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Governance and Accountability

The Governing Body retains ultimate responsibility for ensuring that this policy is implemented effectively.
Legal Framework

This policy has been developed with reference to:

Health and Safety at Work etc. Act 1974

Health and Safety (First Aid) Regulations 1981

Management of Health and Safety at Work Regulations 1999

Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR)
Data Protection Act 2018

UK General Data Protection Regulation (UK GDPR)

Social Services and Well-being (VWales) Act 2014

Welsh Government Guidance: Supporting Learners with Healthcare Needs

Public Health Wales guidance on infectious diseases and exclusion periods

This policy is made available to parents and carers in accordance with statutory requirements relating to

the provision of information.
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FIRST AID POLICY

Statement

Rougemont School is committed to providing prompt, effective, and appropriate first aid support to pupils, staff, visitors,

and contractors who become injured or unwell whilst on the school premises or whilst engaged in authorised school

activities.

The aims of first aid are to:

Preserve life.
Prevent the condition of an injured or unwell person from worsening.
Promote recovery.

Provide appropriate reassurance and support until professional medical assistance is available, where required.

First aiders are responsible for providing immediate and appropriate assistance to individuals who are injured or become

unwell, including incidents arising from activities, equipment, or hazards associated with the school environment. Where

necessary, first aiders will ensure that emergency services or other appropriate medical support are contacted without

delay.

Objectives

Rougemont School aims to:

Provide suitable and sufficient first aid facilities, equipment, and appropriately trained personnel to meet the needs
of pupils, staff, visitors, contractors, and others who may be affected by the school's activities.

Ensure that first aid provision is based on a suitable and sufficient assessment of the school's needs, taking account
of the nature of its activities, premises, occupancy levels, educational visits, and identified risks.

Maintain appropriate levels of first aid training and ensure that qualifications are renewed in accordance with
statutory requirements and recognised training standards.

Ensure that first aid equipment and facilities are adequately maintained, readily accessible, and available whenever
the school is occupied.

Maintain accurate and confidential records of accidents, injuries, illnesses, and first aid treatment administered.
Report incidents to the Health and Safety Executive (HSE) where required under the Reporting of Injuries,
Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR).

Ensure that pupils, staff, parents, visitors, and contractors are informed of the school's first aid arrangements and
emergency procedures, as appropriate.

Review first aid provision regularly to ensure it remains effective, compliant with legal requirements, and
appropriate to the needs of the school community.

Promote a safe and healthy environment in which prompt and effective first aid support is available at all times.
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Roles and Responsibilities

Head of Rougemont

The Head has responsibility for ensuring that Rougemont School complies with its duties under the Health and Safety

(First Aid) Regulations 1981 and other relevant legislation. This includes ensuring that suitable first aid arrangements are in

place, that adequate resources are provided, and that appropriately trained personnel are available across the School.

Risk, Compliance & Systems Manager

The Risk, Compliance & Systems Manager is responsible for overseeing the implementation of this policy and monitoring

the effectiveness of the School's first aid arrangements. Responsibilities include:

Undertaking regular reviews of the School's First Aid Needs Assessment.

Ensuring the First Aid Needs Assessment is reviewed annually and whenever significant changes occur to staffing,
premises, activities or pupil needs.

Monitoring compliance with statutory requirements and School procedures.

Ensuring accident and incident records are maintained through Smartlog.

Reporting notifiable incidents under RIDDOR where required.

Reviewing trends, incidents and lessons learned to improve safety arrangements.

Supporting the provision of first aid training and emergency preparedness across the School.

Maintaining staff qualifications and arranging refresher training as required.

Appointed Persons

The School has appointed 3 designated Appointed Persons to coordinate first aid provision across the site and support the

effective implementation of this policy.

Appointed Persons are responsible for:

Coordinating the School's response to accidents, injuries and medical incidents.

Monitoring and replenishing first aid supplies and equipment.

