
 

ECDL Course Level 2 in Application Skills - Years 7 to 9 

 

Key Contact: Mr P McMahon – philip.mcmahon@rougemontschool.co.uk  

 

ECDL is  the benchmark for digital literacy in educational systems around the globe. ECDL 

equips students with the skills to use a computer confidently and effectively, building on 

existing knowledge and motivating further learning. 

 

The course is equivalent to a GCSE and carries the grades Pass, Merit, Distinction and 

Distinction*. 

The course is split into four online exams, students have to pass all four exams. The topics 

for each of the exams are below.  

Module 1– PowerPoint Presentation 

Module 2– Microsoft Word 

Module 3– Excel Spreadsheets 

Module 4– Improving Productivity (Word, Presentation and Excel) 

 

Total overall grade is the average of all the four units 

Pass A learner must obtain an overall mark of 70% or above.  

Merit A learner must obtain an overall mark of 75% or above.  

Distinction A learner must obtain an overall mark of 80% or above. 

Distinction * A learner must obtain an overall mark of 85% or above.  

 

Cost to take the ECDL qualifications 

The qualification is external to Rougemont and is governed by the British Computer 

Society (BCS) so a cost of £100 is required. The cost includes all four diagnostic and four 

certification tests as well as the registration fee to register with the BCS. The payment can 

be made using BACS, the school payment system. Further diagnostic tests and 
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certification tests can be purchased if required at an extra cost. Please email 

louise.wenger@rougemontschool.co.uk  or telephone  01633 820808.  

Module 1: PowerPoint Presentation  

This module sets out essential concepts and skills relating to demonstrating competence in 

using presentation software. Successful candidates will be able to save presentation

 into different file formats, use built-in options, format text in presentations, create 

and format charts, plus many more skills. will exhibit their work in an eportfolio. 

 

Module 2: Microsoft Word 

This module sets out essential concepts and skills relating to the ability to use a word 

processing application to create everyday letters and documents. Successful candidates

 will be able to create and edit small-sized word processing documents, insert 

tables, images, prepare documents for mail merge operations.  

 

Module 3: Excel Spreadsheet 

This module sets out essential concepts and skills relating to understanding the concept

 of spreadsheets and demonstrating an ability to use a spreadsheet to produce 

accurate work outputs. Successful candidates will be able to enter data into cells, edit 

rows and columns, create mathematical logical formulas. 

 

Module 4– Improving Productivity 

This module allows students to demonstrate skills in all of the other three modules to a 

given scenario. 

 

Computer Tests 

Each module allows pupils to take a diagnostic test and a certification test. The diagnostic 

test is useful to identify areas to strengthen in preparation for the certification test. 

Diagnostic tests may be taken without supervision but the certification tests need to be 

invigilated. Please see the section on Covid19 to clarify how testing will take place for 

2021. Test dates will be published in advance for pupils to adequately prepare. 

 

Covid 19 

Office 365 and Office 2016 will be used during 2021 to allow students to sit the tests both 

at school or at home if isolating. More information on the technical specifications required 
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to take the tests can be obtained from Mr McMahon. If a pupil wished to take the test at 

home (during normal school hours) a Zoom link would be created and hosted by the 

invigilator. Further information can be obtained from Mr McMahon.  

Which versions of Office are supported at Rougemont? 

Office 2016 is installed on all machines at Rougemont School. All students have access to a 

free Office 365 account to use both in school and at home. The material taught in lessons 

will prepare pupils to use both of these versions for testing purposes.  

 

How can students improve their knowledge and skills? 

All subject material for these modules are taught during lesson time. Additional assistance 

is also available via a separate ECDL Google Classroom hosted by Mr McMahon.   

Practice papers are available via this Google Classroom as well as classroom tests. 

 Years 7 to 9. Each element of the qualification allows the pupils to sit two tests, the first a 

diagnostic test to identify any topics to improve upon and the second a certification test 

to work towards gaining the qualification.  

 

Further Information 

Please do not hesitate to contact me with any further questions 

philip.mcmahon@rougemontschool.co.uk 

 

 


