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Letter from the Headmaster

Dear Parent,
This handbook has been produced to help answer questions that you may have
about the School.
If children are to obtain the greatest benefit from Rougemont it is essential that
they receive their parents' support, and this can only be given if parents have a full
understanding of what the School expects and what we are trying to achieve. We
should like to encourage every parent to read through the pages of this handbook
very carefully and then to keep it handy for future reference. The index on the
previous page should make it as easy as possible for you to find information quickly
on any given topic.
We continue to aspire to strong academic standards across the School and students
are encouraged to have high expectations. The most recent Estyn report praised the
School’s particularly strong GCSE and A level results, which are well above the
national average – placing us ‘amongst the highest performing Schools in Wales.’
Even the most complete guide will omit some detail of interest or concern to some
parents. If the booklet fails to answer any specific question or if there are any points
which are not clear, please telephone the School for further clarification.
I should like to wish your son or daughter every possible success and happiness in
the coming year.
Yours sincerely,
Mr R Carnevale | Headmaster
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Statement of Ethos and Aims
The Principal Aim
Rougemont School, a co-educational day school for boys and girls from the ages of 3 to 18, aims to help
each pupil realise his or her academic potential by offering an all-round education which will prepare
each pupil to play an independent, confident and successful role in the world beyond school.

Academic Development
Rougemont School aims to provide an excellent academic education enabling pupils to reach their full
potential and to help each pupil to develop an enquiring and independent mind. In pursuing these aims
the School has the following objectives:
 To help each pupil to develop good working habits;
 To enable each pupil to tackle work independently and to develop the ability to think independently;
 To stimulate intellectual curiosity and help develop enquiring minds and a desire to learn;
 To teach each pupil to communicate effectively in writing, speech and action;
 To help each pupil to acquire a sense of judgement by encouraging the ability to read, listen, observe
and discriminate;



To help each pupil to develop talents, skills and interest in art, drama, literature

Personal and Social Development
Rougemont School aims to have a positive influence on the development of each pupil's character and
personality so as to enable him or her to be a useful member of society and to be prepared for the world
beyond school. In pursuing these aims the School has the following objectives:
• to encourage self-discipline and a sense of responsibility;
• to help each pupil to develop as an individual and grow in independence, confidence and selfknowledge;
• to encourage initiative, enterprise and a desire to excel;
• to equip each pupil to use his or her leisure time effectively, enjoyably and profitably;
• to help each pupil develop his or her physical abilities;
• to promote and encourage good manners;
• to make pupils aware of problems and dangers associated with drugs, alcohol and sex;
• to promote teamwork and cooperation with others;
• to appreciate and acknowledge the strengths and achievement of others;
• to maintain the school as a caring community, emphasizing the central importance of good human
relationships based upon sensitivity, tolerance, good will and a sense of humour;
• to make pupils aware of the wider community and to teach them to appreciate the importance of the
individual's contribution to and responsibility within the wider community;
• to teach pupils to respect other people's property;
• to teach pupils to take care of their cultural and physical environment;
• to instill and encourage a sense of fair play and sportsmanship;
• to encourage pupils to respect social, political, racial or religious attitudes that may differ from their
own;
• to help each pupil to acquire a set of moral values;
• to help pupils to explore the spiritual dimension of life;
• to enable pupils to understand both the Christian faith, and the needs and beliefs of others;
• to foster an awareness of environmental issues;
• to encourage pupils to take part in charitable activities.
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Structure of the School
Board of Governors
Rougemont School is a non-profit making charitable trust run by a Board of Governors. At Governors'
Meetings, which are held once a term, the governors determine the major lines of school policy. In
addition to the full Board meetings, a Finance and General Purposes Committee and an Education
Committee hold regular meetings. The Headmaster, an ex officio non-voting member of the Board of
Governors, has the delegated responsibility of executing the Board’s policies at Rougemont School.
Members of the Board of Governors are listed in the table below:

Rougemont School Board of Governors
Chair of Governors: Mr Paul Harris
Mr Harris joined the Governing Body in 2015. He is a past parent and sits on the Finance and General
Purposes Committee. He is the former Deputy Police Commissioner for South East Wales.
Vice Chair: Mr Michael Cordner
Mr Michael Cordner, a Solicitor in Newport and Cardiff. He joined the Governing Body in 2015 and sits on
the Finance and General Purposes Committee. Mr Cordner has one child currently at the school.
Mr Ian Hoppe
Joined the Governing body in 2012. Sits on the Finance and General Purposes Committee. Three boys have
attended Rougemont. Operations Director for Rowecord Engineering Ltd and currently serving as Deputy
President of the British Constructional Steelwork Association.
Mr Howard Clark
Joined the Governing body in 2012. Sits on the Finance and General Purposes Committee. Has had four
daughters attend Rougemont.
Mr Richard Green
Joined the Governing body in 2014. Sits on the Finance and General Purposes Committee.
Mr Michael Cordner
Mr Michael Cordner, a Solicitor in Newport and Cardiff. He joined the Governing Body in 2015 and sits on
the Finance and General Purposes Committee. Mr Cordner has one child currently at the school.
Mrs Catherine McNamara
Mrs McNamara joined the Governing Body in September 2018. Mrs McNamara has two children currently
at the School.
Mr David McClelland
Mr McClelland joined the Governing Body in 2018. Mr McClelland has one child currently at the School.

Dr Wendy Williams
Dr Williams has worked as a Dentist in general practice for some time, but for the last twenty years she has
held a senior position in the Aneurin Bevan University Health Board in the Community Dental Service.
Both of Dr Williams’ children attended Rougemont School. Dr Williams joined the Board in June 2021.
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Mrs Fiona Bennett
Mrs Bennett is a specialist transport planning consultant with around 20 years’ experience of the
development planning process, traffic engineering and road safety. She currently has two children who
attend Rougemont School. Mrs Bennett joins the Board in June 2021.
Dr Anish Kotecha
Dr Kotecha is a past pupil and a current parent of Rougemont School, with two children in the Prep School.
Dr Kotecha is a GP partner at a local surgery. He has ambitions in Medical Education, an area which he
finds both exciting and rewarding.
Mr David Lunt
Mr Lunt worked for Hoover Candy for many years and has extensive knowledge of Human Resources and
employment legislation. Mr Lunt is a past parent and has had two children attend Rougemont School.
Accreditation
The Head or the School is a member of the following associations:
HMC
Headmasters’ and Headmistresses’ Conference
GBA
Governing Bodies' Association
ISC
Independent Schools' Council
WISC
Welsh Independent Schools’ Council
ISCO
Independent Schools' Careers Organisation
ISBA
Independent Schools' Bursars' Association
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Staff
The names and qualifications of the teaching staff are listed below. The figure given after the member
of staff's qualifications indicates the year in which the member of staff joined Rougemont, from which
you will see that our staff is very stable - indeed, the average length of service at Rougemont is over 12
years.

ROUGEMONT SCHOOL
2022/23
Headmaster:

Mr R Carnevale, MA(Ed), BSc, PGCE, (1998), Physics

Head of Preparatory School:

Mrs L Pritchard, BA, PGCE (2014), English

Deputy Head of the Senior School:

Mrs S Archer, BSc, PGCE (2014), Biology

Deputy Head of the Prep School:

Miss L Hallas, BA, PGCE (2005)

Director of Business and Finance:

Mr A Knight (2016)

HR Manager:

Mrs F Jones BA, MCIPD, (2011)

Registrar:

Mrs N Bates, (2012)

Headmaster’s PA:

Mrs C Shepherd, (2001)

Marketing and Development Manager:

Mrs H Marshall, BA, Dip.M, ACIM, (2008)

The dates in brackets indicate when a staff member joined the School.
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SENIOR SCHOOL 2022/23
Mr R Carnevale
Mrs S Archer
Mrs S Northam
Ms P Rogers

1998
2014
1999
2000

MA(Ed), BSc, PGCE
BSc, PGCE
BSc, PGCE
MA(Ed), BSc, PGCE

Mr M James

1978

MSc(Open),
MA(Open), PG Dip
MHS(Open), BA(Open),
BSc(Open), BEd,
Dip Stats(Open), Dip
Econ(Open), Cert
Maths(Open) (1978)

Mrs L Bateman

2005

BA, PGCE

Head of Art

Mr K Bell

1999

BA, PGCE

Head of Boys PE and Games

Mrs K Bridges

2019

BSc, PGCE, QTS

Sciences, Maths, IT

Mr M Bowman

2010

BSc, PGCE

Mathematics

Miss C Bromley

2020

BSc, PGCE

Mathematics, KS3 Maths Co-ordinator

Dr S Brown

2018

BA, BSc, PhD, PGCE

Senior Laboratory Technician

Mrs L Butcher

2022

BA, PGCE

Art

Mrs J Caddick

2019

BA,

English, UCAS & HE Co-ordinator

Mrs E Carnevale

2022

BSc, PGCE

Geography

Mr B Cheung

2022

BA, PGCE, QTS

Physics

Ms A Clason-Thomas

2012

MA, BA, PGCE

Assistant Head of KS3,
ordinator KS3, French,

Mr R Cording

2022

BSc, QTS

D and T Teacher, with responsibility
for KS2 and KS3

Mr P Daley

2022

BA, PGCE

Head of Latin

Mrs L DeCruz

2016

BA, PGCE

Head of Religious Studies, Curriculum
Co-ordinator

Mrs M Davies

2020

BMus, PGCE

Music

Miss C Dugdale

2001

BA, PGCE,

PE, Religious Studies

Mrs K Elms

2017

BA, PGCE

English, Film Studies, House Tutor Coordinator

Mrs S Boon

2016

BA, PGCE

Art, DT

Mrs R Garrod

2008

BA, PGCE

History, KS3 History Co-ordinator

Mr A Griffiths

2021

BEng, PGCE

ALNco

Mr M Grimes

2021

MSc, BSc, PGCE

Head of Physics

Mr J Hardwick

1993

BSc, PGCE

Biology, Science, Careers
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Headmaster, Physics
Deputy Head, Senior School, Biology
Director of Staffing
Deputy Head (Academic), Director of
Studies, Geography, ICT Co-ordinator
Academic Registrar, Biology

Pupil Co-

Miss R Hayes

2004

BA, PGCE

Head of Design & Technology, DofE

Mr J Hawkins

2021

BSc,

Physical Education

Mrs E Hughes

2021

BA, PGCE

English

Mrs K Hughes

2013

BSc, PGCE

Head of
ordinator

Miss J Jones

2002

BA, PGCE

Head of English

Ms L Jones

2020

BA, PGCE

Physical Education

Mrs A Jenkins

2004

BSc

Assistant Head of KS5, Chemistry,
Physics

Mr M Jenkins

2003

MA, PGCE

Head of History, Geography, House
Tutor

Miss E Keddie

2021

BSc, PGCE

Mathematics and ICT, Pupil Support
Co-ordinator Years 8 and 9

Mrs C Langford

2011

BSc, PGCE

Head of Chemistry,
Administrator

Mr P McMahon

2005

MSc, BSc, QTS

Head of Computing and IT, Google
Administrator, ECDL Co-ordinator

Mr S Mansfield

2021

BSc, PGCE

Head of Biology

Miss K Marshall

2019

BSc, PGCE

Director of Sport

Miss A Mintowt-Czyz

2011

BA, PGCE

English, KS3 English Co-ordinator

Mrs D Morgan

1998

BA, PGCE

French

Mrs S Munro

2003

DEUG, Licence, PGCE

Head of French, Year 7 Pupil Progress
Co-ordinator

Mrs L Nepean

2019

BA, PGCE

Head of Drama, House
Performance Co-ordinator

Miss C Owen

2013

BA, PGCE

Head of Business Studies, Assistant
Head KS4

Mr W Price

2017

BA, PGCE

Head of KS4, Head of Spanish

Mr A Richards

2002

BSc, PGCE

Head of Mathematics

Mr M Savery

2016

BA, PGCE

Head of Economics, Spanish, EPQ Coordinator

Mr H Singer

2000

MA(Ed), BA, PGCE

Assistant Head (Pastoral) / Head of
Key Stage 3, Design & Technology

Mr J Steadman

2021

BSc, PGCE

Physical Education

Mrs T van der Linde,

2004

MA(Ed), BSc, PGCE,

Head of Sixth Form, Chemistry

Ms M Williams

2022

BA, PGCE, QTS

Computing, IT
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Geography,

Clubs

Co-

Curriculum

Tutor,

PREPARATORY SCHOOL – JUNIOR DEPARTMENT 2022/23
Mrs L Pritchard

2014

BA, PGCE

Head of Preparatory School, English

Miss L Hallas

2005

BA, PGCE

Deputy Head of Prep School, English,
History

Mr A Bevan

2011

BA, PGCE

Director of Studies in the Prep School,
Junior Department Class Teacher

Mrs R Hale

2004

BA, PGCE

Director of the Creative Curriculum in
the Prep School, Junior Department
Class Teacher, Able & Talented Coordinator

Mrs A Burridge

1998

BSc, PGCE

Class Teacher, DofE

LLB

Higher Level Teaching Assistant

Mrs
B
Matthews

Cobner- 2022

Mr C Dobbins

2001

BMus, DipMus, LRSM, Director of Music, Games
PGCE

Mrs A Exley

2006

NNEB

Mrs K Galloway

2001

Teaching and Learning Assistant

Mrs K Jones

2022

Higher Level Teaching Assistant

Miss R King

2021

BA, QTS

Junior Department
(Maternity Cover)

Mrs R Payne

2001

NNEB

Teaching and Learning Assistant

Mr A Pritchard

2016

BSc, PGCE

Mathematics, PE

Mr S Rowlands

2000

BA, QTS

Junior Department Class Teacher,
House Tutor

Mrs L Singer

2004

MA(Ed), BSc, PGCE

Junior Department Class Teacher, PE,
Girls Games Co-ordinator for the Prep
School

Mrs K Williams

1998

BEd

Junior Department Class Teacher

Teaching and Learning Assistant

Class

Teacher

*some members of the senior teaching staff are also specialist subject teachers in the Junior and
Infants’ Schools
All staff undergo staff induction, appraisal and are actively involved in staff development programmes.
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PREPARATORY SCHOOL – INFANT DEPARTMENT AND NURSERY 2022/23
Infants
Mrs L Pritchard