Ensuring first aid kits, emergency medication and AEDs are appropriately maintained.
Responding to requests for assistance received via extension 222.

Summoning emergency medical assistance where required.

Supporting staff in the management of medical incidents and emergencies.

Assisting with the review of accident trends, first aid arrangements and emergency procedures.
Undertaking routine checks of first aid equipment and emergency medication storage areas.

Maintaining records relating to first aid equipment inspections and checks.
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Qualified First Aiders

Qualified First Aiders are responsible for:

Providing first aid treatment within the limits of their training and competence.
Responding promptly to emergencies and requests for assistance.

Ensuring that all treatment provided is recorded appropriately.

Advising when further medical attention or emergency services are required.

Reporting concerns regarding first aid equipment, supplies or procedures.

Educational Visit Leaders and PE Staff

Educational Visit Leaders and staff supervising off-site activities are responsible for:

Ensuring suitable first aid arrangements are in place for all visits and activities.

Ensuring that appropriate first aid kits and emergency medication accompany pupils off site.
Familiarising themselves with relevant Individual Healthcare Plans and emergency procedures.
Ensuring that suitably trained staff are present where pupils have specific medical needs.

Reporting accidents, incidents and medication administration on return to School.

All Staff

All members of staff have a responsibility to:

Take reasonable care of their own health and safety and that of others.

Familiarise themselves with this policy and emergency procedures.

Summon assistance promptly when a pupil, member of staff or visitor becomes ill or injured.
Contact an Appointed Person via extension 222 where assistance is required.

Report accidents, incidents and near misses in accordance with School procedures.
Cooperate with first aid arrangements, training and emergency response procedures.

Follow hygiene and infection control procedures when administering first aid or dealing with bodily fluids.

Parents and Carers

Parents/carers are responsible for:

Providing accurate and up-to-date medical information.

Informing the School promptly of any changes to a pupil's medical condition, treatment or medication.
Supplying prescribed medication required during the School day.

Ensuring medication is clearly labelled, in date and replaced before expiry.

Providing Individual Healthcare Plans and emergency care plans where required.

Collecting pupils who are unwell or injured when requested by the School.
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Pupils
Pupils are expected to:

Follow the instructions of staff and First Aiders.
Report accidents, injuries or illnesses to a member of staff promptly.
Carry authorised emergency medication where this forms part of their Individual Healthcare Plan.

Treat first aid equipment and facilities responsibly.

Inform staff if they become aware of a pupil who is injured or unwell.

Appointed Persons

Given the size and geographical spread of the Rougemont School site, the School has appointed three members of staff to

act as Appointed Persons and to coordinate the provision of first aid across site:

e Huw Singer, Director of Partnerships and Pathways

e Rob Bridge, Catering and Events Manager

e Ross Mutlow, Risk, Compliance & Systems Manager
The role of an Appointed Person is to oversee first aid arrangements, monitor and maintain first aid equipment, take
charge when a person is injured or becomes ill, and ensure that emergency medical assistance is summoned when

required.

To facilitate a prompt response to incidents across the School, staff may contact the Appointed Persons by dialling
extension 222. This extension is configured to alert all three Appointed Persons simultaneously, enabling the first

available person to coordinate the response and arrange any further assistance required.

The use of extension 222 does not replace the responsibility of trained first aiders to provide immediate assistance where
necessary, nor does it prevent staff from contacting the emergency services directly in situations requiring urgent medical

intervention.

When pupils attend off-site educational visits, sporting fixtures, or other school activities, the visit leader or nominated
member of staff assumes responsibility as the Appointed Person and must ensure that appropriate first aid arrangements

are in place in accordance with the relevant risk assessment and the School's Educational Visits procedures.

The School's insurance arrangements provide appropriate cover for employees acting within the scope of their

employment and responsibilities.

