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Health and Safety Policy 
 
 
1             Aims 

The aims of the School’s Health and Safety Policy are as follows: 

    ·     Set out the health and safety objectives for the school 

·     Detail the structure for the management of health and safety and   
responsibilities for senior managers and employees. 

2       Context 

It is recognised that the Board of Rougemont School has a statutory duty under the 
Health & Safety at Work Act 1974, and associated legislation, to provide a healthy and safe 
environment for all users of the premises. This duty extends to those persons for whom 
the school and its employees provide services or to others engaged to provide services to 
the school. 

Rougemont School operates within guidance and procedures set out by the Department 
for Education. 

3       Evaluation 

This policy will be evaluated annually by the Health and Safety Committee to ensure it is 
still fit for purpose. Circumstances may require more frequent modifications. 

4       Authors 

This policy has been updated by the Risk, Compliance & Systems Manager in January 2026. 

5       Procedures 

Procedures relating to this policy are appended as follows: 
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Appendix 1.  Procedures 

Section 1 Health & Safety 
Policy Statement 

This section provides a statement of H&S objectives for 

Rougemont School 

Section 2 The School’s 
Organisation and 

Responsibilities 

This section gives details of the general organisation and 

responsibilities for implementing and reviewing the H&S policy 

Section 3 Implementation This section gives details of the structure for the management of 
health and safety, responsibilities for senior management, 

employees and students, and the consultation arrangements in 
place 

Section 4 Review and Audit 
Procedures 

This section gives details of the arrangements ensuring legislation 
compliance and external scrutiny 

Section 5 Standards affecting 
the whole school 

This section contains arrangements in the form of standards for 

managing health and safety issues which impact across all areas of 
school activity 

  

Appendix 2.  Linked Policies 
 

Appendix 1             ​ Procedures 
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Section 1 - Health and Safety Policy Statement 
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Section 2 - Responsibilities of Key Personnel 

Under the Health and Safety at Work Act 1974, employers have responsibility for the health, 
safety and welfare of all their employees and others, including visitors and contractors who may be 
affected by their work activities. Employees too have responsibilities for their own health and 
safety and that of others who may be affected by their actions or omissions. This section details 
the health and safety responsibilities for key personnel within Rougemont School. 

Management Structure 

The Board of Governors are responsible for strategic health and safety planning, and review of 
health and safety performance. 

The Head is responsible to the Board of Governors for ensuring the full implementation of the 
Health and Safety Policy. 

The Director or Operations is responsible for ensuring that the requirements of this policy 
and all other legislative requirements are managed and health and safety performance is reviewed 
and reported through to the Health and Safety Committee. 

The Risk Compliance & Systems Manager is responsible for advising the Head and other 
members of the Leadership Team in the discharge of their legal duties and responsibilities under 
the Health and Safety at Work Act 1974 and all regulations made there- under. 

  

Section 3 - Implementation 

The Head, The Board of Governors and Leadership Team will: 

·     Ensure adequate resources including financial, staffing and others are allocated to ensure the 
implementation of the Health and Safety Policy procedures. 

·     Plan, organise and ensure arrangements are in place to eliminate or control significant risks 
as far as reasonably practicable. 

·     Determine and implement procedures, instructions and guidelines to implement the 
Schools’ Health and Safety policy. 

·     Ensure through selection, recruitment, training, appraisal and staff development, that its 
employees are competent to carry out the health and safety duties expected of them. 
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·    Ensure effective management within their areas of control through setting health and safety 
performance expectations. 

·    Ensure Health and Safety Risk Assessments are undertaken, significant findings are recorded 
and control measures are in place including actions needed and timescales in which to do 
so, to reduce the risk to the hazards to those who may be affected as far as reasonably 
practicable. 

·   Ensure all employees are familiar with and comply with the School’s Health and Safety Policy 
and procedures and ensure that all new employees receive a Health and Safety Induction 
and any specific Health and Safety instructions and guidance appropriate to their role. 

·  Ensure that effective arrangements are in place for the health, safety and welfare of 
Contractors and Sub contractors. 

·    Establish systems to monitor and review all Health and Safety arrangements to ensure they 
are effective and comply with legislation and best practice. 

·  Establish a Health and Safety committee to ensure the maintenance of standards.  
Membership of the working group should consist of: 

o   Head of Rougemont (Responsible Person) 
o   Director of Operations (Health and Safety Lead) 
o   Risk, Compliance and Systems Manager (Health and Safety Advisor) 
 

Curriculum Leaders will: 

·  Ensure that suitable and sufficient risk assessments including Workplace, Activities, 
Equipment, Substances etc. are carried out and that the risks to significant hazards 
identified are controlled and reduced as far as reasonably practicable 

·  Ensure that all equipment, substances etc. for their work activities are suitable for the 
purpose for which they are intended, and are used, maintained and stored appropriately 

·    Ensure that all students are provided with suitable and sufficient information, instruction, 
training and supervision to enable compliance with the Health and Safety policy, legal 
standards and guidance 

·  Implement a system to manage health and safety within their department, including 
adequate inspection, service, maintenance, accident investigation (including near misses) 
and performance measurement 

·   Bring to the immediate attention of the Site Team or Leadership Team any health and safety 
matter that they cannot deal with directly. 
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 Employees will: 

·     Be responsible for complying with the School’s Health and Safety Policy and procedures in 

accordance with the policy 

·    Take reasonable care of their health and safety and that of others who may be affected by 
their acts/omissions 

