil's decision to withdraw from the School shall, for these 
purposes, be treated as a Withdrawal by the Parents. 

9.12 Prior consultation:  It is expected that the Parents, or duly authorised education guardian, 
will consult personally with the Head or with the Head's authorised deputy before Notice of 
Withdrawal is given by the Parents.   

9.13 Discontinuing extra tuition:  A Term's Written Notice is required to discontinue extra tuition 
or a Term's Fees for the extra tuition will be immediately payable in lieu as a debt.  

9.14 Termination by the School:  The School may terminate this agreement on one Term's notice 
in writing sent by ordinary post.  The School will not terminate this agreement without good 
cause and full consultation with the Parents and also the Pupil (if of sufficient maturity and 
understanding).  The Acceptance Deposit will be refunded without interest less any 
outstanding balance of Fees.   

10 Events beyond the control of the parties 

10.1 Force majeure:  An event beyond the reasonable control of the School or the Parents is a 
Force Majeure Event and shall include such events as an act of God, fire, flood, storm, war, 
riot, civil unrest, act of terrorism, strikes, industrial disputes, outbreak of epidemic or 
pandemic of disease, failure of utility service or transportation. 
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10.2 Notification:  If either the School or the Parents is prevented from or delayed in carrying out 
its contractual obligations by a Force Majeure Event, that party shall immediately notify the 
other in writing and shall be excused from performing those obligations while the Force 
Majeure Event continues. 

10.3 Continued force majeure:  If a Force Majeure Event continues for a period greater than 
90 days, the party who has provided notification under clause 10.2 shall notify the other of 
the steps to be taken to ensure performance of its contractual obligations. 

10.4 Termination:  If the Force Majeure Event continues for a total period greater than 120 days, 
the party in receipt of notification under clause 10.2 may terminate this contract by 
providing at least three working days' notice in writing to the other party. 

11 General contractual matters 

11.1 Data protection:  By signing the acceptance form or by agreeing to be bound by these terms 
and conditions the Parents on behalf of themselves and, so far as they are able, on behalf of 
the Pupil consent to the processing by the School of personal information including: 

11.1.1 financial information relating to the Parents; 

11.1.2 sensitive personal information relating to the Parents and / or the Pupil;  

as is deemed necessary for the legitimate purposes of the School.  See also the School's 

Data protection information notes as set out in Schedule 1.   

11.2 Change:  The School, as any other, is likely to undergo a number of changes during the 
period of this agreement.  For example, there may be changes in the staff, and in the 
premises, facilities and their use, in the curriculum and the size and composition of classes, 
and in the School rules and procedures, the disciplinary framework, and the length of School 
Terms.  In addition, there may be the need to undertake a corporate reorganisation exercise 
and / or a merger or change of ownership may be necessary.  For these reasons, the benefit 
and burden of this agreement may be freely assigned to another party at the discretion of 
the School.     

11.3 Consumer protection:  Care has been taken to use plain language and to give clear 
explanations in these terms and conditions.  If any words alone or in combination infringe 
the Unfair Terms in Consumer Contracts Regulations 1999 or any other provision of law, 
they shall be treated as severable and shall be replaced with words which give as near the 
original meaning as may be fair. 

11.4 Consultation:  It is not practicable to consult with the Parents and the Pupil over every 
change that may take place.  Whenever practicable, the School will use reasonable 
endeavours to ensure that the Parents will be consulted and where possible given at least a 
Term's notice in writing of: 

11.4.1 a change of ethos or culture; or 

11.4.2 a change in any physical aspect of the School which would have a significant effect 
on the Pupil's education or pastoral care; or 
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11.4.3 a change of ownership of the School. 

11.5 Representations:  The School's prospectus and website describe the broad principles on 
which the School is operated and gives an indication of its history and ethos.  Although 
believed correct at the time of publication, the prospectus and website are not part of any 
agreement between the Parents and the School.  If the Parents wish to place specific 
reliance on a matter contained in the prospectus, website, or on a statement made by a 
member of staff or a pupil they should seek written confirmation of that matter from the 
Head.   

11.6 Third party rights:  Only the School and the Parents are parties to this contract.  Neither the 
Pupil nor any third party is a party to this contract and shall not have any rights to enforce 
any term of it.  