Details of the School's Appointed Persons, qualified First Aiders, first aid equipment, and Automated Defibrillators (AED)

locations are displayed throughout the School and are included in the appendices to this policy. Appendix |
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Medical Room

Pupils who sustain a minor injury or feel unwell during a lesson should notify their teacher or the member of staff

supervising them. The member of staff will assess the situation and determine whether first aid assistance is required.

Where appropriate and it is safe to do so, pupils may be directed to the relevant reception area or medical room. Pupils
who are unable to walk safely, who appear significantly unwell, or whose condition requires supervision will be

accompanied by a member of staff or another responsible person as directed by the supervising member of staff.

During breaktimes and lunchtimes, supervisory staff will direct pupils requiring first aid assistance to the appropriate

reception area or medical room, or summon a qualified First Aider where necessary.

Where first aid assistance is required, reception staff will contact an Appointed Person by dialling extension 222. This
extension is configured to alert all three Appointed Persons simultaneously, enabling the first available person to

coordinate the response and arrange any further assistance required.

A dedicated medical room is located on the ground floor of the Senior School (Burge Building). The medical room
provides a suitable environment for the treatment and supervision of pupils and staff who are injured or unwell. It is
equipped with a medical examination couch, handwashing facilities, and appropriate first aid supplies. Medical equipment

and first aid materials are inspected regularly and replenished as required.

The medical room may also be used for the temporary supervision of pupils who become unwell during the school day

while awaiting collection by a parent/carer or further medical assessment, where appropriate.

The use of extension 222 does not replace the responsibility of trained First Aiders to provide immediate assistance
where necessary, nor does it prevent staff from contacting the emergency services directly in situations requiring urgent

medical intervention.

Where a pupil's or staff member's condition gives cause for concern, a qualified First Aider or Appointed Person will be
contacted immediately. Parents/carers and emergency services will be notified without delay where this is considered

necessary.

Reporting of Incidents

All accidents, injuries and incidents requiring first aid treatment must be recorded on Smartlog, the School's electronic
compliance and incident reporting system. Where access to Smartlog is unavailable, a paper accident report form may be

completed and entered onto the system as soon as practicable.
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Where a pupil receives first aid treatment, details of the incident, injury and any treatment provided will be recorded on
Smartlog. Parents/carers will be notified of the incident by email and telephone as soon as reasonably practicable following

treatment.

All head injuries, however minor, must be reported to a parent/carer by telephone as soon as reasonably practicable. The
pupil should be monitored throughout the remainder of the school day for signs of deterioration and appropriate medical

advice sought where necessary.

Where a pupil is considered unfit to remain in school due to injury or illness, parents/carers will be contacted and
requested to collect their child. The School requests that a parent/carer or other nominated emergency contact is

available to collect a pupil when required.

Whilst awaiting collection, pupils who are unwell or injured will be supervised and made comfortable in the Medical Room
or another appropriate location. Where necessary, supervision and ongoing care will be provided by a qualified First Aider

or other suitably trained member of staff.

If a pupil requires urgent medical treatment or hospital assessment and an ambulance is called, parents/carers will be
informed immediately. Where a parent/carer is unable to arrive at the School before the ambulance departs, a suitable
member of staff will accompany the pupil to hospital and remain with them until a parent/carer or other authorised adult

assumes responsibility.

All accidents and incidents involving pupils, staff, visitors, contractors or members of the public on School premises, or
whilst participating in School activities, will be reviewed as appropriate to identify any lessons learned and any additional

control measures required to prevent recurrence.

Incidents meeting the reporting criteria of the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations

2013 (RIDDOR) will be reported to the Health and Safety Executive by the School.

Records of all accidents, incidents and near misses will be maintained within Smartlog and retained in accordance with the

School's Data Protection, Records Management and Retention policies.

Medical Conditions

Parents/carers are required to inform the School of any medical condition, allergy, disability or health need that may affect

their child's education, wellbeing or participation in School activities.