2014

BA, PGCE

Head of Preparatory School

Miss L Hallas

2005

BA, PGCE

Deputy Head of the Prep School

Mrs H Ashill

1997

NNEB

Teaching and Learning Assistant

Miss C Burdett

2019

BA, PGCE, QTS

Infant School Teacher, Leader of
Digital Learning and Innovation

Mrs C Devine

2011

BA, QTS

Infant Department Class Teacher, MAT
Co-ordinator

Mr C Dobbins

2001

Director of Music

Mrs L Kelley

2019

BMus, DipMus, LRSM,
PGCE
BA, QTS

Mrs T Mountford

1998

BEd

Infant Department Class Teacher

Mrs N Noor

1997

BA, PGCE

Infant School Class Teacher

Mrs J Vineall

2017

Infant School Teacher, Co-ordinator of
Science

Teaching and Learning Assistant

Nursery
Mrs L Pritchard

2014

BA, PGCE

Head of Preparatory School

Mrs J Forouzan

1998

NNEB

Nursery Teacher

Mrs A Exley

2006

NNEB

Teaching and Learning Assistant

Mrs E Mian

2007

NNEB

Teaching and Learning Assistant

*some members of the senior teaching staff are also specialist subject teachers in the Junior and
Infants’ Schools
All staff undergo staff induction, appraisal and are actively involved in staff development programmes.
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Management Structure
Rougemont is divided into two Schools – The Senior School and the Preparatory School, which incorporates
the Junior and Infant Departments and Nursery, both Schools are under the overall Headship of the
Headmaster, Mr Robert Carnevale. The Preparatory School’s Head Teacher is Mrs Lisa Pritchard and the
key personnel in each Department are:
Preparatory School Head:

Mrs L Pritchard

Deputy Head:

Miss L Hallas

Director of Studies, Prep School

Mr A Bevan

Director of Creative Curriculum in Prep
School
Mrs R Hale
Senior School
Headmaster:

Mr R Carnevale

Deputy Head:

Mrs S Archer

Assistant Head (Academic)

Ms P Rogers

Head of Sixth Form:

Mrs T van der Linde

Head of KS 4 (Y10 and 11):

Mr W Price

Head of KS3 (Y7-9):

Mr H Singer

The Head of the Preparatory School reports to the Headmaster, but has considerable authority in the dayto-day running of the Preparatory School, and is responsible for the delivery of the curriculum, pastoral and
discipline issues for pupils and staff, and the selection and admission of new pupils.
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Contacting the School
The following persons should normally be your first contact for the business indicated:

Reception Offices
Ordinary routine enquiries will be dealt with by one of the school secretaries:
Infant Department

01633 820166

Junior Department

01633 820816/817

juniorschool@rsch.co.uk

Senior School

01633 820800/820801

seniorschool@rsch.co.uk

Receptionist –
Mrs V Mills
Receptionist –
Miss K Dyer
Receptionists –
Mrs L Rees
Mrs N Periam
Mrs P Cresswell

If the secretary is unable to answer your query, (s)he will pass it on to the appropriate member of
staff.
The school has a Senior First Aider (Mrs Nicky Bates). Receptionists in all the areas of the school are trained
in First Aid.

Form Tutor
All matters to do with a child's progress, notes with regard to absence and small problems and difficulties in
school affairs should be addressed to your child's form tutor.
Parents will appreciate that all form tutors have full teaching commitments and that it is not normally
possible for them to see parents without a prior appointment. If you wish to see your child's form tutor or
talk on the phone, please ring the school office. The secretary will see if the tutor is free and if not will leave
a message asking him/her to ring you at the earliest opportunity.

Heads of Year
More weighty matters may be passed on by the form tutor to the appropriate Head of Year or Head of
School as follows:
Infant Department

Nursery – Y2

Miss L Hallas

Mrs L Pritchard

Junior Department

Years 3-6

Miss L Hallas

Mrs L Pritchard

Senior School

KS3
KS4
Sixth Form

Mr H Singer
Mr W Price
Mrs T van der Linde

)
) Mrs S Archer
)

In the Senior School the Assistant Head (Academic), Ms P Rogers, will also deal with major points involving
academic matters where setting, external examinations, subject choice and timetable are concerned.
If you wish to see a Head of Year please ring the school office to make an appointment.

Director of Sport
All matters to do with games and sports, including notes requesting that a child be excused games, should
be addressed to the Director of Sport, Miss K Marshall.
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Director of Music
All matters to do with music and instrumental music lessons are dealt with by the Director of Music, Mr C
Dobbins.

Headmaster
All contact with the Headmaster should be directed to the Headmaster’s PA:
Mrs C Shepherd – carol.shepherd@rsch.co.uk

Senior School
All contact with the Deputy Head or Assistant Head (Academic) should be directed to their PA, Mrs L Rees.

Director of Business and Finance
All financial enquiries and matters relating to school transport should be directed to Mr A Knight, the
Director of Business and Finance.
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The Curriculum
Infant Department Curriculum
We are delighted to welcome children into Rougemont Nursery immediately after their third birthday.
Children then make their way along the Lower Infant corridor and up the stairs, to our Reception classes
following their fourth birthday, embracing the suite of rooms available to them, and boasting a purposebuilt Infant Hall, Dining Room, Library and range of teaching rooms. The emphasis is on learning through
play, with attention given to literacy and numeracy; the curriculum builds on prior experiences,
encouraging curiosity and interest in learning and the world around them.
As the children move to their Upper Infant classrooms, so they embrace the challenge and structure of
the curriculum, fostering a sense of independence in the children, with hands-on learning and
experiences aplenty. Specific lessons encompassing Literacy, Communication, Mathematics, Knowledge
and Understanding of the World, Creative Development, Physical Development, Personal, Social,
Wellbeing and Cultural Diversity are studied. Our Creative Curriculum embraces opportunities to
explore and link different aspects of their learning together.
The extensive School grounds and beautiful Outdoor Classroom, set in the woodland area of our
grounds are used by all teaching staff to reinforce key learning skills, features of sustainability and
global citizenship, as well as a growing appreciation of the natural environment. Children are
encouraged to learn the key life skills of sewing and cooking, both as part of their core curriculum and
our extensive co-curriculum. Art, Music and Sport are delivered by specialist teachers throughout the
Preparatory School.
Our co-curricular provision embodies a #rougemontready approach, encouraging children's awareness
and appreciation of three key areas: Myself; My Community and My World. The children are
encouraged to work towards the different areas and opt for their chosen clubs. These encompass a
whole host of experiences including Eco Club, School Council, Fair trade, Active and Creative Clubs, First
Aid, and a whole host of others. In addition, peripatetic Music teachers deliver individual lessons,
alongside Ballet, Chess, Dance and Choir.

Junior Department Curriculum (Key stage 2)
As our Preparatory children continue their journey, so they move up to the beautiful Llantarnam Hall, home
to our grey-blazered Juniors. From Year 3 through to Year 6, the children grow in independence and embrace
more subject specialist teachers, with the safe haven of the Junior building providing their base. Again, core
skills dominate, with Maths and English being delivered every day, and the Humanities, French, ICT, DT, Art,
Music and Sport introduced throughout. Additional support is provided as and when required and sports
coaches help to reinforce those sporting essentials. In Lower Juniors, the Creative Curriculum allows children
to embrace opportunities to explore and link different aspects of their learning together.
The number of 55 minute periods studied over a two-week time-table by pupils in Years 5 & 6 is as follows:

Year

Eng Mat

Sci

His

Geog RS

Fr

IT

DT

Art

Mus

PSE

PE

Games

Y5&6

10

6

2

2

2

2

2

2

2

4

2

8

10

2

Any enquiries about the Junior Department Curriculum should be directed to the Head of the Preparatory
School. As in the Infant Department, the curriculum is supported by a wide range of co-curricular activities.
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Senior School Curriculum (Key Stage 3)
The Director of Studies has overall responsibility for the curriculum in the Senior School. At Key
Stage 3 (ages 11-14), the curriculum is deliberately broad so that there is the finest possible blend
of the best traditional schooling and the latest national curriculum initiatives. At this stage all the
Key Stage 2 subjects continue, but the separate sciences - Physics, Chemistry and Biology - replace
General Science. Latin is introduced in Year 7 and Latin or Drama is offered as an option for pupils
in Year 8. Spanish is available from Year 8.
The number of periods studied over a two week time-table by pupils at this stage is as follows:
Year Eng

Mat Fre

Spa

Phy

Che Bio

Geo His

Lat

Lat/ RE/P IT
Dra SE
m

Art

Mus DT

PE

Y7

7

7

4

1

3

3

3

3

3

3

0

3

2

3

2

3

6

Y8

7

7

4

2

3

3

3

3

3

0

2

3

2

3

3

2

6

Year 9 have the opportunity to choose certain subjects from a pre-GCSE option list.
Four choices to be made from the shaded box
Subjects

Eng

Mat

Fre

Bio

Che

Phy

Geo

His

RS

ICT

Spa

Lt

DT

Mus

Art

Bus

Dra

PE

Gam

Periods
during twoweek cycle :

7

7

4

3

3

3

3

3

3

2

3

3

3

3

3

3

3

3

3

Senior School Curriculum (Key Stage 4)
When it comes to the GCSE years of Key Stage 4 we believe in choice. Maths, English Language and English
Literature normally remain compulsory, as does Physical Education, but following a special conference half
way through Year 9, pupils are allowed to choose a further six subjects. The option subject groupings vary
from year to year in order to cater for the subject combinations required by the majority. Each pupil,
however, normally takes at least one modern language, one science subject and one humanities subject. In
this way a broad and balanced education is ensured. The full list of subjects available is as follows:
Languages

Sciences

Humanities

Creative Arts

French

Biology

Business Studies

Art

Spanish

Chemistry

Geography

Computing

Latin

Physics

History

Design and Technology

Religious Studies

Drama
Music

In addition to compulsory and option subjects in Years 10 and 11, the curriculum of a small number of
pupils is enriched by the opportunity to participate in additional GCSEs, such as Physical Education and IT.
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Senior School Curriculum (Sixth Form)
While remaining an integral part of the School, the Sixth Form has its own common room and social life in a
separate area of the School. The normal entry requirement for the Sixth Form is at least 5 GCSE passes at
Grades A*-C. Following individual counselling and careful consideration of their strengths, interests and
possible career plans, pupils normally choose four subjects for AS Level studies (Year 12) and three subjects
for A2 studies (Year 13). In certain circumstances it may be permitted to take only 3 subjects or as many as
5. The combination of subjects available varies each year in order to cater for the desired subject
combinations of the majority of pupils. For the last few years it has been possible to arrange the option
groups so that each pupil has been able to study their desired AS/A2 Levels.
The subjects available for study at A Level are as follows: Biology, Chemistry, Design & Technology,
Economics, English Literature or English Language & Literature, French, Geography, Spanish, History,
Mathematics and Physics always feature as A Level choices. Art, Drama, Music, Religious Studies, Further
Mathematics and Film Studies are also available if required, BTEC in Business Studies. 1
In addition sixth formers can also obtain an Extended Project qualification, which leads to an AS Level at the
end of Year 12. All sixth formers take part in recreational studies.
Any enquiries about the Senior School Curriculum should be directed to the Assistant Head (Academic), Ms
P Rogers. Prospective parents are welcome to view the Senior School’s detailed curriculum and schemes
of work, including provision for pupils with special educational needs and those for whom English is an
additional language.

Setting
At Foundation Phase and Key Stage 2 pupils progress at their own optimum rate in small mixed ability
classes. Fluid differentiated groups also facilitate a more directed delivery.
From Year 7 onwards children may be set in a number of subjects, such as Languages and Mathematics,
according to the best interests of the year group and the requirements of individual subjects. In Year 9
pupils are also set in English.
At Key Stage 4 the option subjects are taught in mixed ability groups while English and Mathematics are set
according to ability.

Learning Development Centre
The Learning Development Centre co-ordinates the provision for learners with ALN (Additional Learning Needs)
in all sections of the school, and a relatively small number of them have lessons in the LDC.
In addition to specialist lessons in the department, LDC staff also teach some subject lessons in different parts of
the school, and liaise extensively with colleagues on pastoral and academic matters.
The centre is well equipped with computers and software, and has a range of resources aimed at maximising the
potential of the pupils who come for lessons in the centre. The centre provides specialist teaching and
assessment as well as advice for parents and children and a place to come with any problems related to learning.
For more information please see the website: http://www.rougemontschool.co.uk/learning-development-

1

A minimum of three pupils is normally required before the School will consider running an A Level course in any given
subject.
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Form Size
There are normally two classes in each year from Reception to Year 6. The School aims to have usual class
size of 16 pupils in Years 0-2, 18 pupils in Years 3-6 and 22 pupils in Years 7-11.
In years 10 and 11 pupils are normally divided into three or four groups for compulsory subjects and four
groups for most of their optional subjects. Sixth Form teaching groups range in size from 3 to 15 pupils, and
the current average is 7 pupils per class.

Homework
Homework is an integral part of the academic programme at Rougemont. It is a vital part of a pupil’s
education and must be undertaken diligently. Pupils will be expected to carry out a certain proportion of
their work in the evenings at home, and the School will insist on a proper performance.
A homework timetable is published at the beginning of the academic year. Pupils receive homework in one
or two subjects each night in the Junior Department and two or three subjects each night in the Senior
School. The exact amount of time spent on homework depends on the pupil’s needs and his/her year
group. However, in broad terms a pupil in Year 7 should expect to spend an hour and a half each night on
homework. A pupil in the GCSE and A Level years should expect to spend two to three hours on homework
per evening.
All pupils in the Junior and Senior sections of the School receive a homework diary so that they can note
the details of what homework has been set each day and when it is due in. Parents are asked to check and
sign the diaries each week, and these in turn are checked regularly by form tutors.

Parents’ Evenings
There are three parents’ evenings – one in each form across the Prep School with two additional
opportunities to see your child’s work. For the parents of pupils in years 7 - 13 there is one such evening
for each year group when all subject teachers are present for discussion. To ease the transition of pupils
from Year 2 to Year 3, Year 4 to Year 5 and Year 6 to Year 7, there is an additional informal meeting with the
staff. Dates of parents’ evenings can be found in the termly school calendar.