11.7 Interpretation:  These terms and conditions supersede any previously in force and will be 
construed as a whole.  Headings, unless required to make sense of the immediate context, 
are for ease of reading only and are not otherwise part of the terms and conditions.   

11.8 Jurisdiction:  This contract was made at the School and is governed exclusively by the law of 
England and Wales and the parties submit to the exclusive jurisdiction of the Courts of 
England and Wales. 

 
Rougemont School Trust Limited: a Company Limited by Guarantee 
Registered in England, Company Number: 01178886 
Registered Office: Llantarnam Hall, Malpas Road, Newport, South Wales, NP20 6QB 
Registered Charity Number: 532341  
 
 
 
Schedule 1 Data protection information notes 

 

1 The School holds information about you and your child including exam results, parent and 
guardian contact details, financial information and details of medical conditions.  This 
information is kept electronically on the School's information management system or 
manually in indexed filing systems.   

2 These notes refer to the processing of information.  Processing is a catch-all term and means 
obtaining or recording information or carrying out any operation on the information such as 
storing or using the information or passing it on to third parties.  

3 The School processes information about you and your child in order to safeguard and 
promote the welfare of your child, promote the objects and interests of the School, facilitate 
the efficient operation of the School and ensure that all relevant legal obligations of the 
School are complied with.  Examples may include: the School keeping details of medical 
conditions from which your child may suffer so that staff will be able to respond 
appropriately in the event of a medical emergency, and / or the School processing financial 
information obtained from you or from third parties such as credit reference agencies.   
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4 The School may process different types of information about your child for the purposes set 
out above.  That information may include: 

4.1 medical records and information, including details of any illnesses, allergies or other 
medical conditions suffered by your child;  

4.2 personal details such as home address, date of birth and next of kin;   

4.3 information concerning your child's performance at School, including discipline 
record, School reports and examination reports; 

4.4 financial information including information about the payment of fees at this School 
or any other school. 

5 Where in the professional opinion of the Head it is deemed necessary we may share 
information with certain third parties. 

6 We may, in order to verify your identity and so that we can assess your application for the 
award of a bursary or for credit in contemplation of an agreement for the deferment of fees, 
search the files of any licensed credit reference agency who will keep a record of that search 
and details about your application.  This record will be seen by other organisations which 
make searches about you.  Failure to supply information may result in a refusal of an award  
or credit. 
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Schedule 2 Summary of clauses containing financial consequences 

 
 

Event Clause 

Offer of a place and deposit 3.3 

Refund or waiver 4.5 

Exclusion for non-payment 4.6 

Late payment 4.7 

Fees following expulsion 8.12 

Fees following removal 8.14 

Fees in lieu of notice 9.5 

Cancelling acceptance 9.7 

Cancelling a place offered in the term before entry 9.8 
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Nursery Behaviour Policy (Appendix I) 
 

The Nursery promote key words and simple ground rules to encourage positive behaviour.  
 
These include: 
 

 Kind hands 

 Kind words 

 Kind thoughts 

 Good listening 

 Quiet voices 

 Help others 

 Share 

 Good manners 

 Keep Nursery clean and tidy  

 
 
Positive reinforcement  
 
Good behaviours are rewarded by: 
 

 Gestures (thumbs up) 

 stickers  

 certificates 

 praise 

 encouragement  

 acknowledgement of good behaviour  

The Nursery team intervene where the following behaviours are demonstrated: 
 

 Where any of the Nursery ground rules above are not observed 

 Poor listening  

 Disruptive behaviour  

 Non compliance  

 Behaviour that can put another child/adult in danger  

 
Reprimands for unacceptable behaviour include the following and are used depending on 
the severity of the behaviour displayed: 
 

 Tone of voice  

 Encouraging children to say sorry  
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 Using choices  

 Timeout  

 Thinking chair  

 Standing by/shadowing the teacher  

 Moving to another nursery group for a short time 

 Taking the child away from a situation to calm down (e.g. Sensory area) 

 Communication with parent/guardian  

 Senior management involvement 

 
Overall the Nursery team aim to create a safe learning environment that reinforces and 
promotes good behaviour. Good behaviour is acknowledged and rewarded and 
unacceptable behaviour is managed on an individual basis. The team are consistent with 
boundaries and all use the same discipline measures. This maintains consistency in the 
nursery environment whilst encouraging the children to recognise the importance of good 
behaviour and the choices they make. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



50 

 

 
 
 
 

 