Medical information is collected on enrollment and updates where given. Information is maintained through the School's
management systems and must be kept accurate and up to date. Parents/carers are responsible for notifying the School

promptly of any changes to their child's medical information, medication, treatment, emergency contacts or medical needs.
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Where necessary, the School will work with parents/carers and relevant healthcare professionals to develop an Individual
Healthcare Plan (IHP) or other appropriate care plan to support a pupil's medical needs whilst at School. Parents/carers

must inform the School of any changes to a pupil's condition so that care plans can be reviewed and updated accordingly.

Medical information will be reviewed regularly and parents/carers may be asked to confirm or update information
periodically, including prior to educational visits, sporting fixtures, residential trips and other School activities. Additional
medical information or consent forms may be required for certain activities or where requested by external providers or

trip organisers.

Relevant medical information may be shared with members of staff who have a legitimate need to know in order to
safeguard a pupil's welfare, administer medication, provide appropriate support, respond effectively in an emergency, or
facilitate participation in School activities. This may include teaching staff, First Aiders, Educational Visit Leaders, catering

staff and other authorised personnel as appropriate.

All medical information will be processed in accordance with the UK General Data Protection Regulation (UK GDPR), the
Data Protection Act 2018 and the School's Data Protection and Privacy policies. Information will be used solely for

legitimate educational, safeguarding, health, safety and welfare purposes.

Where necessary to protect the health, safety or welfare of a pupil, relevant medical information may be shared with
healthcare professionals, emergency services, trip providers, caterers or other organisations involved in the delivery of

School services or activities.

Further information regarding how the School collects, uses and protects personal data can be found in the School's

Privacy Notice, available on the School website.

Emergency Medication

Rougemont School recognises the importance of ensuring that pupils have timely access to emergency medication and that
an appropriate number of staff are trained to respond to medical emergencies. The School's Appointed Persons work

closely with parents/carers, healthcare professionals and relevant staff to support pupils with medical conditions.

Where appropriate and in accordance with their Individual Healthcare Plan (IHP), pupils are encouraged to take
responsibility for carrying and managing their own emergency medication, including prescribed inhalers, adrenaline
auto-injectors (AAls), insulin, glucose monitoring equipment and other emergency medicines. The School will make

reasonable adjustments for pupils who are unable or not yet mature enough to carry their own medication independently.

Parents/carers are responsible for ensuring that all emergency medication supplied to the School is clearly labelled, in date
and replaced prior to expiry. Parents/carers are strongly encouraged to provide spare emergency medication to be held

securely by the School in case a pupil's personal medication is unavailable, lost, damaged or otherwise unusable.
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Details of pupils requiring emergency medication are recorded within the School's medical records. Relevant staff are
informed of pupils' medical needs, emergency procedures and the location of emergency medication on a strict

need-to-know basis.
Anaphylaxis

Pupils prescribed adrenaline auto-injectors (AAls), such as EpiPens, should have immediate access to their prescribed
medication at all times. Where appropriate, pupils may carry their own medication in accordance with their Individual

Healthcare Plan and the agreement of their parents/carers and the School.

Parents/carers are responsible for ensuring that all prescribed adrenaline auto-injectors supplied to the School are clearly
labelled, in date and replaced prior to expiry. Parents/carers are encouraged to provide spare in-date adrenaline

auto-injectors for School use.

An up-to-date Individual Healthcare Plan and emergency treatment plan must be provided for all pupils diagnosed as being
at risk of anaphylaxis. Relevant staff will receive training in recognising the signs and symptoms of anaphylaxis and the

administration of adrenaline auto-injectors.

Pupil-specific adrenaline auto-injectors are stored within the relevant reception area for the section of the School attended
by the pupil. Additional spare adrenaline auto-injectors are held within the Refectory to support a rapid emergency

response across the School site.

In the event of a suspected anaphylactic reaction, staff must immediately seek assistance by dialling extension 222,
administer an adrenaline auto-injector where trained and authorised to do so, and contact the emergency services without

delay. Parents/carers will be informed as soon as reasonably practicable following the incident.