Pupil Evaluation and Assessment
There are no formal examinations for pupils in Nursery to Year 4. Internal examinations are held for pupils in
Years 5 and 6 and these precede the summer half term break and for pupils in Years 7 – 10 in the week after
the summer half term break. Mock examinations are held in the Spring Term for pupils in Year 11, 12 and 13.
With the modular AS and A2 examinations in Years 12 and 13 a more flexible approach to formal examinations in
all subjects is adopted with students sitting external examinations in June of Years 12 and 13. Some pupils in
Year 10 may also sit external modular examinations in June.
The school is also involved in the bench mark assessment projects organised by Durham University for secondary
age group pupils and GL testing for Preparatory age pupils.
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Reports and Assessments are sent to parents as follows:
NUR – Year 2

Full written report in the Summer Term – attached on Parent Portal

Year 3 – Year 4

Full written report in the Summer Term – attached on Parent Portal

Year 5 – Year 6

Full written report in the Summer Term – attached on Parent Portal

Year 7 – Year 10

Full written report in the Autumn and Summer Terms ) – Attached on
Progress reports in October half-term and April
) Parent Portal

Year 11

Full written report in February
Progress report in October half-term and April

) – Attached on
) Parent Portal

Year 12 – Year 13

Full written report in December and April
Progress report in October half-term

) – Attached on
) Parent Portal

Examination Entries
All pupils are entered for a full range of GCSE subjects. The School does not withhold entries of pupils who
are considered unlikely to obtain a grade C, as is the case in a number of schools.
The School encourages all pupils in Year 11 who are capable of following an AS/A2 Level course to stay on
into the Sixth Form (Years 12 & 13) where the norm is to take four AS and three A2 Level subjects. Pupils
entering the Sixth Form are expected to have gained a minimum of 10 points from their five best GCSEs,
where A* = 4 points, A = 3, B = 2 and C = 1 point (average 5 B grades). Occasionally a particularly able pupil
may be able to take four A2 Levels, and some students only study for two.

Careers Education and Guidance
Hand in hand with excellent academic provision and coupled with the individual knowledge and support
provided to our pupils, we recognise the importance of thorough and timely careers advice. Experience
tells us that some pupils will have a sound idea of their career path from an early stage in their school
life, whereas others wish to pursue subjects they enjoy, and see where their journey takes them.
Early discussions with some thoughts of ‘favourite’ subjects begin in Year 7 and Year 8, but it is in Year 9,
prior to selecting GCSE options, that we enrol all pupils in the ‘Morrisby’ testing programme. Here, pupils
can begin to populate screens prompted by questions which lead to exploring personality types and
potential careers. This is not only timely in supporting option choices, but helpful, alongside advice from
trained members of staff within school, in suggesting ideas to those less certain. The programme
generates a portfolio which can be accessed by parents, and once their account is set up, pupils can
continue to add to their profile throughout their GCSE years. At the end of Year 9, each pupil is invited to
attend a short interview to ensure that they are happy with their options and careers profile as they
move into Key Stage 4.
In Year 11, the Morrisby programme continues formally during pastoral and PHSE time. Year 11 pupils
are encouraged to complete their Morrisby profiling prior to an individual interview at school where their
post-16 plans are discussed, with a view to the most appropriate AS / A2 level choices and potential
career paths. Pupils are also directed to an abundance of literature on careers, and work experience is
encouraged and supported after the completion of their GCSE examinations.
In addition to the careers help and advice given to all pupils in Years 7 - 11, there are lectures for Year 11
and Sixth Form pupils where speakers from a wide range of professions and background give information
and advice to pupils. A designated and trained member of staff looks after careers in Years 7-11, and
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another specialises in Sixth Form support, including all-important UCAS applications and work experience
opportunities.
We are also pleased to host the ‘Careers Fayre’ in February each year, primarily for Years 9, 11 and 12,
where professionals are invited into school to give short talks to interested parties, and answer questions
on a one-to-one basis. We have some excellent links with professions, and our contacts are always
pleased to support throughout the year with bespoke interviews and advice.
We aim to provide consistent, timely and bespoke advice and support to each of our pupils, and strive to
keep our provision engaging and current.

Work Experience
All Year 11 pupils have the opportunity of one or two weeks' work experience after they have completed
their GCSEs. The school has built up a network of local employers willing to take pupils, and the experience
proves very beneficial for the majority of pupils who take part.

Higher Education
After leaving Rougemont virtually all Sixth Formers go on to degree courses at universities or colleges of
higher education. They are encouraged to apply to a wide range of such institutions including Oxford and
Cambridge. Visits to open days are arranged; and to help pupils perform at their best during a university
interview, mock interviews with teachers and other professional people are arranged for the Upper Sixth
during the Christmas Term. Guidance is given on applications for higher education and staff are available in
August to help students find places through clearing if this is necessary.

Co-Curricular Programme
The School encourages all pupils, and indeed all members of staff, to be actively involved in the School's
extra-curricular activities programme which is wide ranging.
Infant, Junior and Senior activities encompass music, games, hobbies and interests and take place during
the lunch hour or after school. A list of activities is published each term in the School Calendar and on the
School website.

Duke of Edinburgh’s Award Scheme
The Duke of Edinburgh introduced his award scheme to encourage and stimulate the enthusiasm and
energy of young people by presenting them with a challenging programme of activities - as an introduction
to worthwhile leisure time activities and a challenge to the individual to personal achievement.
The scheme started at Rougemont in 1979 with 15 pupils participating at Bronze level. For the last few
years the majority of pupils in Year 10 have participated in the Bronze Level, and we now have a large
number of pupils involved at Silver level in Year 11 and attempting the Gold Award in the Sixth Form. The
Scheme has four main components: expeditions, service, skill and physical recreation, with the addition of a
residential project for the Gold Award.
The aim of the expedition section is to ‘encourage a spirit of adventure and discovery’. Following an
extensive training programme the assessed expedition has been taken in a variety of areas: the Lake
District, Isle of Arran, Ireland and the Isle of Man have been some recent destinations. For those reaching
the heights of the Gold Award fifty miles are walked over four days involving three nights camping.
The service section aims to ‘encourage service to others’ and pupils follow a First Aid course for the Bronze
Award. At Silver and Gold we have well over 50 pupils involved in a variety of community based activities.
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Some assist learning support across the curricula for our younger pupils, some are on placements
throughout the county coaching Infants’ School children. Other pupils take part in a plethora of community
and fund raising activities. Thousands of pounds are raised each year for various charities all due to the
efforts of our Student Charity Committee. Ms Hayes is the DofE Co-ordinator.
‘To encourage the discovery and development of personal interests and social and practical skills’ is the aim
of the skills/hobby section. Again choice is left with the pupil. Some children at Bronze and Silver learn
coaching/refereeing skills to be used at Rougemont and on placements throughout the area.
The physical recreation section aims ‘to encourage participation and improve performance’. Rugby and
netball are popular activities, but pupils follow many others - cricket, swimming, tennis, athletics, physical
achievement and so on.
In any one year some fifty to seventy pupils may be involved in the Duke of Edinburgh's Award Scheme
which is co-ordinated by three members of staff and receives the help of many others.

Public Speaking
For the past 14 years teams of senior pupils from Rougemont have taken part in various public speaking
competitions. The most regular ones are those organised by the CEWC, where we have reached the semifinals, and the Rotary Club. Varying degrees of success have been achieved, ranging from winning the
national finals to prizes for best individual speakers.

School Trips
A variety of school trips take place each year ranging from the longer continental excursion to numerous
day excursions. Most years will see some pupils taking part in a French trip, a European visit and a ski trip.
The Senior School organises an ‘activities week’ during the penultimate week of the summer term.

Physical Education and Games
All pupils are expected to take part in games and physical education lessons. Senior pupils have 5 periods of
timetabled physical education over a 2 week period. Junior pupils have 5 timetabled periods of physical
education per week for Games and PE. Physical Education lessons include instruction in movement and
basic skills for Foundation Phase pupils, whilst Key Stage 2 pupils enjoy gymnastics, dance, circuit-training,
orienteering, athletics and tennis, with senior pupils also being given the opportunity to learn badminton,
basketball, golf and volleyball.
At Key Stage 2 and above Games lessons are devoted to teaching the major sports. In the winter season
the boys are taught rugby and football and the girls are taught netball and hockey. In the summer months
the main sports for boys are cricket, athletics and tennis and for girls rounders, athletics and tennis. Pupils
in the junior age range also take part in group swimming lessons.
Pupils who cannot take part in P.E. and Games lessons for reasons of illness or injury are asked to produce a
note from their parents. Pupils who are not participating are normally required to observe the lesson
unless health reasons dictate that the pupil should remain indoors.

Sports Fixtures
The School has a full programme of fixtures to allow most age groups to compete against other schools in
the major sports. These fixtures usually coincide with the games afternoon, but pupils may also be asked to
represent the School on a Saturday.
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Young Engineers
Pupils in Year 12 who are studying Physics are given the opportunity to become a Young Engineer for the
year. This scheme gives interested pupils the chance to experience working with a local company to solve a
genuine problem being experienced by that company. Throughout the year the Engineers attend an
induction day; meet each week; make visits to the company to assess the problem in situ; attend a threeday workshop in the University of Wales where they use engineering equipment in a specialist workshop.
Finally they present their solutions to a team of experts at the Celtic Manor Hotel in Newport where they
compete with around 70 other schools from across Wales. They all receive a certificate of participation –
this is an asset on a UCAS application. If they are well prepared and have managed to solve their problem
they may also win one of the prizes – each worth £500, shared amongst the pupils.

Pastoral Care and Discipline
The Philisophy of Pastoral Care
As a ‘School for Life’, we provide our pupils with the opportunity and support to excel academically, and to
develop in character as they progress through the school. Our aim is that our pupils leave our school being
the best version of themselves, achieving not only academically, but with sound core values and positive
social experiences preparing them for their future. Our thematic approach to pastoral care covers topics
such as ‘responsibility’, ‘kindness’, ‘perseverance’ and ‘resilience’ to name but a few; with an increasing
awareness towards mental health and wellbeing. We believe that our school environment champions the
fundamental qualities so vital for a happy and orderly community, underpinned by the understanding that
this is the collective responsibility of everyone to preserve. Should our standards of conduct not be met,
there is clear disciplinary process by which sanctions may be applied, however we are mindful of the
reasons behind behaviours and will always work with our pupils in an environment of support and learning.
We hope that when pupils join us, their parents also feel that they are an integral part of the School. We
appreciate and welcome our parent body within a school context and recognise that we have a shared
responsibility and duty of care. There is an obvious benefit in mutual support between parents and
teachers in pursuit of the same goals. We hope that we will work together in a relationship of mutual
respect, social responsibility and shared endeavour, with any differences being recognised and discussed
with due regard and understanding.
It is our expectation that pupils, influenced by the ordered and civilised atmosphere of the School, will
conduct themselves appropriately. Pupils are expected to be courteous, considerate and conscientious, to
foster the general well-being of their fellow pupils, and to develop a strong sense of self discipline and a
respect towards others.
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House System
The House system exists to provide a framework for friendly competition and to enhance the pastoral care
programme. All pupils in the Junior and Senior sections of the School are allocated to one of three Houses.
They have the opportunity to mix with pupils from different year groups during House assemblies and
meetings, and to foster core qualities such as teamwork and support.
During the course of the year, inter-house competitions are held at different levels in a variety of sports
and other activities, including music and drama. House points are awarded, and recognition given for
participation, as well as for top performances. Many pupils relish the opportunity to develop new skills and
step out of their comfort zone in an emotionally safe environment.
The existence of Houses also allows Senior and Junior pupils to enjoy and benefit from the responsibilities
of being House Captains and organising teams. Designated House staff are always on hand to help and
guide, however we encourage pupils to take leading roles in House competitions.

Form Teachers
In the Preparatory School, the Form Teacher in the younger years, will teach the majority of the form's
lessons, carries the main responsibility for pastoral care. During the later Junior years in the Senior School
this differs slightly as pupils are taught by different subject teachers and may be set for some subjects so
that they will not necessarily have all lessons together with the same group of pupils. In order that positive
pastoral care may be exercised, each pupil has a form tutor who will meet the pupils in his/her group each
day. Responsibility for the academic and pastoral guidance of Senior pupils rests with the Heads of Year and
Heads of Department.
In the Senior School the Heads of Year and Heads of Department will know their pupils well and help them
with any difficulties relating to work, welfare or discipline. The Head of Year or Head of Department should
be the first point of reference for other teachers and also a ready point of contact for the pupils
themselves. In this way the School is divided into smaller units so that a caring community is established
whose first priority is the well-being, happiness and personal development of each individual pupil.
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SCHOOL ROUTINE
The School Day

Nursery
08.50
08.55
09.00
10.15
10.30
10.45
12.00

Pupils to be in School
Self Registration
Start of Nursery day
Snack time
Outdoor play
Nursery day continues
Lunch

12.30
13.00
14.15
14.30
14.45
15.15

Outdoor play
Nursery day continues
Snack time
Outdoor play
Reviewing the day/Jingle time
End of Nursery day

Nursery Sessions
Registration
Full Day
Morning Session not staying for lunch
Morning Session staying for lunch
Afternoon Session not staying for lunch

08.50 to 09.00
09.00 to 15.15
09.00 to 12.00
09.00 to 12.30
12.30 to 15.15

Infants’ Department – Reception - Year 2
08.50
08.55
09.00
10.30
10.45
12.30

Pupils to be in School
Registration
Start of School
Break
Classes continue
Lunch

13.30
14.30
14.45
15.15

Classes continue
Break
Classes continue
End of School

Junior Department – Years 3 - 6
08.45

Pupils to be in School

13.05

Period 4

08.50

Registration

14.05

Period 5

09.00

Period 1

14.55

Break

10.00

Period 2

15.10

Period 6

10.55

Break

15.50

End of School – Yrs 3 and 4

11.15

Period 3

16.00

End of School – Yrs 5 and 6

12.10

Lunch
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Senior Department – Years 7 - 13
08.45

Pupils to be in School

13.05

Lunch

08.50

Registration

14.05

Period 5

09.00

Period 1

15.05

Period 6

10.00

Period 2

16.00

End of School

10.55

Break

11.15

Period 3

12.10

Period 4/PSE/Assembly

Clubs/Activities / Prep in LRC

The Extended Day
The School offers an extended day facility from 8.00 am to 6.00 pm. Senior School pupils may stay for prep.
in the Library until 6.00 pm. All Junior and Infant Department pupils who wish to stay for prep. need to be
registered. (Only one registration needs to be completed per family). The arrangements for Junior and
Infant Department pupils are as follows:

JUNIOR DEPARTMENT:
In the Junior Department, we provide supervision for children who are picked up before 5 pm and it is not
necessary to register these children. There will be no charge for this facility which will be held in Llantarnam
Hall. We are always willing to assist parents in an emergency, but if your child is picked up late from this
facility more than 3 times then you will be asked to register them and the registration fee and charges will
be payable as shown below.
Registration will be for pupils who regularly stay beyond 5 pm. These children will go directly to Nant Coch
at the end of the school day and be supervised by staff.
Children attending Junior School clubs between 4.00 pm and 5.00 pm who then move into the After School
facility will also need to be registered if they are to use it at the end of the club. A drink and a snack will be
provided at 5.00 pm for those who are registered.