·   Use all work equipment, substances and PPE (Personal Protective Equipment) in accordance 
with the instruction and training they have received, and not use any such equipment or 
substance that they have not been instructed and trained in how to do so safely 

·     Not intentionally misuse anything provided in the interests of health, safety and welfare 
·     Follow and comply with all safe working practices and refrain from carrying out any 

activity whilst unfit to do so 
·     Report to their relevant supervisor/line manager any health and safety matter or issue of 

concern that they may have without delay 

  

Students will: 

·     Ensure that they comply with all School rules and procedures in accordance with their 
health and safety 

·     Take reasonable care of themselves and others 
·     Cooperate with all staff members instructing them in matters concerning their health, 

safety and welfare 
·     Only use equipment, substances, PPE etc. in the manner in which they are instructed 
·     Not intentionally misuse anything provided in the interests of health, safety and welfare 
·     Report without delay, any hazard or situation which they believe to be dangerous to a 

member of staff 
  
  
 
 
 
 
 
 
 
  

Section 4 - Audit and Review 
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The principal means used for reviewing the school’s Health and Safety Policy will be: 

·     Audits of health and safety management in individual areas. 
·     Termly reports to the Trustee Board covering the management of health and safety within 

the school. 
·     Regular evaluation and review to ensure that new legislation or other changing 

circumstances are incorporated within the Health and Safety Policy and that the Policy 
remains effective. 

·     Evaluation of health and safety management against performance indicators to ensure that 
objectives are met and that best value provision is achieved. 

  

Risk Assessment: It is essential that all potential risks are assessed, recorded, and appropriate 
safety measures implemented. The Director of Operations (Health and Safety Lead) and Risk, 
Compliance & Systems Manager will advise on risk assessment procedures upon request. Copies 
of all risk assessments are saved in a shared drive and available to all key personnel. 

Risk assessments for trips and visits will be completed electronically using Google drive. They are 
checked and agreed by the Educational Visits Coordinator. 

  

Risk Assessment Area Responsibility Reviewer 

Trips & Visits Trip Leader Educational Visits Coordinator 

Curriculum Department 
activities 

Curriculum Leaders Director of Relevant Area 

Site Custodians Director of Operations / Risk 
Compliance & Systems Manager 

Catering Catering Manager Director of Operations / Risk 
Compliance & Systems Manager 

Events and other activities Event lead/Activity leader Director of Operations 

Medical Curriculum Leaders Risk Compliance & Systems 
Manager 
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Consultation & Communication: Messages pertaining to health and safety will be announced at the 
weekly staff briefing if required. When in doubt about any health and safety matter, staff must seek 
advice from the Risk Compliance & Systems Manager. 

All new staff members will be required to complete a Health and Safety induction. 

 

Section 5 Standards affecting the whole school 

The general arrangements and standards required to implement the school’s Health and Safety Policy are 
available in the shared drive Q:\_WholeSchoolResource\Policies. 

 

No. DESCRIPTION 

1 Accident, Incident, Near Miss and Occupational Disease Report and Investigation 

2 Asbestos 

3 Building Maintenance and Alterations 

4 Children and Young Persons on the Premises 

5 Competence and Training 

6 Competent Advice Provision 

7 Contractors 

8 Control of Substances Hazardous to Health (COSHH) 

9 Critical Incident Plan 
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10 Display Screen Equipment 

11 Driving for Work 

12 Drugs and Alcohol 

13 Educational Visits 

14 Electrical Safety 

15 Fire Safety and Evacuation Procedure 

16 First Aid 

17 Food Allergens 

18 Gas Safety 

19 Hot Water and Hot Surfaces 

20 Infectious Diseases 

21 Legionnaires Disease 

22 Lifting Equipment and Lifting Operations 

23 Lightning Protection 

24 Lone and Remote Working 

25 Manual Handling 
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26 Medical 

27 Medicines 

28 New and Expectant Mothers 

29 Noise Exposure 

30 Personal Protective Equipment 

31 Play and Sports Equipment 

32 Pressure Systems and Equipment 

33 Risk Management and Risk Assessment 

34 Site Security and Access Controls 

35 Slips, Trips and Falls 

36 Stress Management 

37 Sun Protection 

38 Traffic Measurement on Site 

39 Vehicles and Driving 

40 Vibration 

41 Violence or Aggression at Work 
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42 Visitor Policy 

43 Waste Management 

44 Welfare Provisions and Workplace 

45 Winter Conditions 

46 Work at Height 

47 Work Equipment and Machinery 

48 Workplace Safety and Environment 

 

Workplace Health, Safety & Welfare 

Regulations outline the minimum standards that all workplaces should comply with to ensure the 
health, safety and welfare of staff. Schools are subject to additional Schools Premises Regulations 
that go further than the Regulations that affect other workplaces for certain issues, such as indoor 
temperature. Some parts of the Health, Safety and Welfare Regulations are also not applicable to 
school classrooms, such as the requirements for minimum working space. The majority of the 
Regulations do, however, apply, and are concerned with health issues such as having suitable and 
sufficient lighting, waste removal and adequate ventilation; safety issues such as prevention of falls 
from height, management of traffic in and around the premises, provision of adequate flooring and 
safety of doors and gates; welfare issues such as the provision of a rest area for pregnant women 
and nursing mothers, suitable facilities for changing clothing if required, provision of suitable 
drinking water and provision of suitable toilet facilities. 
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Appendix 2 Linked Policies and Documents 

Please read this policy in conjunction with the following policies/documents or guides: 

  
·         The First Aid Policy 

  

This policy will be reviewed annually, or sooner to reflect any changes or updates in legislation. 
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