Asthma

Pupils with asthma should have immediate access to their prescribed reliever inhaler at all times. Where appropriate,

younger pupils may have their inhaler stored in an agreed, accessible location known to relevant staff.

Parents/carers are encouraged to provide a spare reliever inhaler for School use. Where a pupil has an asthma care plan,

an up-to-date copy should be provided to the School and reviewed regularly.

Staff will respond to asthma-related emergencies in accordance with the pupil's care plan and School procedures.

Diabetes

The School will work closely with parents/carers and healthcare professionals to support pupils with diabetes. An

up-to-date Individual Healthcare Plan must be provided and kept under regular review.
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Where required, emergency supplies for the treatment of hypoglycaemia, including glucose-based products, may be stored
by the School in accordance with the pupil's care plan. Parents/carers are encouraged to provide appropriate emergency

supplies and ensure these are replenished as necessary.

Relevant staff will receive appropriate training and guidance to support pupils with diabetes and to respond effectively in an

emergency.
Other Medical Conditions

Parents/carers of pupils requiring emergency medication or support for any other medical condition should contact the
School to discuss appropriate arrangements. Individual Healthcare Plans will be developed where necessary to ensure that

the School can meet a pupil's medical needs safely and effectively.

Where emergency medication is administered, the incident will be recorded on Smartlog and iSAMS, and

parents/carers will be informed as soon as reasonably practicable by telephone and email.

All medical information and medication records will be maintained in accordance with the UK General Data Protection

Regulation (UK GDPR), the Data Protection Act 2018, and the School's Data Protection and Privacy policies.

Storage of Medication

All medication brought into School must be clearly labelled with the pupil's name, dosage instructions and expiry date

where applicable.

Medication will be stored securely, appropriately and in accordance with the manufacturer's instructions and any specific
medical advice. The location of each pupil's medication will be determined according to their age, medical condition,

Individual Healthcare Plan (where applicable), and the need to ensure prompt access in an emergency.

For pupils in the Early Years Foundation Stage (EYFS), Preparatory School and Junior School, medication will normally be
stored in a secure and accessible location within the relevant section of the School. Where necessary, medication may be

held within a classroom or other agreed location to ensure immediate access.

For pupils in the Senior School, medication will normally be stored within the Medical Room or another designated secure
location. Emergency medication may be stored in alternative agreed locations where this is necessary to ensure rapid

access.

Pupils who have been authorised to carry their own medication, including inhalers, adrenaline auto-injectors (AAls) and
diabetes-related medical equipment, may do so in accordance with their Individual Healthcare Plan and the agreement of

their parents/carers and the School.
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Pupil-specific adrenaline auto-injectors (AAls) are stored within the relevant reception area for the section of the School
attended by the pupil unless the pupil is authorised to carry their medication. Additional spare adrenaline auto-injectors

are held within the Refectory to support a rapid response to an anaphylactic emergency anywhere on the School site.
Parents/carers are responsible for replacing expired or depleted medication promptly.

Controlled drugs, where prescribed to a pupil, will be stored and administered in accordance with current statutory

guidance and the pupil's Individual Healthcare Plan.
Educational Visits and Trips

Prior to any educational visit, trip or residential activity, the Visit Leader must review the medical needs of all participating
pupils and ensure that appropriate arrangements have been made for the storage, transportation and administration of any

required medication.
The Visit Leader must confirm that:

All required medication is available and accompanies the pupil throughout the visit.
Medication is clearly labelled and in date.
Relevant staff are aware of the pupil's medical condition, Individual Healthcare Plan and emergency procedures.

Appropriate first aid and emergency medical arrangements are in place for the duration of the visit.

Any medication administered during the visit is recorded and reported to parents/carers and the School upon
return.