INFANT DEPARTMENT:
Infant Department supervision begins at the end of the school day at 3.15 pm. Children are supervised free
of charge by school staff until 5 pm and it is during this session that many Infant clubs are in operation. Any
children remaining in school after this time must be registered. We will provide a snack which will be
served at approximately 5 pm.
CHARGES:
There is a £5 flat charge for any child who remains at School for any length of time after 5.00pm. The
service remains open until 6.00pm.
Please note that late pick up after 6.00pm will incur a standard charge of £20.00.
These charges allow us to cover some of our operating costs and more importantly, to provide an efficient
service which will assist parents to plan childcare to fit in with their busy lives.
To register your child for extended care, please request a registration form from the relevant school
secretary.
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Prefects
All upper sixth pupils become duty prefects. They undertake certain duties to help with the efficient
running of the School. Appointments of Senior Prefects are made at the end of the Autumn term in the
Lower Sixth year, usually ten or more pupils who are chosen for setting high standards in their contribution
to school life - be it academic, sporting, cultural or other.
College Admission Tutors and employers regard prefectship very favourably, and the year spent as a Prefect
gives pupils valuable experience of leadership, decision-making, working as part of a team and in the case
of Head Boy and Head Girl the delegation of duties to others.

Meals
At Rougemont School we operate a cashless catering system in our Refectory from Year 1 through to the
VI Form. This reduces administration and cash handling in School and also allows pupils to reduce the
amount of cash they carry to School. Further information is available from Ms M Russell in the Accounts
Department.
In the Infants’ School pupils should bring 2 snacks each day, labelled with their name. The morning
snack must be a portion of fruit (either fresh or dried) or vegetables.
We have a number of pupils at School who have nut allergies and so we ask that students do not bring
nuts into School.

Security
The entire site is covered by closed-circuit television cameras with 31-day recording and monitoring by an
independent monitoring station.
All the main buildings have access control systems and pupils and staff have identity cards which operate all
the main doors. Identity cards are issued to pupils free of charge, but if they are lost a charge will be made
for their replacement.
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Term Dates 2022/23
Autumn Term 2022

Spring Term 2023

Summer Term 2023

Starts

5 September 2022

Half Term

24 October (two weeks)

Ends

16 December

Starts

5 January 2023

Half Term

20 February (for one week)

Ends

31 March

Starts

17 April

Half Term

29 May (one week)

Ends

Thurs 6 July (Prep School)
Fri 7 July (Senior School)

PROVISIONAL - Term Dates 2023/24
Autumn Term 2023

Spring Term 2024

Summer Term 2024

Starts

4 September 2023

Half Term

23 October (two weeks)

Ends

15 December

Starts

4 January 2024

Half Term

12 February 2024

Ends

22 March 2024

Starts

9 April 2024

Half Term

27 May 2024

Ends

Thurs 4 July (Prep School)
Fri 5 July 2024 (Senior School)

Snow and Emergencies
If it is necessary to close the School because of snow, ice or other emergencies, we shall notify you via e
mail and SMS. we shall also place a message on the School website (www.rougemontschool.co.uk) as soon
as we can and issue a ‘tweet’ via the School. A decision on whether or not to close the School has to be
taken early, by 6.30 am, before School buses leave to pick up pupils. Decisions are made on the best
information available at the time.
In the event of worsening weather during the day, we may have to send pupils home before roads become
dangerous. In that case the School will contact parents to tell them.
In some circumstances we may be able to open the School for those pupils who can travel safely. There
may be a restricted timetable in operation and after-school care may not be available. Details will be given
on the School website.
A decision to close the School is not taken lightly. We realise that it can cause inconvenience and difficulty
for parents. Where safety considerations require the School to be closed, however, we have no choice.
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Absence
Parents are asked to telephone the School between 8.30 am and 9.30 am on the first day of absence. For
security reasons, if we do not receive a call by that time, a member of staff will contact you. On return to
School the pupil should bring a written explanation of the circumstances which caused the absence. A
written explanation of the circumstances should be sent by the third day of a pupil's absence directly to the
school. (See also ‘Attendance’)

Leaving School
If your child needs to leave school during the day to attend appointments for the dentist etc., it is essential,
for fire/security reasons, that they sign out and sign back in on their return. This should be done in the
appropriate school office. All pupils should have a note of permission to present at the office when signing
out.

Punctuality
While some delays are unavoidable, persistent lateness is annoying to others and counterproductive to the
pupil. Any pupil arriving late must sign in at one of the school offices.

Illness at School
The receptionists and approximately 30 members of staff hold First Aid certificates. A child who falls ill
during the day is taken immediately to the sick room or the secretary's office. Minor cuts and grazes can be
dealt with straightaway. If it seems unlikely that a pupil will be able to return to lessons that day, the Senior
First Aider will telephone the parent or guardian to advise that the child should be taken home or, in the
event of an accident, to the casualty department of the Royal Gwent Hospital.
Pupils are not allowed to make their own decision about going home and to ring home using their mobile
phone.
In an emergency, the parent or guardian is telephoned and asked to go straight to the casualty department
of the Royal Gwent Hospital, where one of the staff will wait with the child and act in loco parentis.
If pupils are taking medicine this should be left with the receptionist in the relevant school office. Many
medicines including paracetamol can only be administered by prior arrangement with the receptionist.
Obviously we stress the importance of having an up-to-date emergency number we can call for every
pupil.
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Uniform and Personal Property
All pupils are expected to wear school uniform and to be properly dressed at all times. It is widely accepted
that the reputation of a school is influenced in no small degree by the appearance of its pupils.
Consequently, with the ultimate benefit of all pupils in mind, the School’s approach to uniform is firm, and
parents are requested to co-operate with the School by ensuring their children dress correctly and tidily.
Pupils must travel to and from School in proper school uniform which must be worn in the correct manner.
School rules apply when travelling to and from School. Pupils who arrive at School wearing incorrect
uniform will be sent home, when practicable, to change. Otherwise a warning will be given on the first
occasion and parents will be contacted on the second.
With the exception of one small stud earring in each earlobe for girls, the wearing of make-up and jewellery
is forbidden. The growing of beards and moustaches, and hair considered to be excessively long or short for
boys is forbidden, as are extreme styles of haircut and hair colour. In all cases a Senior Teacher's decision is
final.
The School will not be responsible for any jewellery brought to school.

Uniform Suppliers
School uniform is supplied by Macey Sports Ltd., 169 Caerleon Road, Newport, NP19 7FX. Telephone:
01633 259334. Opening hours: 9.00 am – 5.30 pm, Monday to Saturday. Website: www.maceysports.co.uk

Condition of Clothing
All articles of clothing must be in good repair and should fit comfortably at the start of the year.

Marking of Property
The names and initials of the owner must be clearly marked in a permanent medium on ALL articles of
clothing. Sewn on name tapes are probably the best medium of marking. It is probably also advisable to
mark the name in indelible ink in a less obvious place in addition.
All normal school utensils, pens, pencils, rulers, calculator, dictionary etc., should all be clearly marked with
the pupil’s name if practicable. With more valuable items, such as calculators and lap-tops, it is also a
sensible precaution to mark the name in some unobtrusive place in addition.

Lost and Found
Items which are found lying around the School or which are handed in to the school office and which are
properly named will be handed back to the owner as soon as possible.
Items which are not properly marked will be placed in a lost property box. Every so often items which have
not been claimed from the lost property box by their owners will either be auctioned or given away. All
proceeds from fines or sale of lost property will go a charity designated by the School's Charities
Committee.

Games Clothing and Equipment
All pupils must have the clothing required for games as listed. Parents are asked to ensure that their son or
daughter comes to School with clean kit and that he/she regularly cleans his/her games shoes.
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Responsibility for Property
Each pupil is responsible for his/her own property. Whilst the School will do everything it can to ensure that
property is safely guarded and that adequate storage is available, the School cannot be held responsible for
any loss or damage to personal property. Parents are recommended to take out their own private
insurance for items such as musical instruments. Pupils in the Senior School may purchase a locker key for
£5, refundable at the end of the academic year. Valuables can be left in one of the school offices for safe
keeping.

Forbidden Items
Jewellery and valuable items of personal property should not be brought to School. Aerosol canisters are
strictly forbidden from the School site, transport and activities.
No pupil in KS2 and KS3 will be allowed to have a mobile phone or other smart technology/Wi-Fi- Enabled
device in their possession. This will be from when they arrive at School until when they leave the site to go
home. Ideally, pupils should not bring smart devices etc into School but should leave them at home. At
KS3, and only if deemed as absolutely essential, your child will be permitted to bring a mobile phone to
school. However, it must be switched off and handed in to the main reception, as soon as they arrive at
School, where it will be locked away and held securely.
Pupils in KS4 may bring mobile telephones into School at the pupil’s or parent’s risk, but they must be
switched off during the School day and during School activities. The use at School of sound recording or
picture or video-taking equipment without permission is strictly forbidden.
It is strictly forbidden for any pupil to bring into School, or to have in his/her possession at School, tobacco,
drugs or alcohol in any form. Where staff have reasonable grounds for suspicion, they may require a pupil
to turn out his/her pockets and allow his/her locker and school bag to be searched.

Writing Materials for Junior and Senior Pupils
Pupils in the Junior and Senior Schools will be expected to have their own pens, pencils and other writing
materials. All pupils should have the items listed below available by the first day of term.
Fountain pen

A good make, preferably cartridge type, is certainly recommended. Pupils
should not bring bottles of ink to school.

Pencils

HB, H and 2H

Coloured pencils

Set of coloured pencils for geography maps etc.

Red & Green pens

Biro or fine felt-tip

Rubber

Soft type for pencil work

Pencil sharpener
Ruler

12"/30 cm. Both inch and metric markings are desirable.

Geometry Set

Protractor, 45 degree and 60 degrees set squares and compasses.

Calculator

In the Senior School pupils in Y7 and upwards require a scientific calculator.

Rough paper

A small jotter pad for making notes etc.
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SCHOOL UNIFORM

Senior School – Years 7 – 11
Boys

Girls

Senior School black blazer
White shirt
Mid-grey formal trousers
Senior school tie
School black sweater
House polo shirt
Black/grey socks
Black outdoor shoes (no boots; no trainers)
Sensible plain rucksack or bag

Senior school black blazer
White blouse with revere collar
School plaid skirt
Mid-grey formal trousers (optional)
School black cardigan or sweater
House polo shirt
Black opaque tights (at least 40 denier)
Black ankle socks or secret socks (summer term only)
Black outdoor shoes – sensible heels (no boots; no
trainers)
Sensible plain rucksack or bag

Notes:
Boys must be clean-shaven and may not wear
jewellery. Hair should be naturally coloured, neat
and tidy. Extremes of hairstyle are not permitted.
Badges, other than those awarded in school, are not
permitted. All pupils should have a House polo shirt
for wearing at House events.

Notes:
When in uniform girls should not wear make-up, nail
varnish or jewellery (with the exception of one pair
of plain stud earrings). Hair should be naturally
coloured, neat and tidy.
Red or black hair
accessories only may be work with long hair, which
should be tied back during practical activities.
Extremes of hairstyle are not permitted.

Optional to wear:
Black gloves, black or navy outer coat with no added colour or logos.
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SCHOOL UNIFORM

Preparatory School – Years 3 – 6
Boys

Girls

*Prep school grey blazer
Grey shirt (Long or short-sleeved)
Mid grey trousers, mid grey shorts if preferred
*School red jumper
*House polo shirt
*Prep school tie
*Long grey socks with double red band
Black shoes – no boots, no trainers
*School coat

*Prep school grey blazer
Plain white blouse
School grey pinafore dress – Yr 3 and 4 (winter)
School grey skirt – Yr 5 and 6 (winter)
School grey trousers
*School red cardigan
*House polo shirt
*Prep school tie
Red tights or red knee socks (winter)
Plain black shoes – no boots, no trainers
*School coat
Summer:
*School red striped dress
Plain white socks
Black sandals / shoes (no open toes)

School bag
Optional to wear:
School hat and scarf.
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PREP SCHOOL INFANT DEPARTMENT SCHOOL UNIFORM
Boys

Girls

*Prep school grey blazer
Grey shirt (Long or short-sleeved)
Mid grey trousers, mid grey shorts if preferred
*School red jumper
*Red elastic tie – Year 2 non elastic
*Long grey socks with double red band
*School coat
Black shoes / sandals – no boots or trainers

*Prep school grey blazer
White blouse
School grey pinafore dress or trousers
*School red cardigan
*Red elastic tie – year 2 non elastic
Red tights or red knee socks
*School coat
Plain black shoes – no boots, no trainers
Hair adornments, red or black – no glitter
Summer:
*School red striped dress
Plain white socks
Black sandals / shoes (no open toes)

*School bag
Optional to wear:
*School hat and scarf.