Where a pupil attending a visit has a severe allergy, asthma, diabetes or another significant medical condition, the School
will ensure that an appropriate member of staff accompanies the group who has received relevant training and is familiar

with the management of that condition and any emergency medication that may be required.

All off-site activities must comply with the School's Educational Visits Policy, risk assessment procedures and Individual
Healthcare Plans. Emergency assistance should be sought immediately where required, and parents/carers informed as

soon as reasonably practicable following any significant medical incident.

Head Injuries and Concussion

All head injuries must be taken seriously and assessed by a qualified First Aider or Appointed Person as soon as practicable

following the incident.

Where a pupil sustains a minor head injury and, following assessment, displays no signs or symptoms of concussion or
other significant injury, they may return to normal school activities. The pupil should continue to be monitored throughout

the school day and advised to report any new or worsening symptoms immediately.

Signs and symptoms of concussion may include, but are not limited to:
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Loss of consciousness, however brief
Confusion or disorientation

Memory loss

Dizziness or balance problems
Headache

Nausea or vomiting

Blurred vision

Sensitivity to light or noise

Unusual drowsiness

Changes in behaviour or concentration

Any pupil displaying signs or symptoms of concussion, or whose condition causes concern, must be referred immediately

to an Appointed Person for further assessment. Emergency medical assistance will be sought where appropriate.

Parents/carers must be informed by telephone as soon as reasonably practicable following any head injury sustained at
School, regardless of severity. Details of the injury, assessment and any treatment provided will also be recorded on

Smartlog, the School's electronic compliance and incident reporting system.

Where concussion is suspected, parents/carers will be advised to seek medical assessment and follow appropriate
return-to-school and return-to-sport guidance. The School may require medical clearance before a pupil resumes certain

physical activities, including sport.

If a pupil loses consciousness, experiences a seizure, repeated vomiting, worsening symptoms, or any other concerning

signs following a head injury, emergency services will be contacted immediately and parents/carers informed without delay.

Parents/carers may be provided with head injury advice information where appropriate.

Automated External Defibrillators (AEDs)

Automated External Defibrillators (AEDs) at key locations across site to support the emergency treatment of sudden or

suspected cardiac arrest.
AEDs are located:

e External wall of the Hub (Burge Building)

e Refectory servery wall

Each AED is equipped with electrode pads and is subject to regular inspection and maintenance to ensure it remains in a

state of operational readiness.

An AED should only be used on a casualty who is unresponsive, not breathing normally, and showing no signs of life. In the

event of a suspected cardiac arrest, staff should immediately call 999, send for an AED, and summon assistance via

First Aid Policy / Rougemont School / To be reviewed Summer 2027
12



extension 222. Cardiopulmonary Resuscitation (CPR) should be commenced without delay and continued until the AED

is available or emergency medical services arrive.

AEDs are designed to be used by any person responding to an emergency. Once activated, the device provides clear
audible and visual instructions and will automatically analyse the casualty's heart rhythm and advise whether a shock is

required. The device will only deliver a shock when it is safe and clinically appropriate to do so.

Any use of an AED must be recorded on Smartlog, the School's electronic compliance and incident management system,
and reported to the Risk, Compliance & Systems Manager and Head as soon as reasonably practicable. Parents/carers will

be informed without delay where the casualty is a pupil.

Following any cardiac-related emergency, the School will review the incident, replenish any equipment used and, where
appropriate, undertake a debrief to check welfare of staff involved, to identify any lessons learned and improvements to

emergency response procedures.

First Aid Kits

Rougemont School maintains an appropriate number of first aid kits across all areas of the School to ensure that first aid

supplies are readily available when required.

First aid kits are located throughout the School, including teaching areas, specialist classrooms, dining facilities, reception

areas, sports facilities, staff areas and School vehicles. Additional first aid supplies are available within the Medical Room.

Specialist areas, including Science prep room, Design and Technology, Engineering, Art rooms, catering areas and sports

facilities, are equipped with first aid provisions appropriate to their activities and associated risks.