PE BOYS AND GIRLS
*Red T Shirt with school logo
*Black shorts – no cycling shorts
*Red tracksuit
Red ankle socks
Trainers to be mainly white with as little colour as possible

ROUGEMONT NURSERY
*Red tracksuit
Waterproof trousers and coat
*Red T Shirt with school logo
Wellington boots
*Black shorts
Trainers to be mainly white with as little colour as possible
*School coat
*Must be purchased from Macey Sports Ltd. – alternatives are not acceptable
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Physical Education and Games

Senior School – Years 7 - 9
Boys

Girls

School red and black polo shirt
School red and black shorts
School red and black reversible rugby shirt
School red and black hoodie (if printed on back only first
or surname – no nicknames)
Plain black tracksuit trousers
School red and black long sports socks (with Rougemont
detail)
School red short sport socks
School red and black athletics vest (optional)
Plain black long-sleeved ‘skin’ (to be worn under sports
shirt only) (optional)
Plain black sports leggings (to be work under shorts only)
(optional)
School white cricket shirt
White cricket trousers
Trainers
Rugby boots

School red and black fitted open v sports shirt
School red and black skort/shorts
School red and black hoodie (if printed on back only first
or surname – no nicknames)
Plain black tracksuit trousers
School red and black long sports socks (with Rougemont
detail)
School red short sport socks
School red and black athletics vest (optional)
Plain black long-sleeved ‘skin’ (to be worn under sports
shirt only) (optional)
Plain black sports leggings (to be worn under shorts/skort
only) (optional)
Trainers
Hockey Stick (please ask in the shop for advice with size)

Please note that leggings and long sleeved ‘skins’ may only be worn under the official Rougemont kit not on
their own.

Senior School - Years 10 - 13
Pupils in years 10 – 13 will be required to wear the new PE kit available from the below website, for all their PE and
Games lessons. The ‘old’ PE kit can be worn for lessons if it still fits, but pupils representing the School in sports
fixtures will be expected to wear the new kit.
https://www.oneills.com/uk_en/shop-by-team/education/schools/rougemont-school.html
When looking at the website for the first time you will notice that some of the kit is labelled compulsory and some
optional.
As a minimum, pupils should be wearing the following compulsory items for PE lessons, Games sessions and Fixtures.

Boys

Girls

Red and Black Half Zip Top
Red and Black T-Shirt
Black shorts (either Ria, Soccer or Rugby styles)
Black tracksuit pants (either Durham Skinny or Kiwi
styles)
Striped long socks

Red and Black Half Zip Top
Red and Black T-Shirt
Black skort
Black tracksuit pants (either Durham Skinny or Kiwi
styles)
Striped long socks

Pupils will then have the choice of purchasing the other optional items, which will aid comfort, warmth and
waterproofing when the weather demands it.
Items that are not on the website that pupils will also require are: for boys a pair of football boots, shin
pads and a gum shield. For girls, a hockey stick, shin pads and a gum shield (sixth formers may choose not
to if they are not opting for hockey)
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Physical Education and Games

Preparatory School – Years 3 - 6
Boys

Girls

* School red and black fitted open v sports shirt
*School red and black shorts
*School plain red zip front hoodie
*Plain black open hem sweat pant
*School red and black long sports socks (with
Rougemont detail)
*School red short sport socks
*School red and black athletics vest (optional)
*Plain black long-sleeved ‘skin’ (to be worn under
sports shirt only) (optional)
Plain black sports leggings (to be worn under shorts
only) (optional)
*School white cricket shirt
*White cricket trousers
Trainers (white)
Rugby boots
*Lightweight waterproof jacket (Optional)
Sports bag

*School red and black fitted open v sports shirt
*School red and black skort/shorts
*School plain red zip front hoodie
*Plain black open hem sweat pant
*School red and black long sports socks (with
Rougemont detail)
*School red short sport socks
*School red and black athletics vest (optional)
Plain black long-sleeved ‘skin’ (to be worn under
sports shirt only) (optional)
Plain black sports leggings (to be worn under shorts
only) (optional)
Trainers (white)
Rugby boots
*Lightweight waterproof jacket (Optional)
Sports bag

Sports kit may be initialed by Nick Macey.
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Sixth Form Dress Code
The intention of the Sixth Form uniform is to create an identity that is unique to the Sixth Form. We believe
that our dress code allows students to have some choice whilst operating under guidelines to ensure they
remain presentable at all times and drive forward the standards of uniform throughout the Senior School.
Please read the guidelines below and keep a copy of them at hand for future reference

Males

Females

DOs
 Rougemont Sixth Form Uniform suit
(available from Macey’s Sports)
 Shirts should be plain or with discrete stripes
or checks.
 Shirts should be white (compulsory for formal
occasions) or pastel colours.
 Shirts should be worn tucked in at all times
with the top button done up.
 A Sixth Form tie must be worn at all times
(available from Macey’s Sports)
 Plain jumpers may be worn under, but not in
place of a suit jacket.
 Shoes are to be polishable and dark/tan in
colour.
 A plain, dark-coloured formal overcoat may
be worn.

 Rougemont Sixth Form Uniform suit
(available from Macey’s Sports)
 Skirts should be knee length or calf length.
 A white rever neck blouse (compulsory for
formal occasions). Tops of other colours and
styles may be worn, but should always be
buttoned up properly and be of an appropriate
fit with no visible cleavage.
 Plain jumpers or cardigans may be worn
under, but not in place of a suit jacket.
 Non-patterned black or tan tights may be
worn.
 Shoes are to be polishable and dark / tan in
colour and of a sensible height.
 A plain, dark-coloured formal overcoat may
be worn.
 A simple necklace, simple stud earrings and a
simple ring may be worn.
 Make-up should be discrete

DON’Ts
 Casual overcoats – including leather and
denim jackets.
 Sweatshirts – hooded or other styles.
 Trainers or other informal shoes.
 Visible piercings of any variety.
 Visible tattoos.
 Extremes of hair colour / style.
 Underwear is not to be visible at any time.

 Casual overcoats – including leather and
denim jackets.
 Lycra
 Low cut shirts or tops.
 Bare shoulders or mid-riffs.
 Sweatshirts – hooded or other styles.
 Trainers or other informal / inappropriate
shoes such as flip-flops, stilettos, backless
shoes, knee-high boots, ‘Ugg’ style boots etc.
 Any additional piercings or other pieces of
jewellery (other than those mentioned as
acceptable)
 Visible tattoos.
 Extremes of hair colour / style.
 Underwear is not to be visible at any time.

If a student’s attire is deemed to be inappropriate, they will be spoken to. If necessary they will be
sent home to change.
GAMES KIT: For information on games kit please refer to the information itemised on page 34, under
Physical Education and Games, Years 10 – 13.
The web address for o’neills is:
https://www.oneills.com/uk_en/shop-by-team/education/schools/rougemont-school.html

For further information please contact Mrs van der Linde for clarification.

36

Miscellaneous
Attendance
All pupils are expected to attend school for full terms. Dates are published well in advance. Leave of
absence will be granted only for compassionate or other urgent reason. If possible, dentist’s appointments
and similar commitments should be arranged outside school hours. Requests for leave of absence must be
made as far in advance as possible. Please note that legally only the Headmaster can authorise absence for
family holidays. It is unlikely that a request to take a pupil out of School for family holidays in excess of ten
school days in any one school year would be granted. Where a pupil does not attend School regularly, or
where parents take a pupil out of school without the Headmaster’s authorisation, parents may be asked to
withdraw the pupil from the School.
No pupil, other than Sixth Formers, who are expected to sign out, is allowed to leave the School without
permission during the School day; such permission may be given only if written request from his/her
parents/guardians is produced in advance.

Fees
The Governors reserve the right to alter fees at any time. The School reserves the right in the event of nonpayment of fees, to refuse the pupil admission to the School without any further warning.
Fees for each term must be received by the School within fourteen days of receipt of the account or not
later than the first day of that term (whichever is the later), together with payment in full for any extras
incurred by the pupil and outstanding at the date. Fees not paid by the due date incur interest at 1½ % per
month. Parents or guardians accept full responsibility for all fees both before and after a pupil reaches the
age of majority at 18.
No remission of fees can be granted when a pupil is absent through illness or any other cause. Parents have
no claim to total or partial refund of any advance payment made in the event of their child not completing
the period covered by payment(s) for whatever reason, voluntary or involuntary, either on their part or
that of the School.
Parents are required to accept financial responsibility for any loss or damage caused by their children to
any property belonging to the School, the staff or other pupils.

Withdrawal
If a pupil is to be removed during or at the end of a term, the parent or guardian must give written notice to
the Headmaster by the first day of that term and the full fees for that term must be paid. If such notice is
given after the first day of that term, then the full fees for the following term will also become payable in
lieu of notice. Provisional notice cannot be accepted save in special circumstances by prior agreement
received in writing from the Headmaster. Such notice must be confirmed by the end of half term or it will
be regarded as cancelled.
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Parent Teacher Association
Welcome to Rougemont! We are a diverse group of teachers and parents, whose children span from
reception to 6th form. Our aim is to have fun and raise money (optional extra)for different school causes.
Events range from the Christmas Fayre to shopping trips, nearly new uniform sales to food and wine
evenings. In recent years we have purchased a greenhouse, treadmill, camera, cooking and sewing
equipment for different school departments to enhance the life and learning of pupils.
We would love to meet you and would appreciate your ideas for events, your help on the day or in
arranging them and any other talents you have. Alternatively we would appreciate your support of the
events we put on.
Nearly new uniform sales take place termly but if you need something in between contact us via email or
any school office and we would be glad to help you out.
Details of all meeting, events and uniform sales are advertised on the notice boards in the school car park
and on the PTA part of the school website.
Contact us via any school office or by email: pta@rsch.co.uk
We look forward to hearing from you,

Chair:
Treasurer:
Secretary:

Jackie Williams
TBC
TBC

Communication with Parents
Information is sent to parents on a regular basis via e-mail, (please could e-mail addresses be updated if
any changes are made). The School publishes a termly Calendar which is regularly updated and available on
the parent portal. The Newsletters and the School Magazine contain reports of School activities. There is a
Twitter feed on the front page of the website. For individual pupils, the Student Planner offers a simple
means of communication between home and School.
Please do not hesitate to contact us by telephone or letter if you have any concerns about your child’s
progress.
We want to help.
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ROUGEMONT SCHOOL
TERMS AND CONDITIONS
1

Introduction

1.1

Terms and conditions: These terms and conditions reflect the custom and practice of independent
schools for many generations and together with:
1.1.1

the letter of offer;

1.1.2

the conditions of award if applicable;

1.1.3

the acceptance form; and

1.1.4

the fees list

they form the basis of a legally binding contract between the Parents and the School for the provision of educational
services. These terms and conditions are intended to promote the education and welfare of pupils and the stability,
forward-planning, proper resourcing and development of Rougemont School.

1.2

Variations: these terms and conditions, the Conditions of Award and the fees list are subject to
change from time to time.

1.3

Prospectus and website: The School's prospectus and website are not contractual documents.
Please see clause 11.5 for further information. The School website contains a number of policies
and procedures which can be viewed by parents. Printed copies are available from the School on
written request.

1.4

Fees and notice: The rules concerning fees and notice are of particular importance and are set out
in Section 4 and Section 9.

1.5

Managing change: Rougemont School, as any other school, is likely to undergo a number of
changes during the time your child is a pupil here. Please see Section 11 for further details of the
changes that may be made and the consultation and notice procedures that will apply.

2

Terminology

2.1

School or We or Us: means Rougemont School Trust Limited trading as Rougemont School as now
or in the future constituted (and any successor). The School is constituted as a charitable company
limited by guarantee.

2.2

School Governors or Governing Body: means the Governors of the School who are appointed from
time to time under the terms of its governing instrument and who are responsible for governance
of the School.
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2.3

Head: means the Headmaster of Rougemont School as appointed by the School Governors and
includes the Head of the Preparatory School where applicable. The Head is responsible for the dayto-day running of the School.

2.4

Parents or You: means any person who has signed the acceptance form. The Parents are legally
responsible, jointly and severally, for complying with their obligations under these terms and
conditions. Fees payable by a third party (for example, an employer, grandparent, step-parent
without Parental Responsibility or third party credit provider) will be subject to a separate
agreement between the School, the Parents and the third party. Please also see clause 4.3 and
clause 11.6.

2.5

Parental Responsibility: Those who have Parental Responsibility (i.e. legal responsibility for the
child) are entitled to receive relevant information concerning the child whether or not they are a
party to this contract unless a court order has been made to the contrary, or there are other
reasons which justify withholding information to safeguard the best interests and welfare of the
child.

2.6

Pupil: means the child named on the acceptance form. The age of the Pupil will be calculated in
accordance with British custom.

3

Admission and entry to the School

3.1

Registration and admission: Applicants will be considered as candidates for admission and entry to
the School when the Registration form has been completed and returned to us and the nonreturnable Registration Fee paid. Admission will be subject to the availability of a place and the
Pupil and the Parents satisfying the admission requirements at the relevant time. Admission
occurs when the Parents accept the offer of a place. Entry occurs on the date when the Pupil
attends the School for the first time under these terms and conditions.

3.2

Equality: The School is a mainstream day school for boys and girls aged from 3 - 18 years. The
School has a Christian ethos and welcomes staff and children from many different ethnic groups,
backgrounds and creeds. Human rights and freedoms are respected. At present, our physical
facilities for the disabled are limited but we will do all that is reasonable to ensure that the School's
culture, policies and procedures are made accessible to children who have disabilities and to
comply with our legal and moral responsibilities under equality legislation in order to
accommodate the needs of applicants and pupils who have disabilities for which, after reasonable
adjustments, we can cater adequately.

3.3

Offer of a place and deposit: A deposit (Acceptance Deposit) as shown on the fees list for the
relevant year will be payable when parents accept the offer of a place. The Acceptance Deposit will
be retained in the general funds of the School until the Pupil leaves and will be repaid by means of
a credit without interest to the final payment of Fees or other sums due to the School on leaving,
unless stated otherwise in these terms and conditions or unless the Parents wish to donate the
Acceptance Deposit to the School's Foundation.

4

Fees

4.1

Fees: may include alone or in combination any of the Registration Fee, the Acceptance Deposit,
tuition fees, fees for extra tuition, other extras such as clothing and equipment, photographs or
other items ordered by the Parents or the Pupil or charges arising in respect of educational visits, or
damage where the Pupil alone or with others has caused wilful loss or damage to School property
or the property of any other person (fair wear and tear excluded), or bank charges arising from
default in Fees payment or late payment charges if incurred.

4.2

Payment of Fees: The Parents jointly and severally agree to pay the Fees applicable to each Term
directly to the School. Except where a separate agreement has been made between the Parents
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and the School for the deferment of payment of Fees, Fees for each Term are due and payable as
cleared funds before the commencement of the School Term to which they relate. If an item on
the fees invoice is under query, the balance of that fees invoice must be paid.
4.3

Payment of Fees by a third party: An agreement with a third party (such as an employer,
grandparent, step-parent without parental responsibility or third party credit provider) to pay the
Fees or any other sum due to the School does not release the Parents from liability if the third party
defaults and does not affect the operation of any other of these terms and conditions unless an
express release has been given in writing, signed by the Finance Manager. The School reserves the
right to refuse a payment from a third party.