First aid kits are also maintained within School minibuses. A suitably stocked first aid kit must be available whenever pupils

are transported in a School vehicle.

The PE Department maintains dedicated first aid kits for use during off-site sporting activities, fixtures and training
sessions. The member of staff leading the activity is responsible for ensuring that an appropriate first aid kit is available,

adequately stocked and taken off site before departure.

A suitable first aid kit must accompany all educational visits, residential visits, sporting fixtures and other off-site activities.
Visit Leaders are responsible for ensuring that appropriate first aid arrangements are in place and that all required first aid

equipment and emergency medication accompanies the group.

The School's Appointed Persons are responsible for ensuring that first aid kits are inspected regularly and replenished as
necessary. Any member of staff identifying missing, damaged, expired or depleted first aid supplies must notify an

Appointed Person without delay.
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A schedule detailing the locations of first aid kits, emergency equipment and emergency medication storage areas is

maintained by the School and reviewed periodically to ensure continued suitability and coverage across the School site.

Hygiene Procedures / Bodily Fluids

Bodily fluids, including blood, faeces, saliva, vomit and urine, may contain infectious microorganisms such as viruses,
bacteria and fungi. Infection can occur through direct contact with bodily fluids, contact with contaminated surfaces,

contact with broken skin, or through contact with the eyes, nose or mouth.

When providing first aid or dealing with spillages of bodily fluids, staff must take appropriate precautions to minimise the
risk of infection and cross-contamination. Disposable gloves must be worn when there is a risk of contact with blood or
other bodily fluids. Additional personal protective equipment (PPE), such as disposable aprons, eye protection or face

coverings, should be used where a risk assessment indicates this is necessary.

All spillages of bodily fluids must be dealt with promptly and safely using appropriate cleaning products, equipment and
personal protective equipment. Areas contaminated with bodily fluids must be cleaned and disinfected using approved

cleaning products that are effective against both bacteria and viruses.

Where significant contamination has occurred, or where specialist cleaning is required, a member of the Facilities Team

must be notified immediately to ensure the affected area is cleaned and disinfected in accordance.

Any contaminated disposable materials, including gloves, paper towels, dressings and other waste, must be disposed of

safely.

Following the administration of first aid, the cleaning of spillages, or any contact with bodily fluids, staff must wash their

hands thoroughly using soap and water, regardless of whether gloves have been worn.

Disposable paper towels and cleaning materials are available throughout the School to assist with the prompt management
of minor spillages. Staff should report any shortages of personal protective equipment, cleaning materials or first aid

supplies to an Appointed Person without delay.

The School will ensure that suitable personal protective equipment, cleaning materials and handwashing facilities are

available to support safe first aid treatment and infection control practices across the site.

The safe process for cleaning bodily fluids is available in appendix 2.
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Specific Hazards

Certain areas of the School present additional risks due to the nature of the activities undertaken. These include, but are
not limited to, Science laboratories, Design and Technology workshops, Art rooms, catering facilities and other specialist

teaching areas.

The School follows guidance produced by CLEAPSS when undertaking risk assessments and managing health and safety

arrangements within Science, Design and Technology and other relevant curriculum areas.

Where an injury or exposure involves a hazardous substance, chemical, gas or other controlled material, the member of
staff supervising the activity must ensure that details of the substance involved, including its name, concentration (where
applicable) and relevant safety information, are made available to First Aiders, medical professionals and emergency

services as required.

Any accident, injury, near miss or dangerous occurrence arising from practical activities must be reported on Smartlog, the
School's electronic compliance and incident management system, in accordance with the School's accident reporting

procedures.

lliness

Where a pupil is absent from School due to an infectious illness or is sent home because they are unwell, parents/carers
should follow the current Public Health Wales guidance regarding exclusion periods, treatment requirements and
the pupil's return to School. The School reserves the right to request that a pupil remain absent for an appropriate period

where required to protect the health and wellbeing of the School community.