4.4

Indemnity: The Parents shall indemnify the School against all losses, expenses (including legal
expenses) and interest suffered or incurred by the School if the School is required to repay all or
part of any sum paid to it by a third party credit provider on behalf of the Parents.

4.5

Refund or waiver: Save where there is a legal liability under a court order or under the provisions
of this agreement to make a refund Fees will not be refunded or waived if:
4.5.1

the Pupil is absent through illness; or

4.5.2

a Term is shortened or a vacation extended; or

4.5.3

the Pupil is released home before or after public examinations or otherwise before the
normal end of a Term; or

4.5.4

the School is temporarily closed due to adverse weather conditions; or

4.5.5

for any reason other than exceptionally and at the sole discretion of the Head in a case of
genuine hardship.

See also Section 10 for information about events beyond the control of the parties.

4.6

Exclusion for non-payment: The School reserves the right to exclude the Pupil on three days'
written notice if Fees are overdue for payment. If the Pupil is excluded for a period of 28 days, he /
she will be deemed withdrawn without Notice and a Term's Fees in lieu of notice will be payable in
accordance with Section 9. Exclusion in these circumstances is not a disciplinary matter and the
right to a Governors' Review will not normally arise. The School may withhold any information,
character references or property while Fees remain overdue but will not do so in a way that would
cause direct, identifiable and unfair prejudice to the legitimate rights and interests of the Pupil

4.7

Late payment: Save where alternative provisions for the payment of interest are contained in a
separate consumer credit agreement made between the Parents and the School, simple interest
may be charged on a day-to-day basis on Fees which are unpaid. The rate of interest charged will
be at up to 1.5% per month accruing on a daily basis which represents a genuine pre-estimate of
the cost to the School of a default. The Parents shall also be liable to pay all costs, fees,
disbursements and charges including legal fees and costs reasonably incurred by the School in the
recovery of any unpaid Fees regardless of the value of the School's claim.

4.8

Part-payment: Any sum tendered that is less than the sum due and owing may be accepted by the
School on account only. Late payment charges may be applied to any unpaid balance of Fees, as
set out in clause 4.7.

4.9

Appropriation: Save where the Parents expressly state the contrary, the School shall allocate
payments made to the earliest balance on the Fees account. The Parents agree that a payment
made in respect of one child may also be appropriated by the School to the unpaid account of any
other child of the Parents.
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4.10

Instalment arrangements: An agreement by the School to accept payment of current and / or past
and /or future Fees by instalments is concessionary and will be subject to separate agreement(s)
between the Parents and the School. Where there are inconsistencies between these terms and
conditions and those of any instalment agreement or invoice issued by the School to the Parents
(as applicable), the terms and conditions of the instalment agreement or the invoice shall prevail.

4.11

Composition schemes: An arrangement under which a lump sum advance payment of Fees is
made by or on behalf of the Parents will be the subject of a separate agreement.

4.12

Scholarships and bursaries: Every scholarship, exhibition, bursary or other award or concession is
a discretionary privilege, subject to high standards of attendance, diligence and behaviour on the
Pupil's part and to the Parents treating the School and its staff reasonably. The terms on which
such awards are offered and accepted will be notified to Parents at the time of offer. Any value
attached to a scholarship shall be deducted from Fees before any bursary or other concession is
calculated or assessed. A copy of the School's Bursary Procedure is available from the School on
written request.

4.13

Fees increases: Fees are reviewed annually and are subject to increase from time to time. If the
Parents receive less than a Term's notice of a Fees increase they may give to the School written
notice of withdrawal of the Pupil within 21 days and will not be liable to pay Fees in lieu of notice
and the Acceptance Deposit will be refunded without interest less any sums owing to the School.

4.14

Information about fees: The Parents consent to the School making enquiries of the Pupil's
previous schools for confirmation that all sums due and owing to such schools have been paid. The
Parents also consent to the School informing any other school or educational establishment to
which the Pupil is to be transferred if any Fees of this School are unpaid.

4.15

Anti-money laundering : From time to time the School may need to obtain satisfactory evidence
such as sight of a passport of the identity of a person who is paying Fees.

5

Educational matters

5.1

Provision of education: The School will do all that is reasonable to provide an educational
environment and teaching of a range, standard and quality which is suitable for each pupil and to
provide education to at least the standard required by law in the particular circumstances. The
School cannot guarantee that the Pupil will achieve his / her desired examination results or that
results will be sufficient to gain entry to other educational establishments.

5.2

Organisation of the curriculum: We reserve the right to organise the curriculum and its delivery in
a way which, in the professional judgement of the Head, is most appropriate to the School
community as a whole. Our policy on streaming, setting and class sizes may change from year to
year and from time to time and will depend mainly on the mixture of abilities and aptitudes among
the pupils. If the Parents have specific requirements or concerns about any aspect of the Pupil's
education or progress they should contact the Pupil's tutor, or other appropriate member of staff,
as soon as possible, or contact the Head in the case of a serious concern.

5.3

Progress reports: The School shall monitor the Pupil's progress and shall report regularly to the
Parents by means of grades, full written reports and parents' meetings.

5.4

Sex education: The Pupil will receive health and life skills education appropriate to his / her age in
accordance with the curriculum from time to time unless the Parents have given formal notice in
writing that they do not wish the Pupil to take part in this aspect of the curriculum.

5.5

Public examinations: The Head may, after consultation with the Parents and the Pupil, decline to
enter the Pupil's name for a public examination if, in the exercise of his / her professional
judgement, the Head considers that by doing so the Pupil's prospects in other examinations would
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be impaired and / or if the Pupil has not prepared for the examination with sufficient diligence, for
example, because the Pupil has not worked or revised in accordance with advice or instruction
from his / her tutors.
5.6

Reports and references: Information supplied to the Parents and others concerning the progress
and character of the Pupil, and about examination, further education and career prospects, and any
references shall be given conscientiously and with all due care and skill but otherwise without
liability on the part of the School.

5.7

Learning difficulties: The School shall do all that is reasonable to detect and deal appropriately
with a learning difficulty which is considered to be a "special educational need". The School staff
are not, however, qualified to make a medical diagnosis of conditions such as those commonly
referred to as dyslexia, or of other learning difficulties.

5.8

Screening for learning difficulties: The screening tests available to Schools are indicative only: they
are not infallible. The Parents will be notified if a screening test indicates that the Pupil may have a
learning difficulty. A formal assessment can be arranged by the School at the Parents' expense or
by the Parents themselves.

5.9

Information about learning difficulties: The Parents shall notify the Head when completing the
School's Confidential Information form and subsequently in writing if they are aware or suspect
that the Pupil (or anyone in his or her immediate family) has a learning difficulty and the Parents
must provide the School with copies of all written reports and other relevant information. The
Parents will be asked to withdraw the Pupil, without being charged Fees in lieu of notice if, in the
professional judgement of the Head and after consultation with the Parents and with the Pupil
(where appropriate), the School is unable to provide adequately for the Pupil's special educational
needs. The School reserves the right to charge for the provision of additional teaching.

5.10

Moving up the School: It is assumed that if the Pupil satisfies the relevant criteria at the time he /
she will progress through the School and will ultimately complete the Upper Sixth Year (Year 13). It
is a condition of entry to the Lower Sixth Form (Year 12) that pupils must attain a stipulated
number of GCSE passes at specified grades. The Parents will be consulted before the end of the
Spring Term if there appears to be any reason why the Pupil may be refused a place at the next
stage of the School. The Parents must give a term's notice in writing (i.e. before the start of the
Summer Term) in accordance with the Provisions about notice in Section 9 below if they do not
intend the Pupil to proceed to the next stage of the School, or a term's Fees in lieu of notice will be
payable.

5.11

School's intellectual property: The School reserves all rights and interest in any copyright, design
right, registered design, patent or trademark (intellectual property) arising as a result of the
actions or work of the Pupil in conjunction with any member of staff and / or other pupils at the
School for a purpose associated with the School. The School will acknowledge and allow to be
acknowledged the Pupil's role in the creation / development of intellectual property.

5.12

Pupil's intellectual property: The Parents consent for themselves and (so far as they are entitled to
do so) on behalf of the Pupil, to the School retaining the Pupil's original work until, in the
professional judgement of the Head, it is appropriate to release the work to the Pupil. Certain
coursework may have to be retained for longer than other work in order to reduce the risk of
cheating. We will take reasonable care to preserve the Pupil's work undamaged but cannot accept
liability for loss or damage caused to this or any other property of the Pupil by factors outside the
direct control of the Head or staff.

5.13

Educational visits: A variety of educational visits will be provided for the Pupil. By signing the
Acceptance Form or agreeing to be bound by these terms and conditions the Parents consent to
the Pupil taking part in any educational visit. Educational visits which:
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5.13.1 cost more than £50; or
5.13.2 require overseas travel; or
5.13.3 involve an overnight stay; or
5.13.4 occur during a weekend or School vacation; or
5.13.5 involve some element of high risk or adventure activity
will be subject to a separate agreement. The cost of such a visit will be payable in advance. The Pupil shall be subject
to School discipline in all respects whilst engaged in an educational visit. All additional costs (such as medical costs,
taxis, air fares, or professional advice) incurred to protect the Pupil's safety and welfare, or to respond to breaches of
discipline, will be added to the fees invoice. The School reserves the right to prevent the Pupil from taking part in an
educational visit while overdue fees remain unpaid.

6

Pastoral care

6.1

The School's commitment: We will do all that is reasonable to safeguard and promote the Pupil's
welfare and to provide pastoral care to at least the standard required by law in the particular
circumstances. We will respect the Pupil's human rights and freedoms which must, however, be
balanced with the lawful needs and rules of the School community and the rights and freedoms of
others.

6.2

Complaints: Any question, concern or complaint about the pastoral care or safety of a pupil or any
educational issue or other matter connected to the School must be notified to the School as soon
as practicable. A copy of the School's complaints procedure can be supplied on request. See also
clause 8.18.

6.3

Pupil's rights: The Pupil, if of sufficient maturity and understanding, has certain legal rights that
the School must observe. These include the right to give or withhold consent in a variety of
circumstances and certain rights to confidentiality and, usually, the right to have contact with his /
her parents. If a conflict of interest arises between the Parents and the Pupil, the rights of, and
duties owed to, the Pupil will in most cases take precedence over the rights of, and duties owed to,
the Parents.

6.4

Head's authority: The Parents authorise the Head to take and / or authorise in good faith all
decisions which the Head considers on proper grounds will safeguard and promote the Pupil's
welfare. Please see Section 7.

6.5

Ethos: The ethos of the School is to foster good relationships between pupils and between
members of staff and pupils. Bullying, harassment, victimisation and discrimination will not be
tolerated. The School and its staff will act fairly in relation to the Pupil and the Parents and we
expect the same of the Pupil and the Parents in relation to the School or its staff.

6.6

Physical contact: The Parents consent to such physical contact with the Pupil:
6.6.1

as may accord with good practice; or

6.6.2

as may be appropriate and proper for teaching and instruction; or

6.6.3

for providing comfort to the Pupil in distress; or
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6.6.4

to maintain safety and good order; or

6.6.5

in connection with the Pupil's health and welfare.

The Parents also consent to the Pupil participating in contact and non-contact sports and other activities as part of the
normal School programme or extra-curricular programme. The Parents acknowledge that while the School will
provide appropriate supervision the risk of injury cannot be eliminated.

6.7

6.8

Disclosures: The Parents must, as soon as possible, disclose to the School in confidence:
6.7.1

any known medical condition, health problem or allergy affecting the Pupil;

6.7.2

any history of a learning difficulty on the part of the Pupil or any member of his / her
immediate family;

6.7.3

any disability, special educational need or any behavioural, emotional difficulty and / or
social difficulty on the part of the Pupil;

6.7.4

any family circumstances or court order which might affect the Pupil's welfare or
happiness;

6.7.5

any concerns about the Pupil's safety;

6.7.6

any change in the financial circumstances of the Parents in receipt of a bursary from the
School.

Confidentiality: The Parents authorise the Head to override their own and (so far as they are
entitled to do so) the Pupil's rights to confidentiality, and to impart confidential information on a
need-to-know basis where necessary to safeguard or promote the Pupil's welfare or to avert a
perceived risk of serious harm to the Pupil or to another person at the School. In some cases,
members of staff may need to be informed of any particular vulnerability the Pupil may have. The
School reserves the right to monitor the Pupil's use of :
6.8.1

e-mail;

6.8.2

the internet; and

6.8.3

mobile electronic devices.

See also the School's policy on acceptable use of IT and e-mail.

6.9

Special precautions: The Head needs to be aware of any matters that are relevant to the Pupil's
safety and security. The Head must therefore be notified in writing immediately of any court
orders or situations of risk in relation to the Pupil for whom any special safety precautions may be
needed. Parents may be excluded from School premises if the Head, acting in a proper manner,
considers such exclusion to be in the best interests of the Pupil or any other member of the School
community.

6.10

Leaving School premises: The School will do all that is reasonable to ensure that the Pupil remains
in the care of the School during School hours but we cannot accept responsibility for the Pupil if
he / she leaves School premises in breach of School rules or regulations. The School is not legally
entitled to prevent a pupil aged 16 years or over from leaving School premises during School hours.

6.11

Residence during term time: The Pupil is required during term time, and at weekends and half
term, to live with the Parents or a legal guardian or with an education guardian acceptable to the
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School. The Head must be notified in writing immediately if the Pupil will be residing during term
time under the care of someone other than the Parents.
6.12

Communications from parents: Communications or instructions from one of the Parents or any
person with Parental Responsibility shall be deemed by the School to be received from both
Parents. This requirement does not apply to the giving of notice for the cancellation of the place or
the withdrawal of the Pupil from the School. Those persons who are required to consent to or to
give notice of cancellation or withdrawal are set out in clause 9.2.

6.13

Absence of parents: When both Parents will be absent from the Pupil's home overnight or for a 24
hour period or longer, the Head must be told in writing the name, address and telephone number
for 24 hour contact with the adult who will have the care of the Pupil.

6.14

Education guardians: The Parents if resident outside the United Kingdom must before Entry
appoint an education guardian for the Pupil in the United Kingdom who has been given legal
authority to act on behalf of the Parents in all respects and to whom the School can apply for
authorities when necessary. The School can accept no responsibility for the Pupil when he / she is
in the care of the Parents or the education guardian. The Parents or the education guardian must
make holiday arrangements, including travel to and from the School, in advance. The responsibility
for choosing an appropriate education guardian rests solely with the Parents. The Parents are
responsible in each case for satisfying themselves as to the suitability of an education guardian.
The Parents shall immediately on appointment provide the School with up to date contact details
for the appointed education guardian and shall immediately notify the School of any changes to
those details.

6.15

Photographs or images: By signing the Acceptance Form or agreeing to these terms and
conditions the Parents consent to the School obtaining and using photographs or images of the
Pupil for:
6.15.1 use in the School's promotional material such as the prospectus, the website or social
media;
6.15.2 press and media purposes;
6.15.3 educational purposes as part of the curriculum or extra-curricular activities.
We would not disclose the home address of the Pupil without the Parents' consent. If the Parents
do not want the Pupil's photograph or image to appear in any of the School's promotional material
they must make sure the Pupil knows this and must notify the Head in writing immediately,
requesting an acknowledgement of their letter.

6.16

Transport: The Parents consent to the Pupil travelling by any form of public transport and / or in a
motor vehicle driven by a responsible adult who is duly licensed and insured to drive a vehicle of
that type.

6.17

Pupil's personal property: The Pupil is responsible for the security and safe use of all his / her
personal property including money, mobile phones, locker keys, watches, computers, musical
instruments and sports equipment, and for property lent to them by the School, including door
access cards.

6.18

Insurance: The Parents are responsible for insurance of the Pupil's personal property whilst at
School or on the way to and from School or any School-sponsored activity away from School
premises.

6.19

School's liability: Unless negligent or guilty of some other wrongdoing causing injury, loss or
damage, the School does not accept responsibility for accidental injury or other loss caused to the
Pupil or the Parents or for loss or damage to property.
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7

Health and medical matters

7.1

Medical declaration: The Parents will be asked to complete a Confidential Information form
concerning the Pupil's health and must inform the Head in writing if the Pupil develops any known
medical condition, health problem or allergy, or will be unable to take part in games or sporting
activities, or has been in contact with anyone with an infectious or contagious disease.

7.2

Medical care: The Parents must comply with the Senior First Aider’s recommendations which may
include a reasonable decision to release the Pupil home when he / she is unwell.

7.3

Pupil's health: The Head may at any time require a medical opinion or certificate as to the Pupil's
general health where the Head considers it necessary as a matter of professional judgement in the
interests of the Pupil and / or the School community. The Pupil if of sufficient age and maturity is
entitled to insist on confidentiality which can be overridden in the Pupil's own interests or where
necessary for the protection of other members of the School community.

7.4

Medical information: Throughout the Pupil's time as a member of the School, the Senior First
Aider shall have the right to disclose confidential information about the Pupil if it is considered to
be in the Pupil's own interests or necessary for the protection of other members of the School
community. Such information will be given and received on a confidential, need-to-know basis.

7.5

Emergency medical treatment: The Parents authorise the Head to consent on their behalf to the
Pupil receiving emergency medical treatment including blood transfusions within the United
Kingdom, general anaesthetic and operations performed by the National Health Service or at a
private hospital and where certified by an appropriately qualified person as necessary for the
Pupil's welfare and if the Parents cannot be contacted in time.

8

Behaviour and discipline

8.1

School regime: The Parents accept that the School will be run in accordance with the authorities
delegated by the Governing Body to the Head. The Head is entitled to exercise a wide discretion in
relation to the School's policies, rules and regime and will exercise those discretions in a reasonable
and lawful manner, and with procedural fairness when the status of the Pupil is at issue.

8.2

Conduct and attendance: We attach importance to courtesy, integrity, good manners, good
discipline and respect for the needs of others. The Parents warrant that the Pupil will take a full
part in the activities of the School, will attend each School day, will be punctual, will work hard, will
be well-behaved and will comply with the School rules about the wearing of uniform and general
appearance.

8.3

School rules: The School rules which apply are set out in the Parent Handbook, the School website
and other documents published from time to time. The Parents are requested to read these
documents carefully with the Pupil before they accept the offer of a place.

8.4

School discipline: The Parents accept the authority of the Head and of other members of staff on
the Head's behalf to take all reasonable disciplinary or preventative action necessary to safeguard
and promote the welfare of the Pupil and the School community as a whole. The School's
disciplinary policy which is current at the time and published on the School website applies to all
pupils when they are on School premises, or in the care of the School, or wearing School uniform,
or otherwise representing or associated with the School.

8.5

Investigative action: A complaint or rumour of misconduct will be investigated. The Pupil may be
questioned and his / her belongings may be searched in appropriate circumstances. All reasonable
care will be taken to protect the Pupil's human rights and freedoms and to ensure that the Parents
are informed as soon as reasonably practicable after it becomes clear that the Pupil may face
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formal disciplinary action, and also to make arrangements for the Pupil to be accompanied and
assisted by the Parents, education guardian or a teacher of the Pupil's choice.
8.6

Procedural fairness: Investigation of a complaint that could lead to expulsion, removal or
withdrawal of the Pupil in any of the circumstances explained below shall be carried out in a fair
and unbiased manner. All reasonable efforts will be made to notify the Parents or education
guardian so that they can attend a meeting with the Head before a decision is taken in such a case.
In the absence of the Parents or education guardian, the Pupil will be assisted by an adult (usually a
teacher) of his / her choice.

8.7

Divulging information: Except as required by law, the School and its staff shall not be required to
divulge to the Parents or others any confidential information or the identities of pupils or others
who have given information which has led to the complaint or which the Head has acquired during
an investigation.

8.8

Drugs and alcohol: The Pupil may be given the opportunity to provide a biological sample under
medical supervision if involvement with drugs is suspected, or a sample of breath to test for alcohol
consumed in breach of School rules or policy. A sample or test in these circumstances will not form
part of the Pupil's permanent medical record.

8.9

Sanctions: The School's current policies on sanctions are available to the Parents on request before
they accept the offer of a place. Those policies may undergo reasonable change from time to time
but will not authorise any form of unlawful activity. Sanctions may include a requirement to
undertake menial but not degrading tasks on behalf of the School or external community,
detention for a reasonable period, withdrawal of privileges, suspension, or alternatively being
removed or expelled.

8.10

Definitions of sanctions: The definitions in this clause apply in these terms and conditions.
Expulsion: means that the Pupil is required to leave the School permanently in circumstances
described in clause 8.11
Removal: means that the permanent removal of the Pupil from the School is required in
circumstances described in clause 8.13.
Suspension: means that the Pupil is sent or released home for a limited period as either a
disciplinary sanction or pending the outcome of an investigation or pending a Governors' Review.
Withdrawal: has the meaning set out in clause 9.9.

8.11

Expulsion: The Pupil may be formally expelled from the School if it is proved on the balance of
probabilities that the Pupil has committed a very grave breach of discipline or a serious criminal
offence. Expulsion is reserved for the most serious breaches. The Head shall act with procedural
fairness in all such cases. The Head's decision to expel shall be subject to a Governors' Review if
requested by the Parents. The Parents will be given a copy of the Review procedure current at the
time. The Pupil shall be suspended from the School pending the outcome of the Review. See
clause 8.16 and clause 8.17.

8.12

Fees following expulsion: If the Pupil is expelled, there will be no refund of the Acceptance
Deposit or of Fees for the current or past terms. There will be no charge to Fees in lieu of notice
but, save for any contrary provisions in any other agreement made between the Parents and the
School, all arrears of Fees and any other sums due to the School will be payable.

8.13

Removal in other circumstances: The Parents may be required to remove the Pupil permanently
from the School if, after consultation with the Parents and if appropriate the Pupil, the Head is of
the opinion that:
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8.13.1 by reason of the Pupil's conduct, behaviour or progress, the Pupil is unwilling or unable to
benefit sufficiently from the educational opportunities and / or the community life offered
by the School; or
8.13.2 if the Parents have treated the School or members of its staff or any member of the School
community unreasonably; then in these circumstances, and at the sole discretion of the
Head, Withdrawal of the Pupil by the Parents may be permitted as an alternative to
Removal being required. The Head shall act with procedural fairness in all such cases, and
shall have regard to the interests of the Pupil and the Parents as well as those of the
School. The Head's decision to require the Removal of the Pupil shall be subject to a
Governors' Review if requested by the Parents. The Parents will be given a copy of the
Review procedure current at the time. The Pupil shall be suspended from the School
pending the outcome of the Review. See clause 8.16 and clause 8.17.
8.14

Fees following removal: If the Pupil is removed or withdrawn in the circumstances described in
clause 8.13, the provisions relating to Fees shall be as set out in clause 8.12 save that the
Acceptance Deposit will be refunded without interest less any sums owing to the School.

8.15

Leaving status: The School reserves the right to record the leaving status of the Pupil on the Pupil's
file immediately after Expulsion or Removal or Withdrawal.

8.16

Governors' review: The Parents may request a review by Governors (Governors' Review) of a
decision to expel or require the removal of the Pupil from the School (but not a decision to suspend
the Pupil unless the suspension is for 11 School days or more, or would prevent the Pupil taking a
public examination). The request shall be made as soon as possible and in any event within seven
days of the Head's decision being notified to the Parents. The Parents will be entitled to know the
names of the Governors who make up the review panel and may ask for the appointment of an
independent panel member nominated by Chair of Governors and approved by the Parents, such
approval not to be unreasonably withheld.

8.17

Review procedure: The Head will advise the Parents of the procedure (current at that time) under
which a Governors' Review shall be conducted by a panel of three Governors (including an
independent member if requested). If the Parents request a Governors' Review, the Pupil will be
suspended from School until the review procedure has been completed. While suspended, the
Pupil shall remain away from School and will have no right to enter School premises during that
time without written permission from the Head. A Governors' Review will be conducted under fair
procedures in accordance with the requirements of natural justice.

8.18

Complaints procedure: A complaint about any matter of School policy or administration not
involving an Expulsion or Removal of the Pupil must be made in accordance with the School's
complaints procedure, a copy of which is available on request. Every reasonable complaint shall
receive fair and proper consideration and a timely response.

9

Provisions about notice

9.1

Term: means the period between and including the first and last days of the relevant school term.

9.2

Notice: means (unless the contrary is stated in these terms and conditions) a term's written notice
given by:
9.2.1

both Parents; or

9.2.2

one of the Parents with the prior written consent of the other parent; and

9.2.3

any other person with Parental Responsibility
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before the first day of Term addressed to and received by the Head personally or the Bursar on the Head's behalf. It is
expected that the Parents will consult with the Head before giving Notice to withdraw the Pupil.

9.3

A Term's Written Notice: means Notice given before the first day of a Term and expiring at the end
of that Term. A Term's Written Notice must be given if:
9.3.1

the Parents wish to cancel the place after acceptance; or

9.3.2

the Parents wish to withdraw the Pupil who has entered the School; or

9.3.3

following the GCSE year or AS Level year, the Pupil will not return for the following year
even if he / she has achieved the required grades.

9.4

Provisional notice: is valid only for the Term in which it is given. Provisional notice must be given
in writing and received by the Head personally or the Bursar on the Head's behalf.

9.5

Fees in lieu of notice: in circumstances where the Parents have not given a Term's Written Notice,
Fees in lieu of notice means Fees in full at the rate applicable for the next Term following
Withdrawal and not limited to the parental contribution in the case of a scholarship, exhibition,
bursary or other award or concession. One Term's Fees in lieu of notice represents a genuine preestimate of the School's loss in these circumstances, and sometimes the actual loss to the School
will be much greater. This rule is necessary to promote stability and the School's ability to plan its
staffing and other resources.

9.6

Cancellation: means the cancellation of a place at the School which has been accepted by the
Parents and which occurs before the Pupil enters the School or where the Pupil does not enter the
School. Please see clause 3.1 for details of when Entry to the School occurs.

9.7

Cancelling acceptance: The Cancellation of the place after acceptance can cause long-term loss to
the School if it occurs after other families have taken their decisions about schooling for their
children. A genuine pre-estimate of loss is fees for between one and five years. Nonetheless, the
School agrees to limit the liability of the Parents to:
9.7.1

one Term's Fees at the rate payable for the Term of Entry, less the Acceptance Deposit,
payable as a debt if less than a Term's Written Notice of Cancellation has been given; or

9.7.2

the Acceptance Deposit if more than a Term's Written Notice has been given. Cases of
serious illness or genuine hardship may receive special consideration on written request.

9.8

Cancelling a place offered in the Term before Entry: If the offer of a place is made in the Term
immediately prior to the Term of Entry the Parents may cancel their acceptance in writing at any
time up to four weeks from the date of the acceptance form. The Acceptance Deposit will then be
retained by the School. If the Parents give notice of cancellation after this date or give no notice of
cancellation they will incur a liability to pay one Term's Fees at the rate payable for the Term of
Entry, less the Acceptance Deposit, payable as a debt.

9.9

Withdrawal: means the withdrawal of the Pupil from the School by the Parents or the Pupil with or
without Notice required under these terms and conditions at any time after the Pupil has entered
the School. Please see clause 3.1 for details of when Entry to the School occurs. See also
clause 4.6, clause 9.10 and clause 9.11.

9.10

Withdrawal by the Parents: If the Pupil is withdrawn on less than a Term's Written Notice, or
excluded for more than 28 days for non-payment of Fees as set out in clause 4.6, Fees in lieu of
notice less the Acceptance Deposit will be due and payable as a debt immediately unless the place
is filled immediately and without loss to the School.
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9.11

Withdrawal by the Pupil: The Pupil's decision to withdraw from the School shall, for these
purposes, be treated as a Withdrawal by the Parents.

9.12

Prior consultation: It is expected that the Parents, or duly authorised education guardian, will
consult personally with the Head or with the Head's authorised deputy before Notice of
Withdrawal is given by the Parents.

9.13

Discontinuing extra tuition: A Term's Written Notice is required to discontinue extra tuition or a
Term's Fees for the extra tuition will be immediately payable in lieu as a debt.