Parents/carers should not send children to School if they are unfit to participate in normal School activities or where doing

so may present a risk of infection to others.

Parents/carers must inform the School of any significant illness, diagnosis or infectious disease that may affect the School
community. Where necessary, the School will seek advice from Public Health Wales and implement any recommended

control measures.

Where an outbreak of an infectious illness occurs, the School will follow advice issued by Public Health Wales and other

relevant authorities and will communicate any additional precautions or requirements to parents/carers as necessary.
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https://phw.nhs.wales/app/uploads/sites/2/2025/05/Exclusion-Period-for-Common-Infections-including-A-Z-of-common-infections-and-next-steps-July-2025-v8-.pdf

Appendix | - First Aid Notice

%= FIRST AID

Location

Senior School
Burge

Emergency First Aiders - 222

Extension

100

Name(s) and Job Role(s)

Reception &dministrator

Business Centre
Lliantarnam House

113 /118

Ross Mutlow, Risk, Complianoe &
Systems Manager
Rob Bridge, Catering & Events banager

Prep School
(Prep Reception)

117/ Radio

Tracy Brown, Receptionist
Chloe Burdett, Teacher
Bath Cobner-Matthews, TA

Frank Edwards Building
{Refectory, Sixth Form Centre)

233 /231

Rhiannon Hicks, Catering Manzgsr
Helen Collins, Azst Catering Manager

Sports Hall and

193

Leanne Mepean, Hezd of Dreama

Music Block
Languages/Art Block 179 Louise Bateman, Head of Art
Science & D&T 153 ; 1 13 Huw Singer, Director of Pathways

Rob Bridge, Catering & Events Manager

First Aid Kit Locations:

Llantarnam Hall = 5Staff Room MIFL and Art Block MFL Office
Art mptramce Corridar
Prep School = Recegtion scdence Block, including Science Prep Room
= Kitchen DET Science Demountable

DT Labx {1 and 2]

Frank Edwards Building

m Emtrance Foyer

Aefectory Kitchan

Sports Hall and
Music Block

Enmtrance Foyer

stable Block = Entrance Foyer Facilities Section Facilities Warkshoo
[around the site) Every Minibus
Sports Office & Class = Sparts Office Hub Ciffice

Burn & Eye Wash
Kit Locations:

(AED) Automated Defibrillators
External of HUB — Code: C1 & Refectory Servery Wall

(1} Schence Prep Room, [2) Sclence Demountabie
(3} Refectony Kitchen, (3} Infanis Schisol Kitchen
[5]DTL& 2 j5) Workshop [7] Engincaring
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Appendix 2 - Bodily Fluid Spillages: Staff Procedure

All bodily fluid spillages (blood, vomit, urine, faeces or saliva) must be dealt with promptly and safely to

minimise the risk of infection.
I. Make the area safe

o Keep pupils and staff away from the affected area.
o If necessary, isolate the area until cleaning is complete.
2. Wear appropriate PPE

0 Put on disposable gloves before dealing with any bodily fluids.
O Wear additional PPE (e.g. disposable apron) if there is a risk of splashing.
3. Deal with the casualty

o Administer first aid where required.
o Cover any exposed cuts or wounds with an appropriate dressing.
4. Report the spillage

o Contact a member of the Cleaning Team immediately.
o Do not leave significant spillages unattended.
5. Clean and disinfect

o  Spillages must be cleaned using approved cleaning and disinfectant products.
o Contaminated materials, gloves and dressings must be disposed of appropriately.
6. Wash hands thoroughly

o Remove PPE safely.
O Wash hands thoroughly with soap and water, even if gloves have been worn.
7. Record the incident

o Any injury or first aid treatment must be recorded on Smartlog in accordance with the School's
accident reporting procedures.

Remember: Never handle blood or other bodily fluids without appropriate PPE. If in doubt, contact an Appointed

Person via extension 222 for advice and assistance.
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