9.14

Termination by the School: The School may terminate this agreement on one Term's notice in
writing sent by ordinary post. The School will not terminate this agreement without good cause
and full consultation with the Parents and also the Pupil (if of sufficient maturity and
understanding). The Acceptance Deposit will be refunded without interest less any outstanding
balance of Fees.

10

Events beyond the control of the parties

10.1

Force majeure: An event beyond the reasonable control of the School or the Parents is a Force
Majeure Event and shall include such events as an act of God, fire, flood, storm, war, riot, civil
unrest, act of terrorism, strikes, industrial disputes, outbreak of epidemic or pandemic of disease,
failure of utility service or transportation.

10.2

Notification: If either the School or the Parents is prevented from or delayed in carrying out its
contractual obligations by a Force Majeure Event, that party shall immediately notify the other in
writing and shall be excused from performing those obligations while the Force Majeure Event
continues.

10.3

Continued force majeure: If a Force Majeure Event continues for a period greater than 90 days,
the party who has provided notification under clause 10.2 shall notify the other of the steps to be
taken to ensure performance of its contractual obligations.

10.4

Termination: If the Force Majeure Event continues for a total period greater than 120 days, the
party in receipt of notification under clause 10.2 may terminate this contract by providing at least
three working days' notice in writing to the other party.

11

General contractual matters

11.1

Data protection: By signing the acceptance form or by agreeing to be bound by these terms and
conditions the Parents on behalf of themselves and, so far as they are able, on behalf of the Pupil
consent to the processing by the School of personal information including:
11.1.1 financial information relating to the Parents;
11.1.2 sensitive personal information relating to the Parents and / or the Pupil;
as is deemed necessary for the legitimate purposes of the School. See also the School's Data
protection information notes as set out in Schedule 1, and the School’s GDPR Policy, available on
the website.

11.2

Change: The School, as any other, is likely to undergo a number of changes during the period of
this agreement. For example, there may be changes in the staff, and in the premises, facilities and
their use, in the curriculum and the size and composition of classes, and in the School rules and
procedures, the disciplinary framework, and the length of School Terms. In addition, there may be
the need to undertake a corporate reorganisation exercise and / or a merger or change of
ownership may be necessary. For these reasons, the benefit and burden of this agreement may be
freely assigned to another party at the discretion of the School.
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11.3

Consumer protection: Care has been taken to use plain language and to give clear explanations in
these terms and conditions. If any words alone or in combination infringe the Unfair Terms in
Consumer Contracts Regulations 1999 or any other provision of law, they shall be treated as
severable and shall be replaced with words which give as near the original meaning as may be fair.

11.4

Consultation: It is not practicable to consult with the Parents and the Pupil over every change that
may take place. Whenever practicable, the School will use reasonable endeavours to ensure that
the Parents will be consulted and where possible given at least a Term's notice in writing of:
11.4.1 a change of ethos or culture; or
11.4.2 a change in any physical aspect of the School which would have a significant effect on the
Pupil's education or pastoral care; or
11.4.3 a change of ownership of the School.

11.5

Representations: The School's prospectus and website describe the broad principles on which the
School is operated and gives an indication of its history and ethos. Although believed correct at the
time of publication, the prospectus and website are not part of any agreement between the
Parents and the School. If the Parents wish to place specific reliance on a matter contained in the
prospectus, website, or on a statement made by a member of staff or a pupil they should seek
written confirmation of that matter from the Head.

11.6

Third party rights: Only the School and the Parents are parties to this contract. Neither the Pupil
nor any third party is a party to this contract and shall not have any rights to enforce any term of it.

11.7

Interpretation: These terms and conditions supersede any previously in force and will be
construed as a whole. Headings, unless required to make sense of the immediate context, are for
ease of reading only and are not otherwise part of the terms and conditions.

11.8

Jurisdiction: This contract was made at the School and is governed exclusively by the law of
England and Wales and the parties submit to the exclusive jurisdiction of the Courts of England and
Wales.

Rougemont School Trust Limited: a Company Limited by Guarantee
Registered in England, Company Number: 01178886
Registered Office: Llantarnam Hall, Malpas Road, Newport, South Wales, NP20 6QB
Registered Charity Number: 532341
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Schedule 1

Data protection information notes

1

The School holds information about you and your child including exam results, parent and guardian
contact details, financial information and details of medical conditions. This information is kept
electronically on the School's information management system or manually in indexed filing
systems.

2

These notes refer to the processing of information. Processing is a catch-all term and means
obtaining or recording information or carrying out any operation on the information such as storing
or using the information or passing it on to third parties.

3

The School processes information about you and your child in order to safeguard and promote the
welfare of your child, promote the objects and interests of the School, facilitate the efficient
operation of the School and ensure that all relevant legal obligations of the School are complied
with. Examples may include: the School keeping details of medical conditions from which your
child may suffer so that staff will be able to respond appropriately in the event of a medical
emergency, and / or the School processing financial information obtained from you or from third
parties such as credit reference agencies.

4

The School may process different types of information about your child for the purposes set out
above. That information may include:
4.1

medical records and information, including details of any illnesses, allergies or other
medical conditions suffered by your child;

4.2

personal details such as home address, date of birth and next of kin;

4.3

information concerning your child's performance at School, including discipline record,
School reports and examination reports;

4.4

financial information including information about the payment of fees at this School or any
other school.

5

Where in the professional opinion of the Head it is deemed necessary we may share information
with certain third parties.

6

We may, in order to verify your identity and so that we can assess your application for the award of
a bursary or for credit in contemplation of an agreement for the deferment of fees, search the files
of any licensed credit reference agency who will keep a record of that search and details about your
application. This record will be seen by other organisations which make searches about you.
Failure to supply information may result in a refusal of an award or credit.
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Schedule 2

Summary of clauses containing financial consequences

Event

Clause

Offer of a place and deposit

3.3

Refund or waiver

4.5

Exclusion for non-payment

4.6

Late payment

4.7

Fees following expulsion

8.12

Fees following removal

8.14

Fees in lieu of notice

9.5

Cancelling acceptance

9.7

Cancelling a place offered in the term before entry

9.8
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ROUGEMONT SCHOOL
SCHOOL RULES AND REGULATIONS
NB: Pupils are subject to School Rules and Regulations whenever they are wearing school uniform, are
taking part in School activities or trips, travelling on School buses or are otherwise clearly associated with
the School in the eyes of the public.
In these Rules and Regulations, references to ‘the Head’ include those senior members of staff duly
authorized by the Board of Governors to deputise for the Head (see Terms and Conditions, para 8).
1. Pupils are forbidden to smoke, gamble or drink alcohol and are forbidden to bring tobacco products or
alcohol onto School premises, buses, trips or activities.
2. Drugs and banned substances. Controlled drugs, aerosols, solvents and other substances which may
not be controlled drugs but which are known to cause effects such as intoxication, euphoria and
hallucination, are banned from School premises, trips and activities. Pupils must not bring these
substances onto School premises, trips or activities or use them on School premises, trips or activities.
Pupils who break this rule, or who supply controlled drugs, or substances with similar effects to
controlled drugs, to others (whether for payment or otherwise and whether on School premises or not)
can expect to be expelled from the School.
3. Pupils are forbidden to bring guns or knives of any kind, including replicas and toys, onto School
premises, School buses or School trips or activities. The unauthorised possession on School premises or
buses or during School trips or activities of such items, or of any other weapon or item classified by law
as an offensive weapon, is a serious disciplinary offence.
4. Uniform Regulations must be observed by all pupils while at School and when travelling to or from
School for work or games or other activities. Hair should be neat and tidy, and extremes of fashion
should be avoided. Hair should not be coloured so as to appear unnatural for the individual pupil. The
Head may require any pupil whose dress or appearance are in his judgement unsatisfactory to amend
them, and to stay away from School until they are satisfactory.
5. Mobile telephones may be brought to School, at the pupil’s or parent’s risk, but must be turned off
between the hours of 08:45 am and 4:00 pm. The use at School of sound recording or picture or videotaking equipment without permission is strictly forbidden.
6. Chewing gum is not permitted on School premises or School buses.
7. Valuable items and sums of money more than a couple of pounds should not be brought to School. If,
exceptionally, they have to be brought to School, they must be deposited with the Finance Department
for safe-keeping. Valuable items and money must not be left in unattended bags or pockets. During
Games and PE lessons valuables (including watches and mobile telephones) must be left in the safekeeping of the Games and PE staff. Rougemont School cannot accept liability for pupils’ personal
property unless it has been entrusted to a member of the School staff for safe-keeping. Pupils in the
Senior School may purchase a locker key for £5, refundable at the end of the academic year. Lockers
are provided for pupils’ convenience but the School cannot accept responsibility for valuables left in the
lockers.
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Conduct in School
8. Pupils are expected at all times to behave in a courteous and considerate manner towards each other
and towards School staff and visitors. The use of foul or offensive language is strictly forbidden.
9. Pupils must not run, shout or behave in a disorderly way within the School buildings or anywhere in the
School grounds unless playing in designated areas at break or lunchtime.
10. Pupils should walk on the left-hand side of footpaths, corridors and staircases. They should walk in
single file on stairs, and in any other circumstances where common sense dictates that single file should
be used.
11. Pupils should report promptly to their Form Tutor or Subject Teacher any damage done to School
property. Each Form is responsible for the tidiness of its own Form Room.
12. Pupils must not drop litter or damage or deface School property.
13. Pupils must obey instructions given to them by members of staff (non-teaching as well as teaching
staff) and prefects.
14. Pupils are expected to attend registrations and lessons punctually. Pupils (other than Year 13) are not
allowed to leave the School site without permission between the hours of 8.45 am and 4.00 pm.
15. The following areas are out of bounds to pupils:
Laboratories and workshops (unless under the supervision of a member of staff)
The Sports Hall, Weight-training room and other sports facilities and apparatus (unless under the
supervision, or with the permission, of a member of staff)
Staff offices and the Senior Common Room
Wooded areas around the perimeter of the School site
Car parks
Access roads
In addition, the Infants’ School and its grounds are out of bounds to pupils in the Junior and Senior
Schools unless those pupils are under direct supervision, and the lawn outside Llantarnam Hall is out of
bounds to Senior School pupils.

Conduct in lessons and assemblies
16. Pupils are expected to be attentive and co-operative during lessons, and not to indulge in any
behaviour which is likely to make it harder for pupils to learn or a teacher to teach. Repeated breach of
this rule is a serious disciplinary matter.
17. Pupils are expected to complete homework and coursework on time, and to invest at least a
reasonable amount of effort in their work. A persistent failure to work reasonably hard or to meet
deadlines for the submission of work will be dealt with as a serious disciplinary matter.

Conduct in the Dining Room
18. Pupils must go to the Dining Room to eat packed lunches. Only light, pre-packaged snacks (e.g. crisps,
chocolate) and drinks may be consumed outside the Dining Room, and no food or drink may be
consumed inside School buildings other than the Dining Room.
19. Pupils must form orderly queues in the Dining Room, and must sit to eat their meals in a civilised and
orderly fashion.
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Conduct on School Trips
20. School trips are a valuable part of a pupil’s educational experience, but place staff and pupils alike
under additional responsibilities. Pupils’ conduct on school trips is expected to be exemplary. If a pupil
misbehaves on a school trip, he/she will be disciplined according to the School’s usual range of
sanctions, but in addition may be prohibited from participating in future school trips.

School Computers and Network
21. Pupils are allowed to use the School’s computers and/or network and to access the Internet at such
times and under such controls as the School sees fit. Pupils are expected to use the School’s computers
and network in a responsible way and adhere to the School’s ICT Acceptable Use Policy. Misuse or
attempted misuse of the School’s computers or network is a serious offence. Examples of such misuse
are (the list is not exhaustive):
Using a password other than one’s own
Revealing one’s own password to others
Gaining access to parts of the School network or other networks to which access is denied (i.e.,
‘hacking’)
Viewing or downloading pornographic or offensive material or any other material forbidden by
staff or prefects
Sending offensive or inappropriate messages to other pupils, staff or anyone else whether connected
with the School or not
Accessing ‘social networking’ sites (eg: Facebook, etc)
Using, or attempting to use, proxy servers

Disciplinary sanctions
22. In their contract with the School parents undertake to accept the Head’s authority in disciplinary
matters relating to their child(ren), subject to their right of appeal to a panel of Governors of the School
against a decision by the Head permanently to exclude their child(ren), or to suspend their child(ren)
for eleven school days or more. The Head’s authority in day-to-day disciplinary matters is delegated
to teaching staff.
23. Teachers may require work of poor quality to be done again in a pupil’s own time, and may set extra
work to compensate for a lack of attention or application on the part of a pupil. Teachers may place
pupils in detention during the School day and/or after School, except that they will give at least 48
hours’ notice of an after-school detention.
24. A School Detention for more serious and/or repeated offences is held after school on Fridays. Parents
will be given at least 48 hours’ notice of such a detention. School Detention takes precedence over all
other commitments save public examinations.
25. More serious offences or repeated offences may result in the suspension (temporary exclusion) of a
pupil by the Head. The Head will consider all the circumstances of an individual case before deciding
to suspend a pupil, but examples of the sort of offence likely to merit suspension are as follows (the list
is not exhaustive):
Fighting or physical violence
Bullying or harrassment
Rudeness or disobedience to staff
Cheating or breach of rules for examinations
Smoking, drinking alcohol or gambling
Possession of or distribution of pornography
Possession of any item in contravention of Rule 3
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A persistent failure to obey School Rules or to work reasonably hard
Disruption of classes or other pupils’ work
Any action likely to bring the School, its staff or pupils into disrepute
26. If a pupil continues to offend or commits a particularly serious offence the Head may expel the pupil
from the School or require the pupil’s parents to remove the pupil from the School (permanent
exclusion). In this case parents have a right to appeal against the Head’s decision to an Appeal
Committee of the Governors. A copy of the Appeal Procedure may be obtained from the Clerk to the
Governors. Examples of the sort of offence likely to merit permanent exclusion are as follows (the list
is not exhaustive):
Offences involving controlled drugs or solvents (see Rule 2)
Theft
Serious or repeated offences of the sorts mentioned in Rule 24
In addition, the Head may permanently exclude any pupil who has been convicted of, or cautioned for, a
criminal offence (whether or not committed on School premises).
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